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DEPARTMENT OF PARKS AND RECREATION 
CITY AND COUNTY OF DENVER 

 
REQUEST FOR PROPOSALS 

FOR 
OCCUPANCY OF GLOBEVILLE RECREATION CENTER FOR  

COMMUNITY USE & PROGRAMMING 
 

Notice of Availability of Requests for Proposals 
 
IT SHALL BE CONCLUSIVELY PRESUMED THAT THE PROPOSER DID, BEFORE 
SUBMITTING A PROPOSAL, CLOSELY REVIEW THE RFP, ALL EXHIBITS AND 

ATTACHMENTS, AND OTHER ITEMS RELEVANT TO THE RFP. 
 

RESPONSES DUE: 
Proposals must be submitted electronically through BidNet®; see Section 3 for details.  

Responses must be received no later than: 
12:00 PM MT, August 28, 2025 

 
SUMMARY OF REQUEST FOR PROPOSALS 

 
GENERAL DESCRIPTION: The City and County of Denver Department of Parks and 
Recreation is soliciting proposals relating to utilizing and providing programming for youth, 
young adults, adults, and active older adults at Globeville Recreation Center located at 4496 
Grant St in Denver, Colorado.  
  
MANDATORY PRE-PROPOSAL MEETING & SITE TOUR: Proposers are required to attend 
both a mandatory pre-proposal meeting and a mandatory site tour on one of the below 
dates. Pre-proposal meetings will take place in person at Globeville Recreation Center, 4496 
Grant St, Denver, CO, on: 
 

Wednesday, July 16, 2025 at 10:00 AM MT. The site tour will take place immediately 
following the meeting on July 16, at approximately 11:00 AM MT  

and  
Thursday, August 7, 2025 at 12:00 PM MT. The site tour will take place immediately 
following the meeting on August 7, at approximately 1:00 PM MT. 

 
Proposers must have a representative in attendance at both the meeting and site tour on 
one of the above dates to have their proposals considered responsive.  
  
No other meetings, site visits or tours will be offered outside of the scheduled date and time.  
 
DESIGNATED CONTACT: Dayna McLaughlin, Contract Administrator with the Department of 
Parks and Recreation, is designated as the contact person for this Request for Proposals. All 
inquiries and questions regarding proposals should be directed to her in writing at 
DPR.Proposals@denvergov.org  
 
REVIEW PROCESS:  The Executive Director of Parks and Recreation issued this solicitation 
pursuant to the authority vested in the Executive Director by the Charter of the City and County 

mailto:DPR.Proposals@denvergov.org
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of Denver. The Executive Director of Parks and Recreation reserves the right to terminate, 
suspend, modify the selection process; reject any or all submittals; modify the terms and 
conditions of this selection process; and/or waive any informalities, irregularities, or omissions in 
any submittals, as the City’s best interests may appear. 
Jolon Clark, Executive Director of Parks and Recreation 

 

REQUEST FOR PROPOSALS 
OCCUPANCY OF GLOBEVILLE RECREATION CENTER  

FOR COMMUNITY PROGRAMMING & USE 
 

Section 1 - Invitation to Submit a Proposal 
By issuance of this Request for Proposals (“RFP”), the City and County of Denver (the “City”), 
acting through the Executive Director of Parks and Recreation (the “Executive Director”), invites 
all qualified proposers to submit a proposal for utilizing and providing programming at Globeville 
Recreation Center.  
Proposers are expected to familiarize themselves with the details in connection with the 
proposed operations.  Any person, firm, entity, joint venture, or corporation desiring to submit a 
proposal shall examine this RFP and shall judge for themselves their qualifications and all the 
circumstances and conditions affecting their proposal. Failure on the part of any proposer to 
make such thorough examination or to thoroughly investigate the conditions of the proposal 
shall be grounds for a declaration that the successful proposer did not understand the RFP. 
Proposals shall be disqualified if the proposer is in default or past due under any previous or 
existing agreement with the City, if any unresolved monetary claims by the City exist against the 
proposer, or if the proposer is unable to show evidence of their financial capabilities to execute 
the work of this contract.  
 
Should a proposer find a discrepancy or omission in this RFP, or should a proposer be in doubt 
as to the meaning of any provision of this RFP, the proposer should promptly notify in writing the 
Designated Contact, and any necessary clarifications or addenda will be provided in writing. 
THE CITY WILL NOT BE RESPONSIBLE FOR ANY ORAL INSTRUCTIONS OR 
INTERPRETATIONS GIVEN BY OR TO ANYONE.  
 
The instructions contained within are not intended to completely define the proposed contractual 
relationship between the City and County of Denver and the successful proposer. The awarded 
contract will be similar in form to the attached Exhibit A - Sample Contract, but the City reserves 
the right to make changes and additions prior to the final award at the sole discretion of the 
Executive Director.  
In making a final selection recommendation, the competitive selection process provided under 
this RFP will focus consideration on the qualifications and prior history of similar performance of 
each submitting proposer, in accordance with the evaluation criteria set forth in Section 5.E. 
Written responses to this RFP will enable the City to select the most qualified candidate. The 
Executive Director will appoint a selection committee to evaluate the proposals. The selection 
committee will recommend a finalist or finalists to the Executive Director who will decide on the 
successful proposer and will approve the contract before submittal to the Denver City Council 
and Mayor for ordinance approval, if applicable, and Mayoral signature of the contract. NO 
RIGHTS TO PROVIDE SERVICES SHALL ARISE UNLESS AND UNTIL THE CONTRACT IS 
APPROVED BY ORDINANCE (IF APPLICABLE) AND SIGNED BY THE MAYOR.  
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Tentative Schedule 
RFP Issued & Advertised                 July 1, 2025  
MANDATORY Pre-Proposal Meeting AND     July 16* or August 7*, 2025 
   MANDATORY Site Tour  (*choose one)          
Deadline to Submit Questions   12:00 PM   August 11, 2025        
Questions & Answers Uploaded to BidNet         August 14, 2025   
Proposals Due      12:00 PM  August 28, 2025          
Interviews (if applicable)      October 2025 
Contract Execution                  January-February 2026 
  
