
DSBO PNW Guide
Instructions to submit PNW form 
1. All PNW forms must be submitted via the online application at denver.mwdbe.com.

2. On the main application page, click the PNW tab at the top to access the module. 

3. Click “Add PNW Statement” to create new PNW. Click “Invite Owner to Submit PNW” button if 
owner is not the user filling out the application. Only use this option to protect privacy of owners as 
only they will be able to access the form.

4. Enter in Owner information. Be sure to check the box if you would like assistance from DSBO 
(see no. 4 on page 2).

5. Fill out each section of the module corresponding the the worksheets on the PNW. The module 
is there to guide and assist applicants. Enter “NONE” in any section if it doesn’t apply (see 
worksheet guides on page 3).

6. Once all sections are marked green, applicants can download and sign the prefilled out 
worksheet. Step 2 will appear to upload the signed PNW form.

7.Click the “Submit PNW” button and return to the main screen.

8. Add in additional owner’s PNWs. Once complete, click the “Mark Section Complete” button.
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How do I upload a completed PNW?

You must complete the PNW module on your application at denver.mwdbe.com. Once all 
the sections are complete and highlted green, step 2 to attach completed PNW will 
appear. See No. 4 on page 2 for more info.

Do I include my partners or other shared assets?

No. You will want to include only the applicant owners’ assets when completing the form. 
Make any adjustments for the correct ownership percentage when filling out the module.
See the “Tips for Individual Worksheets” on page 3.

I can’t access the PNW created from my account?

If you used the “Invite Owner to Submit PNW” button, they will need to click on the link that 
was emailed to them from denver@mwdbe.com and enter the password created. If that 
information is lost, they will need to delete the PNW and start again.

My application was returned for an error on my PNW, how do I edit it?

1. Click the “Withdraw PNW” button from the PNW Screen.
2. Click the button to “Return to Edit Mode”
3. Resubmit your application

The PNW says 100% and everything is attached but still shows “Incomplete”?

Make sure to click the “Mark Section Complete” button on the main PNW screen. See 
number 5b on page 2.

Frequently Asked Questions
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Creating and Uploading PNW
1. Navigating the online module

Access 
module here or in 
section below

2. Main PNW Screen

Owner MUST 
remember 
password and 
save email. Only 
they will have 
access.

Follow the online instrucitions to add owner details and click the boxes 
to accept the agreements.

3. Adding Owner Info

Gives DSBO 
access if you 
need help 
during the PNW 
process
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4. Uploading PNW

All Fields must 
be filled out 
and  highligted 
green. 

Then Step 2: 
Upload will 
appear

5. Final Steps

Once signed PNW 
is uploaded, click 
submit PNW button 
to finalize

2. If all 
owners 
are added, 
click mark 
section 
complete.

a.

b.

1. Add more 
owners or enter 
ownership 
percentage. 
Mark “save”.
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Make sure you inspect your 
personal Tax Returns and 
include all other Schedule 
C’s and business’ listed the 
Schedule E. Add in the total 
and use the details box to 
add details on:

Ownership Percentage
Value Spouse’s Business 
(don’t add to calculation)

This will help DSBO make 
any necessary adjustments 
and avoid follow up 
questions

Ensure that 
you are only 
entering the 
applicant 
owner’s soley 
owned or 
their share of 
investment 
accounts. If 
both names 
appear on a 
brokerage, 
divide value 
in half.

Worksheet 5: Other Business Interests

Worksheet 2: Investment Accounts

Worksheet 3: Non-Primary Real Estate

Tips for Individual Worksheets

Include only 
applicant 
owner’s 
share of any 
additonal 
properties. 

Values above 
reflect 50% 
ownership.
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Worksheet 12: Other Liabilities

Worksheets 13 & 14: Sections Excluded From Calculation

Include any 
other miscellaneous 
liabilities such as 
student loans, 
personal loans, 
credit card debit or 
any other business 
loans related to 
other businesses. 
Use the details to 
provide info.

Unpaid Taxes have 
to be actualized tax 
debit currently owed. 
Not future tax debits 
or estimated tax 
debits.

Worksheets 
13 & 14 are 
collected for 
informational 
purposes only 
and not 
calculated into 
PNW.

DSBO PNW Guide | 6



U.S. Department of Transportation

OMB APPROVAL NO: 2105-0586
EXPIRATION DATE: (05/31/2027)

Personal Net Worth Statement
As of 10/9/2024

This form is used by all participants in the U.S. Department of Transportation's Disadvantaged Business Enterprise (DBE) and Airport Concession DBE (ACDBE)
Programs. Each individual owner of a firm applying to participate as a DBE or ACDBE, whose ownership and control are relied upon for DBE certification must complete
this form. Each person signing this form authorizes the certifying agency to make inquiries as necessary to verify the accuracy of the statements made. The agency you
apply to will use the information provided to determine whether an owner is economically disadvantaged as defined in the DBE program regulations 49 C.F.R. Parts 23
and 26. Return form to appropriate certifying agency, not U.S. DOT.

