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Phase 1: Second Concept Review Checklist
Affordable Housing Review Team: Proposition 123 Review (Prop 123)

Document Intent: This document will outline the minimum submittal requirements for a
second review of Concept Plan. This second Concept Plan review is only required for Prop
123 projects.

For more information on the overall Prop 123 Process please see the Prop123 Manual
(coming soon).

Intent of Second Concept Review: The first Concept Plan review is intended to identify
major showstoppers and other regulatory requirements; this is a feasibility review. The
second Concept Plan review is a due diligence review. We will be reviewing technical
documents like surveys, title work, drainage reports, initial scaled and dimensioned site
plans, etc. to begin to lock in elements of the project. It is expected that the project is
pushed beyond a typical conceptual plan set and into schematic design for this second
review.

Important:
° Concept Plan is not subject to the 90-day limitation.

° A complete submittal must be received by 5 pm on Tuesdays to be included in the
next review period.

° Following submittal, the application will go through a completeness check with intake
staff and relevant reviewers to ensure all information required for review has been
included. If any reviewer needs more information, the application will be marked as
incomplete and will not be routed for review until the corrections are made.

° City of Denver review staff will review the application in 10 business days

SEE NEXT PAGE FOR SUBMITTAL STEPS
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STEP 1- Decide to Proceed with Proposition 123 Fast Track Process

e Prior to submitting for the second Concept Plan review, the applicant team
(developer, designer, owner, etc.) must decide either to opt out of the Proposition
123 Fast Track process, to proceed at risk, or obtain substantial funding for the
project that allows design to move forward. Once this decision is made, proceed to
Step 2 below.

e |f the project opts out of the Proposition 123 Fast Track Process, it will be reviewed
through the standard Site Development Plan process and may proceed to formal
submittal of that application.

STEP 2- Complete an Affordable Housing Plan (AHP)

e Prior to proceeding to the second Concept Plan submittal, the project must
contractually agree to its provision of affordable housing. This affordability
commitment proves that the project is eligible for the Proposition 123 Fast Track
process.

To enter into this affordability commitment, please complete an Affordable Housing
Plan (AHP) and email it to Jon Colarelli at Jon.Colarelli@denvergov.org. He will work
with the applicant team to finalize the AHP.

Step 3 below can occur while the AHP is being finalized.

STEP 3- Gather Required Application Materials

(This step can occur while Step 2 above is in progress.)

Below is a list of the required information that must be included in the second Concept
Plan review documents. As a reminder, this second Concept Plan review is a due diligence
review so technical information is required.

Second Concept Plan Review Requirements

Discipline Requirement

Project Coordinator - Approved Eligibility for Fast Tracks

- Project Schedule (including application submittal
targets, target Permit Ready Letter issuance date,
anticipated closing date)

- Project Narrative that describes the scope of work
and addresses any outstanding comments from
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the previous review.

Building/ Architectural Review

Location of building on the site

Types of proposed occupancies

Number of stories (IBC/IRC) above and below
grade

If accessible means of egress elevator is required,
locate the generator

- If parking is provided, locate accessible parking

and EVSE spaces.

Denver Water

- Not applicable to this round of review

Denver Office of Disability Rights

- Trash routing across site
- If parking is provided, locate accessible parking

and EVSE spaces.

Dept. of Public Health and
Environment

- If ROW dedication is required, Phase 1

environmental report

Denver Fire Department

- Height of the building in feet to the highest

occupiable floor

- Labeled fire access
- Hydrant locations (existing and proposed)
- Total elevator vertical travel distance

Office of the City Forester

- Delineation of ROW and zone lot
- Dimensioned tree lawns and sidewalks
- Location of existing trees with notes of what is

proposed to be preserved vs. removed.

- Locations of proposed trees

- Preliminary soil volume calculations

- Show Tree Protection Zones for existing trees
- Show preliminary locations of all items to be

installed in ROW/tree lawns.

Metro Wastewater (MWR)

- Labeled MWR facilities (if applicable)

Survey

- Improvement Survey Plat (ISP) with all required

elements

- Zone Lot Legal Descriptions shall be the same

description: the Vesting Deed or Title description.

- Basis of Bearings Statement shall conform to

Colorado Revised Statutes (CRS) and Board Rules.