Section 2 – Scope of Work   
A. PROJECT BACKGROUND: 

The City and County of Denver Parks and Recreation Department (“DPR”) is soliciting 
proposals related to utilizing and providing programming for youth, young adults, adults, and 
active older adults at the Globeville Recreation Center facility located at 4496 Grant St, 
Denver, CO, 80216. Globeville Recreation Center was built in the late 1960s, underwent 
remodeling in 2000, and is approximately 5,347 square feet (refer to Exhibit D for location 
details). From 2000-2010, Globeville Recreation Center provided community programs 
delivered by the City, and in 2011, the City solicited a partner to continue offering community 
based programs. In 2015, the City started using the facility as an office space. In 2018 the 
City solicited a partner to occupy and provide programming and a contract was awarded. 
The City is again seeking partners or users to meet the needs of the community by keeping 
the facility open and by maintaining an active, integral part of the area. The contract term will 
be for a total of three (3) years.   
 
Programming for a variety of ages, including arts & culture, team sports, social enrichment, 
fitness, summer camps, after-school activities, meals, food assistance, field trips, tutoring, 
outdoor recreation, environmental education, health & wellness, job assistance, language 
assistance, social services, will be proposed relevant to the community needs and wants. 
Programming is not limited to these categories; all proposals will be evaluated based on the 
evaluation criteria outlined in Section 5.E.  
 
The City intends that any benefits granted and interests served by the user groups can be 
considered for municipal and park purposes and for the public benefit, and if any benefit or 
interest is subsequently determined to be of a private nature to any extent, then such benefit 
or interest shall be deemed to be of incidental benefit and merged with the public benefits 
and interests.  

 
B. USE OF THE FACILITY: 

The Globeville Recreation Center facility is to be used and occupied by a single 
provider/entity or collection of providers/entities for the purpose of providing community 
services. The facility will be available for use around January 2026, and upon contract 
execution. The provider shall not use the facility for any purpose prohibited by applicable 
laws, including federal, state, or local law, or governmental rule or regulation including 
Denver Charter, Denver Revised Municipal Code, City department rules and policies, and 
executive orders of the City’s Mayor.  
 
The City recognizes there may be various possibilities or configurations of proposed uses 
and programming options. DPR reserves the right to program in the facility during non-
scheduled use time by the provider, if schedule permits. DPR programming will be 
discussed and scheduled with the selected proposer. DPR also reserves the right to 
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activate the facility as an emergency shelter for overnight and extended term 
sheltering as needed. See Exhibit A, Sample Contract, Section 4.c.   
 
It’s anticipated that the City’s selection preference for proposals will be in the following 
order: 

1. A single entity contracts for the use of the facility, but the selected proposer/entity 
may subcontract portions for programming, etc. to other entities with written 
permission from DPR at least 30 days in advance of the subcontractor programing at 
Globeville Recreation Center facility. DPR has 30 days to review written proposals. 
Any fees associated with subcontract must be outlined in proposal.  

2. A single entity contracts for the use of the facility. 
3. More than one entity utilizes the facility independently from, but cooperatively with, 

another entity or entities outlined in proposal (use, maintenance, security, and other 
issues would be coordinated by the City). 

4. A single entity or more than one entity outlined in the proposal request DPR 
supplemental programs. Proposed programs supplement the schedule to fill gaps 
and maximize building operations and services offered to the public. Supplemental 
DPR programs must be requested seasonally based on the following schedule: by 
January 5 for Spring programing, by March 5 for Summer programing, by June 5 for 
Fall programing, and by September 5 for Winter programing. Seasons are as follows: 
Winter is November 15 through March 15, Spring is March 15 through May 15, 
Summer: is May 15 through August 15, Fall is August 15 through November 15. DPR 
has 30 days to review written proposals and schedules.   

 
Proposals must indicate which of the above options is being proposed.  
 
If the proposer will provide childcare services, the proposer must be in compliance with all 
applicable laws, ordinances, rules, regulations, and policies regarding childcare, including 
those adopted by the Colorado Department of Human Services. The proposer shall maintain 
in good standing its license as a childcare provider and shall immediately notify the City if 
any investigation commences, or any action is taken, by any governmental agency in 
respect of such license, including without limitation, the suspension or revocation thereof.  
 
If the proposer plans on providing food and/or beverage service, only high-quality food and 
beverage products shall be served; prepackaged food products must be provided in 
individual servings, labeled with ingredients, dated for expiration of product, transported in 
individual servings, and stored under proper conditions. All state and local laws, regulations, 
and orders regarding food handling shall be complied with, and all required food service 
permits shall be obtained, kept current, and provided to the Executive Director upon request. 
All safety and sanitation laws and regulations shall be complied with. The sale or service of 
liquor, beer, or wine is strictly prohibited. If the proposer intends to sell food not prepared on 
site and supplied by fully licensed commissaries, the proposer must operate from its own 
commissary or other licensed facility. The proposer must be able to restock high-quality food 
and beverages at least daily. The proposer shall provide all equipment and other small 
wares and utensils necessary for the operation of a high-quality food and beverage service. 
No commercial cooking on premises. Any food related programing shall be described in 
proposal. The Food Handling Ordinance can be found on the City’s website at: 
https://www.municode.com/library/co/denver/codes/code_of_ordinances?nodeId=TITIIREM
UCO_CH23FOFOHA 

 

https://www.municode.com/library/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_CH23FOFOHA
https://www.municode.com/library/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_CH23FOFOHA
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Proposers should assume that any fees charged to program participants must be pre-
approved in writing by the City at least 30 days in advance. DPR has 30 days to review 
written proposals.   
 

