
Denver Fire Department 
Fire Prevention Division 

745 W Colfax Ave 
Denver, CO  80204 

p: 720.913.3474 
f: 720.913.3596

www.denvergov.org/fire 

Conveyance Alteration Permit Application – Major Alteration ☐  Minor Alteration ☐  
Information on this form is important for providing you with timely and efficient review of your project. Complete submittals 

prevent delays in processing and reviewing your project. Except for Pre-Approved Emergency Repairs, no work may commence 
until an alteration permit has been issued by DFD. This application may be for the alteration of as many as Four Identical lifting 
devices, if all the equipment is under the same group control. For Major Alterations a fully completed application is required. 

For Minor Alterations complete that portion related to the alteration and all items in red.  Only Check the box next to the item if it 
is a change with the alteration. 

Conveyance Contractor: Contact Name: Denver License Number: 
Email: Phone Number: State License Number: 

☐ Rated Speed: ☐ Rated Load: ☐ Total Rise: Landings:       ☐ Front:     ☐ Rear: ☐Model:
☐ Type of Equipment: ☐Manufacturer: ☐ Conveyance Type:

2 Suspension Means 
☐ Type: ☐ Type of Rope Fastening: ☐ Number:

☐ Rope Construction:  X ☐ Size: ☐Material:
3 Machine/Control Room/Space 

☐ Controller Model: ☐ Operation Control Type: ☐Motion Control Type:

☐ Traction Machine Type: ☐ Hyd Valve Model: ☐ Hyd Valve Mfg:

☐ Overspeed Valve: ☐ Horse Power: ☐ Volts (main): ☐ Phase: ☐ Volts (Battery Lowering):
4 Hoistway 

☐ Car Bottom Runby: ☐ Cwt Bottom Runby: ☐ Car Top Runby: ☐ Cwt Top Runby:

☐ Blind Hoistway: ☐ Blind Floors: ☐ Car Weight: ☐ Compensating Ropes:

☐ Top Refuge Space:       ft.   in. ☐ Rail Type: ☐ Alternative Top of Car Clearance (LU/LA):
5 Safety Devices 

☐ Car Safety Type: ☐ Cwt Safety Type: ☐ Car Safety Switch: ☐ Slack Rope Switch:

☐ Car Safety Mfg: ☐ Cwt Safety Mfg:

☐ Ascending Car Overspeed & Unintended Car Movement Protection:             Type: 
6 Doors 

☐ Car Door (in): ☐Type: ☐ Hoistway Door (in): ☐Type:
7 Governor 

☐ Car Gov Type: ☐ Car Gov Mfg: ☐ Car Gov Rope Type: ☐ Car Gov Rope Size:

☐ Cwt Gov Type: ☐ Cwt Gov Mfg: ☐ Cwt Gov Rope Type: ☐ Cwt Gov Rope Size:
8 Buffers 

☐ Car Buffer Type: ☐ Car Buffer Stroke: ☐ Car Reduced Stroke Buffer:

☐ Cwt Buffer Type: ☐ Cwt Buffer Stroke: ☐ Cwt Reduced Stroke Buffer:
9 Pit 

☐ Pit Depth:       ft. ☐ Pit Ladder: ☐ Refuge Space:      ft.     in. ☐ Sump Pump:

☐ Plunger Gripper: ☐ Alternative Bottom Car Clearance (LU/LA):

Building Name: Address: 
Building Contact: Phone Number: Email: 
Address: City: State: 

☐ Elevator Registration #: CP# CP# CP# CP# 
1 Elevator Information 
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Conveyance Alteration Permit Application Page 2 
10 Fire Service Operation 

☐ Fire Service Operation: ☐ Primary Recall Level: ☐ Alternate Recall Level: ☐ Flashing Fire Hat:
☐ Fire Service Key Type: ☐ Elevator Accommodate an Ambulance Stretcher: ☐ Fire Command Center:
☐ Emergency/Standby Power Provided: ☐ All Elevators Operate Simultaneously Emergency/Standby Power:

11 Sprinkler Installation 
☐Machine/Control Room/Space: ☐ Top of hoistway: ☐ Pit: ☐ Building:

12 Ventilation 
☐ Hoistway: ☐Machine/Control Room/Space: ☐ Hoistway Pressurized:
13 Minor Alterations: (Check all that apply) Any item selected with an asterisk * are required to be accompanied by a Professional 
Engineer Stamped Report 
☐ Addition of power operation to door systems
☐ Changes to the guide rails, supports, or fastenings
☐ Changes to car or counterweight buffers where the load
rating has been altered
☐ *Increase or decrease of the dead weight of the car more
than 5%
☐ *Installation of new car or counterweight safeties or
alteration to existing safeties
☐ Installation or alteration to a speed governor
☐ Alteration to the terminal stopping device
☐ Addition of a hoistway entrance
☐ Alteration to the Emergency/standby power system