311 civ'sevices

denvergov.org/CPD Revised December 29, 2025
Community Planning and Development

201 W. Colfax Ave., Dept. 205, Denver, CO 80202

Phone: 720-865-2700



http://www.denvergov.org/CPD

” DENVER

' THE MILE HIGH CITY

DEVELOPMENT SERVICES

AHRT: Prop 123-Phase 1

Second Concept Review
Checklist

Page 4 of 9

Survey Vertical Control Statement shall be to the
nearest City and County of Denver (CCD)
Benchmark (BM). Note/label BM name/number,
description of monument, location and NAVD
1988 elevation.

Define/show adjoining rights of way,
improvements located/shown to the opposite flow
line. Provide distances from property line/block
line/right of way line to sidewalk to flow line to
opposite flow line.

If additional right of way or an easement is required to be
conveyed to the City as part of the SDP

LandEsmtRegmts form. Lower portion of form to be
out by applicant.

Legal Description and lllustration Exhibit by a
Colorado Professional Land Surveyor of the
property or easement to be conveyed to the City.

DOTI Transportation

Show and label all adjacent public and private streets
And alleys

Delineation of surrounding ROW and zone lot lines
Dimensioned tree lawns and sidewalks relative to
curb and edge of roadway

All proposed vehicular access points to the zone lot
From the ROW street/alley and any pedestrian/
vehicular building entrances

Preliminary location of utilities on the zone lot and
in the adjacent ROW

Location of trash collection and loading spaces
Proposed requested deviations from DOTI
Transportation standards for geometric design and
construction of the public ROW

Identification of all existing and proposed
encroachments, relinquishments, vacations, and
easements (if applicable).

Initial mobility study (if required).

DOTI Wastewater

Conceptual Utility Plan to include proposed storm
and sanitary alignments and existing receiving
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storm and sanitary systems. This plan should also
include conceptual alignments for water and dry
utilities to avoid conflicts.

Label/dimension existing and proposed
easements.

Sanitary Sewer Study with Peak Flow Calculations
and evaluation of public system capacity.
Conceptual drainage design memorandum with
Detention and WQ Calculations and proposed
location/type of facilities

Concept Grading and Drainage Plan

Proposed requested deviations from standards.
Acknowledgement of minimum Finished Floor
Elevation (FFE) requirement for all building doors
and windows (acknowledgement of requirement to
provide adequate freeboard above localized
100-year flooding).

Outside agencies impacted will need to
conceptually approve the developments proposed
impacts (Connections to MWR, outfalls to be
maintained by MHFD, etc.)

Identification of all encroachments,
relinquishments, vacations, and easements (if
applicable)

Field verified survey - subsurface utility
investigation may be necessary on a

case-by-case basis

Relocation of any Public Storm or Sanitary Sewers
required to unencumber the proposed site is
required to be designed, constructed, and as-built
accepted prior to relinquishment of a related
easement or vacation of public ROW, and
therefore issuance of proposed development
construction documents

Xcel - Electrical load calculations (if available). If these
are not available, the application will not be routed
to Xcel.

Zoning - Show and label surrounding streets with
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designations (Primary, Side, etc.)

Delineation of ROW and zone lot (show zone lot line
clearly with bold line) with zone lot line designations
(Primary, Side, etc.)

Dimensions of zone lot lines

Location of building on the site

Identification of primary and accessory uses

First level floor plan with room labeling

Dimension the Street Level Active Use zone (if
applicable)

Build-to range (if applicable)

Dimensioned building facade lengths
Dimensioned (height and length) proposed build-to
alternatives within build-to range

Conceptual elevations of Street Level transparency
Wire frame of building height, including stair
overruns and rooftop equipment, especially if the
building is close to maximum height in feet
Location of equipment outside of building
(transformers, generators, etc.)

Location of bike parking (enclosed and fixed)
Identification of any requested administrative
adjustment or variances.

Show setbacks and reference lots if DZC section
13.1.5.9 (if applicable)

CDOT

Not applicable to this round of review

Urban Design

If the project is subject to Downtown or Cherry
Creek UDSGs, a completed Site Design and
Massing Checklist and initial design package.

If the project is subject to another set of UDSGs, an
initial urban design package and checklist (if one is
available).