C. FACILITY OVERVIEW: 
The Globeville Recreation Center facility is located in a residential and commercial 
neighborhood. The ground level contains the following elements: 

• Gym with hardwood floors (approximately 3,082 square feet, and approximately 17’ 
ceiling height) 

• One 11’x11’ carpeted office  
• One 30’x14’ carpeted office with three partitions 
• An area for a washer, dryer, and 12 lockers 
• Game room with rubber floor, and two lockable closets (approximately 788 square 

feet) 
• Women’s locker room with vinyl composition tile floor: 

o 10’x13’ changing area with bench and wall hooks 
o 16’x9’ restroom area with two showers, two toilets, two sinks, and one paper 

towel dispenser 
• Men’s locker room with vinyl composition tile floor: 

o 9’x6’ restroom area with four showers, two toilets, one urinal, two sinks 
o 10’x13’ storage room 

 
The second floor can be accessed via an accessible ramp from the parking lot or via the 
metal stairs on the north side of the facility. The second floor contains the following 
elements: 

• Carpeted reception area with drinking fountain (L-shaped area approximately 49’ 
long with narrowest point at 15’) 

• Women’s restroom with vinyl composition tile floor: 
o 9’x13’ area 
o One regular stall with toilet 
o One ADA stall with toilet 
o Two sinks, and paper towel dispenser 

• Men’s restroom with vinyl composition tile floor: 
o 9’x14’ area 
o One regular stall with toilet 
o One ADA stall with toilet 
o Two urinals 
o Two sinks, and one paper towel dispenser 

• One 11’x14’ carpeted office overlooking the gym and reception area 
• One 13’x13’ L-shaped office overlooking the gym; includes restroom with a shower, 

toilet, and sink 
• One 17’x22’ carpeted conference room with windows (divided from reception area 

with accordion door) 
• One 18’x16’ kitchen with vinyl composition tile floor: 

o Two storage rooms/pantry with shelving 
o Refrigerator 
o Four-burner electric stove and oven 
o One double sink 
o Six cabinets 
o Four drawers 
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The exterior of the facility is stucco and brick with security bars on most windows, and the 
roof has been built up with flood coat and gravel. Exterior lights and a mock security camera 
are present. The parking lot contains four regular stalls and 1 accessible stall, and the 
parking lot is in need of re-painting/re-striping. Additional off-street parking is available on 
45th Avenue.  
 
The City anticipates that the City-owned fixtures, furnishings, and/or equipment listed in 
Exhibit F shall remain at the facility; the City reserves the right to modify the list prior to 
contract execution.  
 
There may be City required repair work on this facility over the course of the next five years. 
Repairs may require a facility closure or portions of the facility to be closed while work is 
completed. If this occurs, and areas inside the recreation center are not available during 
construction or required maintenance, the City (DPR) will coordinate with the selected 
proposer to schedule repairs.   
 
A mandatory site visit is required under this RFP. Refer to the Notice of Availability of 
Requests for Proposals page for details regarding the mandatory pre-proposal 
meeting and site tour. 
 

D. FACILITY MAINTENANCE, UTILITIES, and IMPROVEMENTS:  
Preference will be given to proposers who will bear all responsibility for costs and expenses 
related to the maintenance, repair, and operation of the facility.  
 
All required utilities and services (electrical, water, heating/air conditioning, internet, phone, 
TV, etc.) shall be the responsibility of the proposer, except as noted under Payment Option 
#4 in Section 3.E. Refer to Exhibit E for a recent history of maintenance costs and utility 
costs at Globeville Recreation Center. Please note this is not a complete list and actual 
incurred costs by the selected proposer will differ.  
 
Any alterations or improvements to the facility must be requested and will require prior 
written approval of the City. All related costs will be the responsibility of the selected 
proposer. DPR has 30 days to review written proposals. In making any alterations or 
improvements, the selected proposer must comply with all applicable laws, including 
compliance with the City's ordinances pertaining to payment of prevailing wages.  
 

E. COMPENSATION / RENT: 
In exchange for the right to operate at Globeville Recreation Center, the City will require 
monetary compensation from the selected proposer in the form of an annual rent payment. 
The City reserves the right to reject any proposed compensation and/or request that a 
proposer modify its compensation in the proposal.   
 
Proposers can consider their proposed maintenance plan in determining their proposed 
compensation/rent payment to the City. (See Section 3.D. and 3.E. below).  
 

F. RECORDKEEPING & REPORTING: 
All sales or other income and expenses at the facility must be reported. All financial records 
are subject to audit by the City. The City anticipates the selected proposer will annually 
report financials and will report quarterly on programmatic activities.     
 
In addition, in cooperation with DPR, the selected proposer will be expected to establish a 
Community Advisory Committee to create communication between the facility and 
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community, identify gaps in services, programming, and potential programming, and help 
promote the Globeville Recreation Center. The selected proposer will hold regular and 
ongoing meetings, to occur at least quarterly, and the committee shall be comprised of 
community members representing different users and non-users, businesses, proposer staff, 
and DPR staff.  
 

G. STAFFING: 
The selected proposer is expected to perform background checks on the manager and all 
staff at the facility. The City reserves the right to reject any proposal or terminate the 
resulting agreement as a consequence of the following: 

• Conviction or indictment of a proposer, manager, owners, or employees for a felony 
involving violence, including sexual offenses, and/or listing of the same on the 
Colorado sex offender registry or a similar sexual offender registry of another state 
or the federal government. 

• Conviction of the proposer, manager, owners, shareholders, members, officers, or 
employees for any felony or misdemeanor involving bribery, kickbacks, collusive 
bidding, bid-rigging, antitrust, fraud, undue influence, misappropriation, theft, 
racketeering, extortion, or any offense of a similar nature. 

 
The City reserves the right to reject any or all staff members before the contract is awarded 
or at any time during the term of the contract. The City will hold the selected proposer fully 
responsible for every aspect of the operations. 

