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General Statement of Duties

Leads the research, development, identification, and implementation of curatorial projects and exhibitions
designed to enhance visitor and community engagement, access, and learning opportunities at Denver Public
Library.

Distinguishing Characteristics

This classification is responsible to lead the research, development, identification, and implementation of
curatorial projects and exhibitions designed to enhance visitor and community engagement, access, and learning
opportunities at Denver Public Library. This classification is distinguished from the Special Collections Librarian who
is responsible to perform intermediate level work developing and maintaining library special collections requiring
specialized handling, security, and subject expertise, and may perform reader advisory and reference services.  And
requires specific librarian minimum qualifications.

Essential Duties

Contribute to exhibition planning and development, ensuring a high-quality visitor experience and alignment with
Denver Public Libraries (DPL) values and mission.

Manage exhibition projects from design phase through implementation, maintenance, and closing. Conduct site
visits and assessments for exhibition spaces across DPL locations.

Conduct curatorial research for a variety of history, art, and cultural exhibits. Develop exhibit concepts that ask
open-ended questions and invite visitors into collaborative knowledge-building. Research and identify potential
new acquisition opportunities that address collection diversity and equity, with documentation of
recommendations.

Write visitor-centered in-gallery text and interpretive resources that are well-researched, factual, welcoming,
accessible, and foster curiosity.

Oversee art and artifact handling with attention to preservation and professional standards. Lead and collaborate
with DPL branch staff in installations and de-installations. Troubleshoot technical issues and adapt to changing
conditions during installation.

Build and maintain relationships with local and regional partners including museums, artists, universities, galleries,
cultural organizations, historical societies, and community groups.

Partners with donors, nonprofit organizations, businesses, private collectors, government agencies, colleges, and
artists to accomplish curatorial vision.

Work with communities to ensure their stories are told by their members.

Work with the Museum Services team to create welcoming and informative graphics for display.

Lead public exhibit tours and facilitate public programs that engage visitors with exhibit themes.

Ensure proper storage and display conditions to preserve collections. Complete condition reports for collection
objects used for exhibits. Maintain accurate records including storage and display locations.
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Reviews and evaluates forms, applications, computations, documents, and/or other information to determine
accuracy, completeness, acceptability, or compliance based on extensive knowledge of a specialized area or legal
requirements.

Determines and evaluates facts and makes decisions without the benefit of direct guidance or supervisory review
where the cost of correcting errors could be substantial in either time or money.
Performs other related duties as assigned.

Employees may be re-deployed to work in other capacities in their own agencies or in other City agencies to
support core functions of the City during a City-wide emergency declared by the Mayor.

Any one position may not include all the duties listed. However, the allocation of positions will be determined by
the amount of time spent in performing the essential duties listed above.

Competencies

Attention to Detail – Is thorough when performing work and conscientious about attending to detail.

Conscientiousness - Displays a high level of effort and commitment towards performing work; demonstrates
responsible behavior.

Customer Service - Interacts with customers in a friendly and professional manner, works to resolve issues quickly
and effectively, and is knowledgeable about products and services.

Oral Communication - Expresses information to individuals or groups effectively; taking into account the audience
and nature of the information; makes clear and convincing oral presentations; listens to others, attends to
nonverbal cues and responds appropriately.

Reasoning - Identifies rules, principles, or relationships that explain facts, data, or other information; analyzes
information and makes correct inferences or draws accurate conclusions.

Writing - Writes in a clear, concise, organized, and convincing manner for the intended audience.

Knowledge & Skills

Skill in applying existing guidelines or recommending new approaches to the development and modification of
work plans, methods, and procedures for the work unit or function.

Skill in prioritizing and scheduling work to allow for its efficient and effective completion.

Skill in reviewing work for accuracy and completeness.

Skill in utilizing computer software to accomplish a variety of tasks.

Knowledge of the American with Disabilities Act and compliance within a museum/exhibit setting.

Knowledge of the objectives of the Special Collections & Archives exhibits and program standards sufficient to be
able to give assistance in planning, organizing and directing all activities of a comprehensive exhibit program.

Level of Supervision Exercised

None
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Education Requirement

Bachelor's degree in Art, Art History, Museum Studies, Arts Administration, or a closely related field.

Experience Requirement

Three (3) years of professional or technical level experience planning the administrative aspects of a program(s),
training program participants and/or volunteers, or working in a museum or historic institution.

Education & Experience Equivalency

Additional appropriate education may be substituted for the minimum experience requirements.

Licensure & Certification

None

Working Environment

For DPL Positions Specifically:

Potential exposure to infections and contagious diseases.
Subject to varying and unpredictable situations.
Subject to many interruptions.
Pressure due to multiple calls and inquiries.
Handles absentee replacement on short notice.
Handles emergency or crisis situations.
Personal Safety: aware of surroundings, people, and events.

Level of Physical Demand

For DPL Positions Specifically:
2-Light (10-20 lbs.) to 4-Heavy (50-100 lbs.)

Physical Demands

For DPL Positions Specifically:
(Physical Demands are a general guide and specific positions will vary based on working conditions, locations, and
agency/department needs.):

Balancing: Maintaining equilibrium.
Carrying: Transporting or moving an object.
Crouching: Positioning body downward and forward.
Eye/hand/foot coordination: Performing work through using two or more body parts or other devices.
Feeling: Perceiving attributes of objects by means of skin receptors, communication, or otherwise.
Fingering: Picking and pinching, through use of fingers or otherwise.
Handling: Seizing, holding, grasping, through use of hands, fingers, or other means.
Hearing: Perceiving and comprehending the nature and direction of sounds.
Kneeling: Assuming a lowered position.
Lifting: By Position, may move objects 10-20 pounds, 20-50 pounds, or 50-100 pounds from one level to another.
Neck Flexion: Perceiving objects located above or below.
Pulling: Exerting force upon an object so that it is moving to the person.
Pushing: Exerting force upon on object so that it moves away from the person.
Reaching: Extending the hands, arms, or other device in any direction.
Repetitive motions: Making frequent or continuous movements.
Sitting: Remaining in a stationary position.
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Standing: Remaining in a stationary position.
Stooping: Positioning oneself low to the ground.
Talking: Communicating ideas or exchanging information.
Walking: Ability to move or traverse from one location to another.
Written Comprehension: Ability to discern the meaning of written words.

Background Check Requirement

Criminal Check
Employment Verification
Education Check
License/Certification
Motor Vehicle Record

Assessment Requirement

None

Probation Period

Six (6) months.

Class Detail

Pay Grade: EX-08
FLSA Code: Y
Established Date: 7/5/2026
Established By: BM
Revised Date:
Revised By:
Class History: New classification.
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