Name Han Solo

 Residence (As reported to the
IRS) Address City, State and Zip
Code

2187 Wookie Way 
Denver, CO 80201

Company's Legal Name Primetime Coaching Phone: 720-342-1143

Marital Status:    Single    Married/Domestic Partnership Business Phone: 720-913-1648

Assets (Omit Cents) Liabilities (Omit Cents)

1. Cash and Cash Equivalents 
(checking and savings accounts,
CDs etc.) 
(Complete Worksheet 1)

$5,000 10. Mortgages on Real Estate
Other Than Primary Residence 
(Complete Worksheet 10)

$101,856

2. Investment Accounts and
Individual Securities 
(Complete Worksheet 2)

$5,000 11. Loans on Life Insurance 
(Complete Worksheet 11)

$0

3. Value of Your Ownership
Interest in Real Estate, Excluding
Primary Residence 
(Complete Worksheet 3)

$375,000 12. Other Liabilities 
(Complete Worksheet 12)

$22,300

4. Personal Property and Other
Assets 
(Complete Worksheet 4)

$47,000   

5. Ownership in Other Businesses 
(Complete Worksheet 5)

$8,000   

6. Life Insurance (Cash Surrender
Value) 
(Complete Worksheet 6)

$0   

7. Amounts Owed to You 
(Complete Worksheet 7)

$0   

8. Assets Held in Trust 
(Complete Worksheet 8)

$0   

9. Assets Transferred to Related
Parties Within the Past Two Years 
(Complete Worksheet 9)

$0   

Total Assets: $440,000 Total Liabilities: $124,156

Personal Net Worth: $315,844

Page 3 of 7 (PNW_Statement_1638008_20241010003153.pdf)

Amounts represent the applicant 
OWNER’S assets and liabilites. Any 
shared assets should be split by the 
appplicant, DSBO won’t make 
adjustments for shared assets.

SAMPLE
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SAMPLE

U.S. Department of Transportation

OMB APPROVAL NO: 2105-0586
EXPIRATION DATE: (05/31/2027)

Worksheets
Worksheet 1—List Cash and Cash Equivalents (checking or savings accounts CDs etc.) (Attach additional sheets
as necessary)

Cash/Account Balance

Personal Balance $5,000

Total $5,000

Worksheet 2—Investment Accounts and Individual Securities (e.g. Brokerage and Custodial accounts, stocks,
bonds)

Account or Security Name and Number Value

Robinhood brokerage (Brokerage) $5,000

Total $5,000

Worksheet 3—Real Estate Other than Primary Residence

 Property 1 Property 2 Property 3

Type of Property Rental

Address 3456 W 56th Ave 
Westminster, CO 80301

  

Date Acquired 5/21/2004

Purchase Price $170,000

Present Market Value $375,000

Source of Market
Valuation

Zillow

Total $375,000

Worksheet 4—Personal Property and Other Assets

Type of Property or Asset
Is this
asset

insured?
Total Present Value

Vehicles (e.g., cars, trucks, recreational vehicles, motorcycles, boats, etc.) and titled in your name
or of which you are the primary operator. (Itemize)   

Honda Yes $12,000

Household Property (total value)   

Household furniture and Goods Yes $5,000

Artwork (total value)   

None   

Jewelry (total value)   

Page 4 of 7 (PNW_Statement_1638008_20241010003153.pdf)

Applicant may divide brokerage accounts 
if the account is in both parties names.

Any properties 
owned under an 
LLC appearing on 
your schedule E 
can be added here 
or worksheet 5

Omit leased vehicles or those 
owned by the company. Divide 
the value of assets based on 
individual ownership or split 
martial asset amounts.

Remember to divide any joint 
accounts based on ownership value.
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rings and watches Yes $30,000

Other collectables (total value)   

None   

Amounts owed to you (e.g., loans to others, including companies) (Itemize)   

See Worksheet 7   

Assets subject to the two-year transfer rule (see 49 CFR 26.68 (c)(7)(9)   

See Worksheet 9   

Other (e.g., livestock, farm equipment, greenhouse)   

None   

Total $47,000

Worksheet 5—Ownership in Other Business Investments (excluding applicant firm)

 Business 1 Business 2 Business 3 Business 4

Business Name Solo Ventures LLC

Address 1234 W 56th St 
Westminster, CO 84593

   

Value $8,000

Total $8,000

Worksheet 6—Life Insurance (do not list term life insurance)

Policy Insurance Company Cash Surrender Amount

NONE

Total $0

Worksheet 7—Amounts Owed to You (loans to other individuals and entities including applicant firm)

Debtor Description Balance

NONE

Total $0

Worksheet 8—Assets Held in Trust

Trust Name Description/Additional Information Value

NONE

Total $0

Worksheet 9—Assets Transferred to Related Parties Within the Past Two Years

Asset Description Value

NONE

Total $0

Page 5 of 7 (PNW_Statement_1638008_20241010003153.pdf)

Any additional Schedule C’s or K1’s 
appearing on applicant’s Schedule E. 
Estimated value based on Assets - Liabilites 
on balance sheet. Real Estate LLC is Value - 
Mortgage. Split along ownership percentage. 
Example reflects 50% ownership of Solo 
Ventures.

