
City and County of Denver Department of Transportation & Infrastructure
Contract Procurement & Administration

201 W. Colfax Avenue, Dept. 506 | Denver, CO 80202
www.denvergov.org/doti

PRE-SUBMITTAL MEETING AGENDA
PROJECT NAME: ARCHITECTURAL & ENGINEERING DESIGN SERVICES

 BLAIR-CALDWELL AFRICAN AMERICAN RESEARCH LIBRARY & MUSEUM
RENOVATION

 MONTBELLO BRANCH LIBRARY RENOVATION
 MONTBELLO CIVIC CENTER PARK SHADE STRUCTURE

SOLICITION NO. 202684399

MEETING DATE: May 20, 2026
MEETING TIME:  10:00 a.m.
MEETING TELECONFERENCE: Join via Microsoft Teams or by Phone at (720) 388-6219 / Conference ID: 741
454 520#
PROJECT LOCATION: Multiple locations
General information about teleconference: *6 will mute/unmute phone if using the call-in number. Anyone that is
not speaking is asked to mute their phone during the meeting to prevent background noise.

I. Introductions
a. Contract Administrator – Michele Foust
b. Project Manager – Mandy Vink
c. DSBO Representative – Aki Chouhdry

II. DSBO (Aki Chouhdry)
a. Participation – 21% MWBE
b. Section 6 on pages 32-33 of the RFQ
c. Required Forms to be returned with submittal:

 Commitment to MWBE Participation (Attachment 1)
 DSBO Program Requirements Handbook – Signature Statement (Attachment 2)
 MWBE Utilization Plan Form (Attachment 3)

III. Risk Management
a. Insurance coverage requirements – Section 5.07 of the Sample Agreement (Attachment 4)
b. Standard 3 coverages required plus additional (Commercial General Liability, Business Automobile,

Workers Compensation, Professional Liability (Errors & Omissions))
c. Insurance and indemnity requirements are non-negotiable.

IV. RFQ Administration (Michele Foust)
a. All solicitations for DOTI are advertised on Do Business with DOTI (DBD) and on BidNet.

 We encourage firms to subscribe for notifications of upcoming solicitations on DBD.
b. This RFQ is available on BidNet, reference Solicitation No. 202684399.
c. After today’s meeting, a list of firms that have downloaded the solicitation documents will be posted in

BidNet under the Communication tab and titled Solicitation Document Report. Please make sure your
firms have the correct contact information.

d. Verify and use legal name, per Colorado Secretary of State.
e. Confirm registration with the System for Award Management (SAM); registration is free.
f. Addenda and/or notices will be sent by email notification via BidNet at least 5 business days prior to

submittal due date.
g. Important Dates:

https://teams.microsoft.com/meet/29041292544560?p=KUygmwrkgUwdOXpWeP
https://www.denvergov.org/Business/Contract-Administration/Contractor-Resources
https://www.bidnetdirect.com/colorado/cityandcountyofdenverdoti
https://forms.office.com/Pages/ResponsePage.aspx?id=s3rIORJmwEKWIKaW0S34AyHJ3_gQhQxOkdDdXgeBUB5UQzE5SkVJRzVXMEZKSDJJSjZHUzlYOU5HMi4u
https://www.bidnetdirect.com/colorado/cityandcountyofdenverdoti
https://www.bidnetdirect.com/colorado/cityandcountyofdenverdoti
http://www.sos.state.co.us/biz/BusinessEntityCriteriaExt.do
https://www.sam.gov/SAM/pages/public/index.jsf
https://www.denvergov.org/content/denvergov/en/transportation-mobility.html
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1. Optional Site Visits – May 21, 2026, 9:00 – 11:30 a.m. Please R.S.V.P. on the project page at
Do Business with DOTI.

2. Question Deadline – June 2, 2026, no later than 11:00 a.m. All questions must be sent to
DOTI.Procurement@denvergov.org.

3. Submittals Due – June 18, 2026, by 2:00 p.m.
h. Submittals for this RFQ will ONLY be received and accepted via the online electronic bid service

through BidNet: https://www.bidnetdirect.com/colorado/cityandcountyofdenverdoti. For assistance,
please contact BidNet at 800-835-4603, select option 2.

i. REMINDER: All communication must be sent to doti.procurement@denvergov.org. Any Proposer that
contacts any member of the Selection Committee, other than the designated contact, from the date of
issuance of the RFQ and prior to the completion of the selection process may be disqualified from further
participation in the selection process, at the City’s sole discretion.

V. Project Overview (Mandy Vink)
The City and County of Denver (City) is soliciting Requests for Qualifications for Design Teams to provide
Architectural and Engineering Professional Services for the Blair-Caldwell African American Research
Library Renovation located at 2401 Welton Street, the Montbello Branch Library Renovation located at
12955 Albrook Drive, and for the Montbello Shade Structure Plaza located in the Montbello Civic Center
Park at 4401 Crown Boulevard.

VI. Q & A - Please send any additional questions or those needing a more thorough answer to
DOTI.Procurement@denvergov.org so they may be answered in a subsequent addendum.

http://www.denvergov.org/dobusinesswithdoti
mailto:DOTI.Procurement@denvergov.org
https://www.bidnetdirect.com/colorado/cityandcountyofdenverdoti
mailto:doti.procurement@denvergov.org
mailto:doti.procurement@denvergov.org
https://www.denvergov.org/content/denvergov/en/transportation-mobility.html