 
Section 3 – Proposal Submittal Requirements 
PROPOSER QUESTIONS AND REQUIREMENTS: 
Proposals must specifically address each of the questions or items listed below (only 
proposals offering a childcare component must answer the childcare operations 
questions). The information provided will be a guide, subject to verification, for determining the 
capacity and qualifications of the proposer to provide the highest level of services to the City. 
Answers must establish to the satisfaction of the City that the proposer has adequate resources 
and capacity to complete the required services as defined in the Scope of Work.  
 
Proposers should respond to questions in the order below and should list the item number and 
restate the question prior to providing the response.   
 
PROPOSER INFORMATION: 
Company Name: 
Company Address:  
Contact Name:  
Contact Job Title: 
Contact Phone Number:  
Contact Email Address: 
 
A. QUALIFICATIONS & EXPERIENCE:  

1. Describe in detail the proposer’s proposed use(s) for the Globeville Recreation 
Center, including scheduled activities, proposed and potential partnership 
arrangements with other community groups, etc. Be sure to indicate which option 
from Section 2.B. is being proposed.  
 

2. Describe the proposer’s experience in the management of a recreation facility, and in 
the management of the program(s) that the proposer is proposing to offer.   
If applicable, provide a list of locations (facility name, city, and state).  
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3. Describe the nature of the proposer’s organization (private for profit or nonprofit). 

 
4. List any judgments terminating, pending lawsuits, or unresolved disputes for the 

termination of a program or facility managed by the proposer during the past five (5) 
years. 

 
B. CAPACITY & CAPABILITY: 

1. Provide a statement indicating the proposer’s ability to start operations around January 
2026* or as defined by the proposal concept.  
*Preference will be given to proposers who plan to occupy the facility around January 
2026. 
 

2. Describe how the proposer will conduct community outreach, specifically to youth, 
active older adults, under resourced neighbors, and persons with disabilities. 
 

3. Describe the assessment approach(es) the proposer will use to demonstrate the 
quality of programs delivered, and how well the programs fit the needs of the 
community. 
 

4. Describe the reporting system(s) the proposer will use to track overall participation, as 
well as participation in specific programs/activities.  
 

5. Describe how demographic data (age, race, gender, language, etc.) will be compiled, 
tracked, and reported. 
 

6. Provide a detailed budget for all proposed years of operation.  The budget should 
encompass all anticipated income, including grants, payments from partner 
organizations, projected programming fees, concession sales, and in-kind 
contributions. It should also detail all anticipated start-up expenses and operating 
expenses, including wages and benefits, utilities, and routine maintenance. Detailed 
budget will be submitted to DPR for review and approval annually by December 1. 
DPR has 30 days to review written proposals.   
 

7. Describe any proposed capital investments to be made to the facility or 
equipment/fixture upgrades for the facility. Include projected costs.  

 
C. OPERATIONS: 

1. List the proposed hours and days of operation. Specify any reasons for not providing 
services during normal hours of operation.  
Describe a typical day for the operation of the facility. Explain what daily tasks would 
be performed. 
 

2. Describe how the proposer will assure that safe and sanitary services are provided to 
users of the facility.   
Describe the proposer’s safety policies and procedures, including a background 
check plan for all staff and providers in the facility. Proposer shall use every 
reasonable means available to confirm that its employees, agents, or subcontractors 
have not been convicted or charged as set forth above and shall immediately and 
fully inform the City if user becomes aware of any such conviction or charge. 
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3. Describe the proposer’s means and practices for monitoring and recording daily
activities at the facility to demonstrate service to the community.
List how frequently the proposer is prepared to provide this information including
data both qualitative and quantitative to DPR.

4. Describe the proposer’s process for handling and resolving customer complaints.

5. List the proposed fees, along with any scholarship opportunities the proposer may
offer.

6. Staffing:
• Describe the overall staffing plan for the operation of the facility.
• List the total number of managers, personnel, and/or partners the proposer

plans to employ at the facility.
• Provide the names, titles/positions, experience, and roles/responsibilities of

key staff members and prospective partners in regard to operations.
• Provide resumes for key staff members.

7. Recordkeeping & reporting:
• Explain how the proposer plans to handle cash, product, and inventory (if

applicable).
• Describe the proposer’s recordkeeping and retention procedures.
• Describe the proposer’s methods for tracking and reporting all income to the

City, and for maintaining and auditing financial records.
• If the proposer has other business operations, explain how the proposer will

maintain separate records for each business.

8. If the proposer plans to provide food and beverage services:
• Provide a sample menu of the food and beverage that the proposer intends to

sell.
• Identify which items on the sample menu are packaged food or fresh cooked

foods, and the means for dispensing beverages.
• Provide a pricing plan evidencing the ability to deliver quality products at fair

prices.
• Describe the proposer’s quality control procedures for maintaining fresh food

products and removing expired products.
• Provide a list of suppliers who will provide fresh or prepackaged food, and the

location of the commissaries where the food is prepared.
• Identify the food service permits the proposer currently holds or will need to

obtain. Attach copies of any current permits. Refer to the City’s Food
Handling Ordinance:
https://www.municode.com/library/co/denver/codes/code_of_ordinances?nod
eId=TITIIREMUCO_CH23FOFOHA

D. MAINTENANCE:

Maintenance for the facility shall include but not be limited to building exterior, roof, 
grounds, parking lot, building interior, electrical equipment, mechanical equipment, 
plumbing, cleaning, etc. 

https://www.municode.com/library/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_CH23FOFOHA
https://www.municode.com/library/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_CH23FOFOHA
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1. If the proposer is willing to accept responsibility for all maintenance, provide a
description of the proposer’s maintenance plan for the facility.**

2. If the proposer wishes to propose an alternate maintenance arrangement, describe
the responsibilities the proposer will assume, and the responsibilities the proposer
requests the City to assume.