SAMPLE

Description should include who the beneficiary is 
and the type of trust.
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Worksheet 10—Mortgages on Real Estate Other Than Primary Residence

 Property 1 Property 2 Property 3

Type of Property Rental

Address 3456 W 56th Ave 
Westminster, CO 80301

  

Name of all Mortgage
Holders

Han Solo 
Leia Solo

  

Loan Balance $101,856

Total $101,856

Worksheet 11—Loan on Life Insurance (do not list term life insurance)

Policy Insurance Company Loan Amount

NONE

Total $0

Worksheet 12—Other Liabilities

Type of Debt Creditor Amount of Liability
(Balance)

Loans on Motor Vehicles (itemize)   

Honda Loan Wells Fargo $2,300

Loans Secured by Property Other Than Real Estate or
Vehicles   

None   

Unpaid Taxes (fixed in amount and currently due)   

None   

Any Other Amount, Not Reported Above, That You
Currently Owe (itemize and describe)   

Credit Card Debit Various $20,000

Total $22,300

Worksheet 13—Retirement Accounts

Account Name Value

Simple IRA $122,000

Total $122,000

Worksheet 14—Primary Residence

Address 123 Fake St 
Denver, CO 80203

Date Acquired 2/15/2000

Purchase Price $189,000

Page 6 of 7 (PNW_Statement_1638008_20241010003153.pdf)

SAMPLE

Add any additonal real estate property 
here whether owned individually or 
through an LLC. 

Worksheets for informatonal 
purposes only, DON’T add to 
calculation.
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___________________________________  ___________ 

OMB APPROVAL NO: 2105-0586 
EXPIRATION DATE: (05/�1/2027) 

U.S. Department of Transportation 

Worksheet 13—Retirement Accounts (Attach additional sheets as necessary) 

Account Name  Value 

Total 

Worksheet 14--Primary Residence 

Address 

Date Acquired 

Purchase Price 

Market Value 

Source of Market Valuation 

Declaration 
I declare under penalty of perjury that the information provided in this personal net worth statement and supporting documents is complete, 
true and correct. I declare that no assets have been transferred to any beneficiary for less than fair market value in the last two years. I 
recognize that the information submitted in this application is for the purpose of inducing certification approval by a government agency. 
I understand that a government agency may, by means it deems appropriate, determine the accuracy and truth of the statements in the 
application and this personal net worth statement, and I authorize such agency to contact any entity named in  the application  or  this 
personal financial statement, including the names banking institutions, credit agencies, contractors, clients, and other certifying agencies 
for the purpose of verifying the information supplied and determining the named firm’s eligibility. I acknowledge and agree that any 
misrepresentations in this application or in records pertaining to a contract or subcontract will be grounds for terminating any contract or 
subcontract which may be awarded; denial or revocation of certification; suspension and debarment; and for initiating action under federal 
and/or state law concerning false statement, fraud or other applicable offenses. 

Signature (DBE/ACDBE Owner)  Date 
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Charles Schwab IRA 120,000

120,000

2187 Wookie Way
Denver, CO 80303

1/1/2008

120,000

540,000

Zillow

7/31/24

SAMPLE

Market Value $643,000

Source of Market Valuation Zillow

Declaration
I declare under penalty of perjury that the information provided in this personal net worth statement and supporting
documents is complete, true and correct. I declare that no assets have been transferred to any beneficiary for less
than fair market value in the last two years. I recognize that the information submitted in this application is for the
purpose of inducing certification approval by a government agency. I understand that a government agency may,
by means it deems appropriate, determine the accuracy and truth of the statements in the application and this
personal net worth statement, and I authorize such agency to contact any entity named in the application or this
personal financial statement, including the named banking institutions, credit agencies, contractors, clients, and
other certifying agencies for the purpose of verifying the information supplied and determining the named firm's
eligibility. I acknowledge and agree that any misrepresentations in this application or in records pertaining to a
contract or subcontract will be grounds for terminating any contract or subcontract which may be awarded; denial
or revocation of certification; suspension and debarment; and for initiating action under federal and/or state law
concerning false statement, fraud or other applicable offenses.

Signature (DBE/ACDBE Owner)  Date  

Page 7 of 7 (PNW_Statement_1638008_20241010003153.pdf)

PNW’s no longer need to be 
notarized only signed.
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