☐ Change to or replacement of a Hydraulic Jack
☐ Installation of a Plunger Gripper
☐ Hydraulic Elevator Car Safeties
☐ Replacement of an existing control valve with a valve of
another type: From:                          To:
☐ Hydraulic piping buried underground?  ☐ Yes   ☐ No
☐ Replacement of a hydraulic tank
☐ Replacement of a hydraulic tank and valve (power unit)
☐ Increase in working pressure by more than 5%
☐ Conveyance removed from service
☐ Conveyance placed in a “Dormant State”
☐ Conveyance removed from Building
☐ Controller replacement for a hoistway/car door or car gate

☐ Cab Alteration (Interiors) Elevator Cab Installation/Alteration Scope of Work Form is required to be attached to this Alteration 
Application

14 Major Alteration: (Check all that apply) If any “Minor Alterations” are selected, the minor alteration is a "Major Alteration" 
Any item selected with an asterisk * are required to be accompanied by a Professional Engineer Stamped Report 
☐ *Increase of rated load:  from     lbs – to      lbs 
☐ Increase to the rated speed:  from    fpm – to        fpm 
☐ *Increase or decrease in rise: from    ft – to         ft 
☐ *installation or alteration to driving machine, driving
machine brake, or driving machine sheaves.  This includes
moving a driving machine.
☐ *Change in the type of service of an elevator (Requires full
compliance to ASME A17.3 2005 and ASME A17.1)

☐ Installation or replacement of the controller (For any
traction elevator, requires full compliance to ASME A17.3 2005
and A17.1)
☐ *Changes in a freight elevator to allow passengers (Requires
full compliance to ASME A17.3 2005 and ASME A17.1)
☐ *Any alteration to a dumbwaiter, material lift or platform lift
shall meet the applicable code for a new installation

15 More Detailed Scope of Alteration (Check all that apply)
Motion Control being changed ☐ Yes ☐ No ☐ NA
Operation Control being changed ☐ Yes ☐ No ☐ NA
☐ Hoistway Enclosure Walls
☐ Addition of Elevator to Existing Hoistway
☐ Construction at Top or bottom of Hoistway
☐ Control of Smoke and Hot Gases
☐ A Physical Change to the Elevator Pit
☐ Location and Guarding of Counterweights
☐ Vertical Car and Counterweight Clearances and ruby’s

☐ Swing-Type Entrances
☐ Hoistway Interlocks
☐ Mechanical Locks and Electric Contacts
☐ Parking Devices
☐ Access Switches and Unlocking Devices
☐ Restricted Opening of Hoistway Doors or Car Doors of

Passenger elevators
☐ Door Reopening Device
☐ Alterations to Car Frames and Platforms
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15 Additional -  More Detailed Scope of Alteration (Check all that apply) 

☐ Horizontal Car and Counterweight Clearances
☐ Protection of Spaces Below Hoistways
☐ Machine Rooms and Machinery Spaces Enclosures
☐ Machinery and Sheave Beams, Supports, and Foundation
☐ Entrances and Hoistway Openings (new hoistway doors or
frames)
☐ Horizontal Slide-Type Entrances
☐ Vertical Slide-Type Entrances
☐ Addition of Auxiliary Rope-Fastening Devices
☐ Counterweights
☐ Car and Counterweight Buffers and Bumpers
☐ Top-of-Car Operating Devices
☐ Car Leveling or Truck Zoning Devices

☐ Change in Class of Loading (freight elevators)
☐ Carrying of Passengers on Freight Elevators
☐ Decrease in Rated Speed
☐ Ascending Car Overspeed and Unintended Car
Movement protection
☐ Change in Suspension Means
☐ Addition of Suspension Means Equalizers
☐ Electrical Protective Devices
☐ Car Emergency Communication
☐ Traveling cable
☐ Hall Call Stations
☐ Car Operating Panel
☐ Change in Power Supply

16 Application Fees – Each Conveyance 
Plan Review Submittal for each Conveyance (max 4 conveyances per application) 
1st Re-Submittal 
Additional Re-Submittals 
Permit Extension 
Expedited Permit (Prior DFD Approval Required) 

$150.00 
$150.00 
$250.00 
$50.00 
Contact the Conveyance Program 

Permit application fees can be paid online with credit card or check by “clicking” on the following link Conveyance Permits.  If 
mailing or hand delivering application fees, make checks payable to Denver Manager of Finance.  Send or bring completed 
applications and related documentation to: 

Fire Prevention Division 
Conveyance Section 
745 W Colfax Ave 
Denver CO, 80204 

17 Signature 
By signing this document, I certify that the proposed work will comply with the Denver Fire Code, its regulations and all currently 
adopted standards. I also understand that the Denver Fire Department may not issue an Alteration Permit for conveyances that do 
not have a current Certificate of Operation or Operational Permit. 
Signature: Email: Date: 
Printed Name: Title: Phone: 

https://www.denvergov.org/content/denvergov/en/fire-department-home/inspections/conveyance-program.html
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