**Preference will be given to proposers who will bear all costs and expenses related to 
maintenance, repair, and operation of the facility. 
In developing the maintenance plan, proposer may consider the potential for DPR programming 
during non-scheduled use time by the selected proposer, and the right of DPR to activate the 
facility as an emergency shelter for overnight and extended term sheltering as needed. 



___________

___________
2026
2027
2028

$________
$________
$________

1

For exclusive use of Globeville 
Recreation Center, the proposer 
shall pay the City annual rent as 
proposed in the table above. The 
payment amount is based upon and 
will include:

A

the performance of all 
maintenance functions 
related to the facility 
(interior and exterior, 
including landscaping 
and snow removal) by 
the proposer

2

For the proposer to serve as the 
contracting organization for use 
of Globeville Recreation Center with 
the ability to offer and charge the 
other organizations listed in the 
proposal for space and scheduling 
time, the proposer shall pay the City 
annual rent as proposed in the table 
above. The payment amount is 
based upon and will include:

B

the proposed alternate 
maintenance 
arrangement reflected in 
the proposer’s response 
to question #2 in Section 
3.D.

3

payment of a pro-rata 
share of all maintenance 
functions related to the 
facility (interior and 
exterior, including 
landscaping and snow 
removal) by the proposer

payment of a 
pro-rata share 
of all facility 
utility costs by 
the proposer 

payment of any 
investments 
required for 
tenant finish, 
furniture, fixtures, 
and equipment to 
accommodate 
the program(s) by 
the proposer

4

Please list your proposed Payment Option 
Selection (1A, 1B, 2A, 2B, 3, or 4 below):   

For the proposer to share the facility with 
other organization(s) selected by the City 
as a result of this RFP, and for the use of 
the specified time slot and space at 
Globeville Recreation Center by the 
proposer, the proposer shall pay the City 
annual rent as proposed in the table above. 
The payment amount is based upon and will 
include:

For the proposer to share the facility with other organization(s) selected by the City as a result of 
this RFP, and for the use of the specified time slot and space at Globeville Recreation Center by the 
proposer, the proposer shall pay the City annual rent as proposed in the table above. The payment 
amount is based upon the City providing all required facility maintenance and utilities. 

E. COMPENSATION / RENT:
As stated in Section 2.B., proposals must indicate which of the use and programming options is being
proposed. Based on the proposer’s selection, choose one of the payment options below and complete the
proposed annual compensation table below. The City will pro-rate 2026 payments if applicable, based on the
contract execution timeframe and occupation date.

Please list your proposed use and programming 
selection from options 1-4 in section 2.B.:

payment of all 
facility utility 
costs by the 
proposer

payment of any 
investments 
required for 
tenant finish, 
furniture, fixtures, 
and equipment by 
the proposer

(Both options include):Select one option (from 1-4):
Select one sub-option 

(if selecting either option 1 or 2 
only):

Proposed Annual 
Compensation / 
Rent

Calendar Year

Page 13 of 28
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F. CHILDCARE OPERATIONS:
If the proposal involves operation of a Child Daycare Facility in the recreation center,
the proposer must respond to the following questions:

1. Is the proposer a licensed childcare provider?
• If yes, list the license renewal date.
• If no, is the proposer interested in becoming licensed?

2. If the proposer is a current childcare provider, provide the number of facilities
operated, total enrollment, and demographic data.

3. Describe the families and children the proposer aims to target at the Globeville
Recreation Center facility (age level, etc.)

4. Describe if the proposer has the capacity to serve infants and toddlers.

5. Describe if the site will serve children and families of culturally and linguistically
diverse backgrounds.

6. Does the proposer have a Colorado Child Care Assistance Program (CCCAP)
agreement with the Department of Human Services?

• If yes, list the number of CCCAP children currently served.

7. Indicate the funding sources utilized in the past two years and include dates.
Describe if the proposer intends to use any of these resources in the future, and
when.
 Colorado Preschool and Kindergarten Program 
 Mile High United Way School Readiness Quality Fund  
 Mayor’s Office for Education and Children Quality Improvement Fund 
 Qualistar’s Early Learning Fund   
 School Readiness Funds 
 Denver Preschool Program 
 Foundation/Philanthropy Grant(s) [list organization(s)] 
 Other [list organization(s)] 
 NO funding has been received in past two years to improve quality and/or 

school readiness 

8. Describe the type of quality process the proposer participates in, or plans to
participate in (e.g. National Accreditation for the Education of Young Children,
Qualistar, etc.).

9. Describe the proposer’s education philosophy and curriculum(s) that will be used.

10. Describe the assessment approaches the proposer will use to demonstrate children’s
progress to their families.

11. Describe the parental involvement strategies the proposer will utilize to engage
families in their children’s education.

12. Describe if the proposer currently has third-party assessments and/or formal
evaluations of its programs. If applicable, provide the assessments.

13. Describe the reporting system(s) the proposer will use to track total enrollment.
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Describe how demographic data (age, race, gender, language, etc.) will be compiled 
and tracked. 

 
14. List any facility improvements/renovations that the proposed operations would 

require. 
 

15. Provide the current pay range for the proposer’s classroom staff.   
Provide the proposed pay range for classroom staff at Globeville Recreation Center.  

 
16. Provide tuition rates/fees for the proposer’s current site(s).   

 
17. Provide proposed fees for Globeville Recreation Center. Include details regarding 

how these fees change based on family income. 
 
G. TECHNICAL REQUIREMENTS FOR THE ELECTRONIC SUBMISSION: 

An electronic submission is required in order to obtain detailed information about each 
proposer which will assist the committee in making a selection recommendation for a firm 
who will best meet the needs of the City and the Project. IT SHALL BE CONCLUSIVELY 
PRESUMED THAT THE PROPOSER DID, BEFORE SUBMITTING A PROPOSAL, 
CLOSELY REVIEW THE RFP, ALL EXHIBITS AND ATTACHMENTS, AND OTHER 
ITEMS RELEVANT TO THE RFP. The City requires that proposers submit all information 
responsive to this RFP via the Rocky Mountain E-purchasing System (BidNet®) in order 
to provide a complete and accurate proposal package.  
 