Indication of whether the project will utilize
standards or guidelines. If guidelines will be
pursued, list them specifically. Guideline utilization
can introduce public process in some areas.

Floodplain

Location of 100-year floodplain and floodway,
including flood zone.
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Location of all structures on the site (primary
buildings and accessory buildings like detached
garages, sheds, etc.)

Location of all external machinery and equipment
such as transformers, electrical cabinets, gas and
electric meters, tanks, etc. including pad
elevation or lowest elevation of wall mounted
equipment.

Proposed Finished Floor Elevations (FFE).

Base Flood Elevation (BFE) and minimum Flood
Protection Elevation (FPE).

In ‘AO’ Flood Zones, show Lowest Adjacent Grade
(LAG) and Highest Adjacent Grade (HAG) of existing
ground at proposed building footprint.

Xcel approval of transformer design is required on
this Plan if the ground-level transformer will be
elevated more than 12 inches above finished
grade. The Concept Plan shall contain the Xcel
Reviewer’'s name, date and signature.

Landmark

Certificate of Demolition Eligibility (CDE) application
requirements.

Identification of potential zoning adjustments/
variances

If an existing building is being modified: conceptual
restoration plan, mass, form and context submittal
requirements.

Conceptual material selections (page 2, 3, and 14
from Landmark Application Checklist.

Parks and Recreation

Identification of Parkways and adjacent parks or pat
owner property.
Dimensioned park and parkway setbacks

RTD

Location(s) of bus stop(s) and proposed stop
improvements

Transit Oriented Development

First floor plan with labeled uses

Locations of bike parking (enclosed and fixed)
Locations of provided parking and parking counts
Location of bike paths adjacent to the site and how
connect to the site.

311 civ'sevices

denvergov.org/CPD Revised December 29, 2025

Community Planning and Development
201 W. Colfax Ave., Dept. 205, Denver, CO 80202
Phone: 720-865-2700


http://www.denvergov.org/CPD
https://denvergov.org/files/assets/public/v/1/community-planning-and-development/documents/landmark-preservation/guides-and-applications/landmark-design-review-application-and-checklist.pdf

DEVELOPMENT SERVICES

"Aa D E N V E R AHRT: Prop 123-Phase 1

Second Concept Review
' THE MILE HIGH CITY Checklist

Page 8 of 9

- Location of sidewalks adjacent to the site and how
they connect to the site.
- Dimensioned sidewalks and tree lawns.

Real Estate These requirements apply if ROW conveyance is required.
- Current title commitment (updated in the last
60-days)
- Current owner listed as vested owner
Transit Demand Management - Written statement in project narrative of proposed

compliance path
- Proposed infrastructure/ programmatic elements
shown on plans

Denver Energy Code - Written statement in project narrative that describeg
proposed compliance pathway
Green Building Ordinance - Written statement included in project narrative that

describes proposed compliance pathway

STEP 4- Contact Project Champion

e The Concept Plan is closed after the initial review. To submit new documents to
a closed Concept Plan, please contact your Project Champion (Caeli Hill) with
your Concept Plan record number (Example 202#-CONCEPT-O000###) and
your finalized AHP. The Project Champion will reopen the application to allow
for submittal through E-permits.

STEP 5- Submit Documents
e Upload your documents to your Concept Plan record through E-permits.

NEXT STEPS AFTER SUBMITTAL
e Completeness checks will be completed by intake staff and the review team and
additional information will be requested, if needed. The applicant team must provide
the requested information promptly. If additional materials are not received promptly,
the application will either be considered incomplete, and review will not begin or the
review will be pushed to the following week’s review period.

e Once the application is complete, it will be routed for a 10-business day review.
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e Following Concept Review, if no additional information is needed a Prop. 123 Phase
2 Transition Checklist and an initial Project Process Tracker will be provided to the
applicant to prepare for Phase 2 of the Prop 123 review process.

¢ If additional information is needed, City staff and the applicant will work together on
next steps.

e Following second Concept Plan review, the applicant is required to schedule a Phase
2 Pre-application meeting to discuss required Phase 2 applications and next steps.
Contact your Project Champion to schedule this meeting. These meetings are only
held Tuesdays, Wednesdays and Thursdays from 10 am- 12 pm.
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