ROCKY MOUNTAIN E-PURCHASING (BidNet®):  
The City is collaborating with Rocky Mountain E-purchasing System (BidNet®) in the 
advertisement and facilitation of Formal Bids and Requests for Proposals (RFP) 
administered by the City’s Department of Parks and Recreation.  
 
It is a requirement of this Formal Bid / RFP that interested parties familiarize themselves 
and register with BidNet®; proposers/contractors who do not register may be considered 
non-responsive.   
 
Registration with BidNet® is available at no charge and allows proposers access to view 
governmental bids posted on BidNet®; they offer additional service options with an 
associated fee. It is the responsibility of the proposer/contractor to evaluate and select 
the service option of their choice.   
 
The City is not responsible for the actions or lack thereof on the part of the 
proposer/contractor in regards to their interaction with BidNet®, or any other third-party 
bid notification service in relation to this Formal Bid/RFP.   
 
More information is available at: www.rockymountainbidsystem.com or by calling 1-800-
835-4603.   
 
ELECTRONIC SUBMISSION OF PROPOSALS:   
Submission of proposals for this solicitation may only be done electronically through 
BidNet®. Proposals must be submitted at www.rockymountainbidsystem.com, no later 
than the date and time indicated in the RFP.   
 
Proposers who feel they are unable to prepare and submit an electronic submittal should 
submit a request in writing to the RFP Designated Contact no later than the pre-proposal 
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meeting date and time, for permission and instructions for submitting a hardcopy 
proposal.  
  
ACCURACY AND COMPLETENESS OF INFORMATION:  
Proposers are hereby notified that the City will rely on the accuracy and completeness of 
all information provided in making its selection.  As such, proposers are urged to carefully 
review all information provided to ensure the clarity, accuracy, and completeness of such 
information.  As the City deems necessary and appropriate in its sole discretion, the City 
reserves the right to make any inquiries or other follow up required to verify the 
information provided.  FAILURE TO PROVIDE ACCURATE OR COMPLETE 
INFORMATION THAT WOULD BE A SUBSTANTIAL CONSIDERATION IN MAKING A 
SELECTION MAY RESULT IN REJECTION OF A PROPOSAL OR TERMINATION OF A 
CONTRACT.  

 
H. INFORMATION TO BE SUBMITTED (Attach additional sheets, forms, or other materials as 

necessary.  Firms are encouraged to utilize the Proposer’s Checklist, Exhibit G): 
1. Proposer Questions/Items (Section 3 of RFP) 
2. Required form attachments (refer to Proposer’s Checklist, Exhibit G) 

 
Section 4 - General Requirements 
A. DISCLOSURE OF INFORMATION: 

The proposer must identify in each portion of the proposal any information that the proposer 
deems confidential, or which contains proprietary information, patents, copyrights, or trade 
secrets. The proposer must provide justification of what information, upon request, should not 
be disclosed by the City under the Colorado Open Records Act (C.R.S. §§ 24-72-201 through 
205) (“CORA”).  The City may otherwise use or disclose the information submitted by the 
proposer for any purpose, unless its use is so identified and restricted by the proposer. The 
proposer's opinion of what constitutes confidential information under CORA is not binding 
upon the City. 

 
B. DISCRIMINATION IN EMPLOYMENT: 

In connection with the performance of work on this project, discrimination in employment will 
not be tolerated. See Exhibit A, Sample Contract, Section 18. 
 

 C.   DIVERSITY AND INCLUSIVENESS IN CITY SOLICITATIONS:  
Diversity and inclusiveness are essential components of successful economic development 
plans and efforts.  As a condition of responsiveness to this solicitation, each proposer is 
required to complete the “Diversity and Inclusiveness in City Solicitations Information Request 
Form” online at https://us.openforms.com/Form/57f3a8ea-39b7-4115-be17-1770f38d3cf6. 
Print/save and include a copy of the completed form with your proposal; you will have 
the option to print/save the form after submission.  Using the form, please state whether you 
have a diversity and inclusiveness program for employment and retention, procurement and 
supply chain activities, or customer service, and provide the additional information requested 
on the form. The information provided on the “Diversity and Inclusiveness in City Solicitations 
Information Request Form” will provide an opportunity for proposers to describe their own 
diversity and inclusiveness practices. Proposers are not expected to conduct intrusive 
examinations of their employees, managers, or business partners in order to describe diversity 
and inclusiveness measures. Rather, the City simply seeks a description of the proposer’s 
current practices, if any. Diversity and inclusiveness information provided by proposers in 
response to City solicitations for services or goods will be collated, analyzed, and made 
available in reports consistent with City Executive Order No. 101. However, no personally 
identifiable information provided by or obtained from proposers will be in such reports.  

https://us.openforms.com/Form/57f3a8ea-39b7-4115-be17-1770f38d3cf6
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E.  APPLICABLE LAW: 

This selection process and the performance of any selected proposer shall be subject to, 
governed by, and construed in accordance with the laws of the State of Colorado and the 
Charter, Revised Municipal Code, rules and regulations, written policies, and Executive 
Orders of the City and County of Denver, as the same may be amended from time to time. 

 
F.   PERMITS & LICENSES: 

It is specifically understood that the award of the right to manage the project is contingent 
upon the successful proposer obtaining the necessary licenses and/or permits allowing the 
contractor to operate. An agreement will not be executed until all required licenses have been 
issued and copies provided upon request of the Executive Director.   

 
G. ASSIGNMENTS AND SUBCONTRACTS: 

Assignments and subcontracts are restricted.  See Exhibit A, Sample Contract, Section 16 
and 21. 

  
H.  HOLD HARMLESS: 

The successful proposer will be required to provide appropriate indemnification and 
insurance. See Exhibit A, Sample Contract, Section 11 and 19. The agreement will not be 
executed until all required proofs of insurances have been provided to the Executive Director. 

 
I. CONFLICTS OF INTEREST: 

All proposers must review and comply with the City’s Code of Ethics governing City Officers’ 
or Employees’ interest in any contract with the City not related to the Officers’ or Employees’ 
employment with the City.  The Code of Ethics Ordinance can be found online at 
https://library.municode.com/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_
CH2AD_ARTIVCOET.   
The proposer and its subsidiaries, affiliates, subcontractors, principals, or employees shall 
not engage in any transaction, activity or conduct which would result in a conflict of interest. 
If applicable, prior to submitting a proposal, the proposer must disclose to the Designated  
Contact any and all current or potential conflicts of interest, including transactions, activities,  
or conduct that would affect the judgment, actions, or work of the proposer by placing the  
proposer’s own interests, or the interest of any party with whom the proposer has a 
contractual arrangement, in conflict with those of the City. The proposer should contact the 
Designed Contact with any questions regarding what may constitute a conflict. The City, in 
its sole discretion, shall determine the existence of a conflict of interest and may disqualify 
proposals in the event such a conflict exists.  

 
K. CONTRACT CERTIFICATION:  

Using the Contract Certification Form (Exhibit B), the proposer shall indicate whether all 
terms and conditions of the Sample Contract are acceptable, or whether the proposer has 
any proposed modifications. Exceptions will be taken into consideration when evaluating 
proposals, and the following sections are non-negotiable: Governing Law and Venue, 
Discrimination in Employment, Examination of Records and Defense and Indemnification. 
 

L. SECRETARY OF STATE REGISTRATION:  
Prior to finalization of award and contracting, the successful proposer(s) will be required to 
furnish a Certificate of Good Standing from the Colorado Secretary of State’s Office as proof 
that they are properly registered to do business in the State of Colorado. 
 

M. FOOD HANDLING ORDINANCE:    

https://library.municode.com/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_CH2AD_ARTIVCOET
https://library.municode.com/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_CH2AD_ARTIVCOET
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Successful proposers must comply with D.R.M.C Chapter 23 Food and Food Handlers.     
 
N. FELONY DISQUALIFICATION: 

The contractor shall not employ, retain, hire or use any individual that has been charged or 
convicted of certain felonies as the same is defined and specified in Exhibit A, Sample 
Contract, Section 4.a. 

 
Section 5 – Selection Process 
A. SELECTION COMMITTEE:  

The Selection Committee shall consist of DPR representatives and other appropriate 
individuals as appointed by the Executive Director. The Selection Committee shall review the 
written responses to the RFP, consider the causes for rejection or disqualification and the 
Evaluation Criteria listed in this Section 5, and make its recommendation to the Executive 
Director. Proposers may be requested to participate in interviews to further assess their 
qualifications. 
 

B. CONTACTS: 
Any proposer who contacts any member of the Selection Committee other than the 
Designated Contact from the date of issuance of the RFP and prior to the completion of the 
selection process may be disqualified from further participation in the selection process, at the 
Executive Director’s sole discretion. 
 

C.  EXECUTIVE DIRECTOR’S DECISION:  
The Executive Director will review the recommendation of the Selection Committee and 
decide on a successful proposer. As the City’s best interests may appear, the Executive 
Director reserves the right to terminate, suspend, modify the selection process; reject any or 
all submittals; modify the terms and conditions of this selection process; and waive any 
informalities, irregularities, or omissions in any submittal. The proposers will be notified of the 
Executive Director’s decision. 
 
An agreement will be prepared for execution following the submittal of all required 
documentation by the successful proposer. The contract will then be submitted to the City 
Council and Mayor for approval by ordinance, if applicable, and Mayoral signature. NO 
RIGHTS TO PROVIDE SERVICES SHALL ARISE UNTIL THE CONTRACT IS APPROVED 
BY ORDINANCE (if applicable) AND SIGNED BY THE MAYOR. 

 
D. CAUSES FOR APPLICATION REJECTION AND DISQUALIFICATION: 

1. Failure to provide complete information and/or documentation as required. 
2. Evidence of collusion or fraud. 
3. Default or termination of other contracts pertinent to proposer’s ability and willingness 

to perform contractual obligations. 
4. Delinquent federal, state, or local tax obligations. 
5. Lack of ability to operate as required. 
6. Omissions or fraudulent statements. 
7. Outstanding debts to the City. 
8. Breach or violation of terms and conditions of existing agreements, licenses, or permits 

with the City. 
9. Conviction or indictment of a proposer, manager, or staff for a felony involving 

violence, including sexual offenses, and/or listing of same on the Colorado sex 
offender registry or a similar sexual offender registry of another state or the federal 
government. 

10. Not being in good standing with the Secretary of State. 

https://library.municode.com/co/denver/codes/code_of_ordinances?nodeId=TITIIREMUCO_CH23FOFOHA
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11. At its discretion, the City does not accept proposals submitted by other governmental 
agencies.  

 
E.   EVALUATION CRITERIA:  

The proposals shall be evaluated according to the following general guidelines and other 
relevant considerations as determined by the Selection Committee. 

1. Qualifications & Experience  
2. Capacity & Capability of Company  
3. Operations  

a) Operations 
b) Maintenance  
c) Childcare (if applicable) 

4. Compensation/Rent payment  
5. Diversity & Inclusiveness in City Solicitations  
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EXHIBIT A 
Sample Contract  

 
ATTACHED SEPARATELY IN BIDNET  
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EXHIBIT B 
Contract Certification Form 

 
ATTACHED SEPARATELY IN BIDNET  
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EXHIBIT C 
Diversity & Inclusiveness in City Solicitations Information 

Request Form 
 

THE DIVERSITY AND INCLUSIVENESS IN CITY 
SOLICITATIONS INFORMATION REQUEST FORM MUST BE 

COMPLETED ONLINE AT 
https://us.openforms.com/Form/57f3a8ea-39b7-4115-be17-

1770f38d3cf6.  

  

When prompted to “Enter Email Address of City and County of Denver 
contact person facilitating this solicitation” please enter 

dpr.proposals@denvergov.org  
  

YOU MUST SAVE A COPY OF YOUR SUBMISSION AND 
INCLUDE IT WITH YOUR PROPOSAL.  

 
  

https://us.openforms.com/Form/57f3a8ea-39b7-4115-be17-1770f38d3cf6
https://us.openforms.com/Form/57f3a8ea-39b7-4115-be17-1770f38d3cf6
mailto:DPR.Proposals@denvergov.org
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EXHIBIT D 
Aerial Photograph  
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EXHIBIT E 
Utility & Maintenance Cost History 

 
Electricity & Gas Costs 

 

2022 Invoice Date Electric Gas Total 
  Mar-22 $522.39 $590.31 $1,112.70 
  Apr-22 $308.91 $234.27 $543.18 
  May-22 $353.99 $130.29 $484.28 
  Jun-22 $428.12 $75.15 $503.27 
  Jul-22 $528.11 $59.90 $588.01 
  Aug-22 $503.15 $60.68 $563.83 
  Sep-22 $556.48 $62.54 $619.02 
  Oct-22 $446.42 $66.76 $513.18 
  Nov-22 $321.19 $216.21 $537.40 
  Dec-22 $421.81 $927.54 $1,349.35 
2023 Invoice Date Electric Gas Total 

  Jan-23 $421.81 $1,068.06 $1,546.97 
  Feb-23 $511.89 $1,064.79 $1,576.68 
  Mar-23 $498.93 $801.21 $1,300.14 
  Apr-23 $480.50 $497.02 $977.52 
  May-23 $509.03 $241.36 $750.39 
  Jun-23 $520.61 $117.86 $638.47 
  Jul-23 $656.82 $81.00 $737.82 
  Aug-23 $829.60 $57.35 $886.95 
  Sep-23 $684.29 $78.03 $762.32 
  Oct-23 $402.06 $90.61 $492.67 
  Nov-23 $302.49 $420.17 $722.66 
  Dec-23 $302.49 $748.19 $1,050.68 
2024 Invoice Date Electric Gas Total 

  Jan-24 $292.46 $901.10 $1,193.56 
  Feb-24 $293.62 $651.42 $945.04 
  Mar-24 $235.33 $612.11 $847.44 
  Apr-24 $275.25 $344.85 $620.10 
  May-24 $231.03 $220.14 $451.17 
  Jun-24 $503.36 $98.78 $602.14 
  Jul-24 $598.36 $59.62 $657.98 
  Aug-24 $744.91 $58.48 $803.39 
  Sep-24 $642.67 $58.48 $701.15 
  Oct-24 $416.32 $59.23 $475.55 
  Nov-24 $318.05 $247.23 $565.28 
  Dec-24 $332.38 $534.18 $866.56 
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2025 Invoice Date Electric Gas Total 

  Jan-25 $258.08 $701.74 $959.82 
  Feb-25 $334.18 $754.74 $1,088.92 

 
 
 
 

Water & Sewer Costs 
 

2023 Invoice Date Total 
 Mar-23 $133.08 
 Apr-23 $147.12 
 May-23 $158.22 
 Jun-23 $355.14 
 Jul-23 $583.02 
 Aug-23 $274.32 
 Sep-23 $289.80 
 Oct-23 $587.34 
 Nov-23 $289.80 
 Dec-23 $432.24 

2024 Invoice Date Total 
 Jan-24 $730.44 
 Feb-24 $909.45 
 Mar-24 $1,126.15 
 Apr-24 -$221.47 
 May-24 -$87.94 
 Jun-24 $55.59 
 Jul-24 $199.12 
 Aug-24 $345.15 
 Sep-24 $143.53 
 Oct-24 $143.53 
 Nov-24 $136.03 
 Dec-24 $133.53 

2025 Invoice Date Total 
 Jan-25 $138.91 
 Feb-25 $136.25 
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Estimated Maintenance Costs  
 
 

CITY (labor & materials) 
 

 
 
 
 
 

 
 

CURRENT OCCUPANT 
 

2022 (May-Dec) $1,496.20 
2023 $3,510.00 
2024 $6,312.50 

TOTAL $11,318.70 
 

2022 $851.46  
2023 $4,739.97  
2024 $628.20  

TOTAL $6,219.63  
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EXHIBIT F 
List of City-Owned Equipment 

 
Kitchen: 
1 – Whirlpool Stove/Oven 
1 – GE Refrigerator 
1 – Newco Coffee Maker 
2 – Fire Extinguishers 
1 – Microwave  
 
Conference Room: 
1 – Conference Table 
1 – Conference room cabinet  
 
Waiting Area: 
1 – Fire Extinguisher 
6 – Green Wooden Chairs 
2 – Rolling Office Chairs 
2 – Metal File Cabinets (shelves) 
 
Lobby: 
3 – Community Cork Boards 
 
Downstairs: 
1 – Washer 
1 – Dryer 
 
Game Room: 
3 – Wall-mounted TVs 
16 – Blue Plastic Chairs 
 
Office #1: 
1 – Metal File Cabinet (4 drawers) 
 
Office #2:      
2 – Green Wooden Chairs    
 
Office #3: 
1 – Green Wooden Chair 
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EXHIBIT G 
Proposer’s Checklist 

 
The following checklist should be used to ensure required documentation is attached to the 
proposal. Please be sure to complete and include all required items and forms as indicated in 
the RFP.  

 
a. Proposer Questions/Items    ___________ 

  (applicable items in Section 3, including a completed chart from 3.E.)  

b. Signed Contract Certification Form  ___________ 

c. Diversity and Inclusiveness Form online   ___________  
 (save completed form and include with proposal)  

d.   Signed Addendum Acknowledgment Form ___________ 
 (form will be issued as an addendum in BidNet) 
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