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REFERENCE: DBC ADMIN SECTION 131.4 HOMEOWNER PERMITS 

SCOPE:   
The purpose of this policy is to clarify who is eligible to apply for homeowner (owner-occupier) permits, 
to clarify when homeowner permits may be issued in any five (5) year period, and to describe the 
procedures for obtaining homeowner permits. 
 
DEFINITIONS:  

DESIGNATED WORKER. The individual who will be assisting the homeowner with the permitted 
work and who may also assist the homeowner exams required by item #1 of Denver Building Code 
Section 131.4. This individual cannot accept payment from the homeowner for services rendered 
without written request and approval from the building official. The individual who will be assisting 
the homeowner must be identified on the owner-occupier permit.  For the purpose of this policy, a 
designated worker shall not be a Denver licensed contractor.   
 
HOMEOWNER / OWNER-OCCUPIER. The natural person listed in the Assessor’s records who owns 
and occupies a single-unit dwelling, or who owns and will occupy a single-unit dwelling they wish to 
construct. 

LEGALLY AUTHORIZED AGENT.  For the purposes of this code section and policy, a legally authorized 
agent includes: 

Holder of a Power of Attorney of Owner-Occupier: A person possessing a document that 
enables one person (the agent or attorney-in-fact) to act on behalf of another (the principal) in 
specified matters, such as obtaining and managing building permits. This authority can be 
tailored to be either specific or broad and may take effect immediately or upon the principal's 
incapacity. 
Duly Appointed Agents of a Trust: Individuals designated to manage the assets and affairs of a 
trust according to its terms, with the legal authority to make decisions on behalf of the trust and 
its beneficiaries. 
Executors of a Homeowner’s Will: Individuals named in a will to administer the estate of a 
deceased homeowner, responsible for carrying out the instructions outlined in the will, 
managing assets, settling debts, and distributing property to beneficiaries. 
 

SINGLE-UNIT DWELLING. The primary (stand-alone) structure, housing a single dwelling unit which is 
the domicile for the owner-occupier. Duplexes, townhouse units, condominiums, apartments, and 
commercial buildings are not single-unit dwellings. Note: For the purposes of this section, accessory 
dwelling units are not considered single-unit dwellings. 
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POLICY & PROCEDURES:  

 
1. Eligibility to Apply for Homeowner Permits 

Where the code indicates owner-occupier, it also includes legally authorized agent. 
 

2. Clarification Regarding Homeowner Permits Issued in a Five (5) Year Period 
Section 131.4.2 states, “Such permits shall only be issued to a person previously named on a permit 
as an owner-occupier once in any five (5) year period.”  This code requirement means that permits 
may be issued to the owner-occupier or legally authorized agent only for a one-family dwelling and 
its accessory structures located at one address in any 5-year period. The owner-occupier or legally 
authorized agent must wait 5 years from the last date of permit issuance of a homeowner (owner-
occupier) permit at one address before obtaining a homeowner permit at a separate address.  
 

3. Procedures for Obtaining Homeowner Permits and Submittal Requirements: 
Once the permit(s) have been approved, the applicant on file will receive an email notification 
indicating that all reviews have been completed. This email will include instructions for adding a 
contractor to the permit(s), enabling payment and permit issuance. Please note that homeowner 
(owner-occupier) or legally authorized agent cannot obtain permits online. 
 
To initiate the issuance of a homeowner permit, submit the applicable forms (attached) and a copy 
of a valid photo ID to planreview@denvergov.org. The required forms are as follows: 

 
Document Required? 
Notice of Requirements for Homeowner (Owner-Occupier) Permits Yes 
Valid Photo ID Yes 
Designated Worker Application As applicable 
Affidavit of Authority (Trust) As applicable 
Affidavit of Authority (Executor of Will) As applicable 

 
 
ATTACHMENTS: 
 
1. Notice of Requirements for Homeowner (owner-occupier) permits 
2. Designated Worker Application 
3. Affidavit of Authority (Trust) 
4. Affidavit of Authority (Executor of Will) 
 

mailto:planreview@denvergov.org
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WRITTEN BY:      REVIEWED BY: 
  Alicia Bock        Mikaela Firnhaber 
   Residential Plan Review      Residential Plan Review Supervisor 
 
 
APPROVED BY: 
  Eric Browning, P.E.  
   Chief Building Official 

 
 
 
Attachments: 
 
-Notice of Requirements for Homeowner (Owner-Occupier) Permits 
-Designated Worker Application 
-Affidavit of Authority (Trust) 
-Affidavit of Authority (Executor of Will) 
 
 
 

END OF DOCUMENT
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Notice of Requirements for Homeowner (Owner-Occupier) Permits 

 
Property Address: ____________________________________________________________________________ 

Which permit scopes of work are being considered for this permit?  Check all that apply.  
☐ General Construction ☐ Electrical 

☐ Mechanical ☐ Plumbing 
 
Check all that apply. 
☐ I request to act as my own General Contractor. 

☐ I request to utilize a designated worker or recognized volunteer organization. 
 
I verify that the statements below are true and agree to abide by them. I acknowledge that any violation may 
result in the immediate cancellation of any issued permits without refund, revocation of my testing results, 
and/or revocation of the Certificate of Occupancy for the one-family dwelling. 

• I am the owner-occupier or legally authorized agent of the address listed on this document. 
• The proposed work is for a primary one-family dwelling and not a duplex (attached two-family dwelling), 

townhouse, condominium, apartment, commercial building, or accessory dwelling.  
• I own and occupy the one-family dwelling, or I agree to do so upon completion and issuance of the 

certificate of occupancy, and I will continue to own and occupy it for at least 12 months after the certificate 
of occupancy is issued. 

• I understand that I qualify for a homeowner (owner-occupier) permit only once within any five (5) year 
period. 

• I understand that if I utilize a designated worker, I must submit the Designated Worker Application and that 
the designated work may assist me with necessary exams and completing the permitted work. However, I 
cannot pay them for their services without requesting approval from the Building Official. 

• I, along with any designated worker, agree to abide by the testing rules and will comply with and pass all 
necessary and applicable exams (Electrical, Plumbing, Mechanical, HVAC) prior to obtaining permits and 
starting work. 

• I acknowledge that I am responsible for all work performed under the homeowner (owner-occupier) 
permit(s) and that all work completed must comply with all applicable codes at the time of permitting and 
construction. 

• I understand that, at the time of permit issuance, the owner-occupier or legally authorized agent must 
provide a valid Colorado Photo ID or Driver’s License that matches the Denver Property Taxation and 
Assessment System to verify ownership. 

• I also acknowledge that a registered Denver-licensed contractor is required to perform any work not 
completed by the owner-occupier, legally authorized agent, or designated worker. 

 
Owner-Occupier or Legally Authorized Agent: 
 
Print Name:  __________________________________ 
 
Signature: __________________________________ 
 
Date: __________________________________ 
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Designated Worker Application 

 
 

Property Address: ____________________________________________________________________________ 

 
Check all that apply. 
☐ I, the owner-occupier or legally authorized agent, require assistance to perform work. 

☐ I, the owner-occupier or legally authorized agent, request to pay my designated worker. 
 
 
Owner-Occupier or Legally Authorized Agent: 
 
Print Name: __________________________________ 
 
Signature: __________________________________ 
 
Date: __________________________________ 
 
 
Designated Worker 
 
Print Name:  __________________________________ 
 
Signature: __________________________________ 
 
Date: __________________________________ 
 
 
Designated Volunteer Organization 
 
Print Name:  __________________________________ 
 
Signature: __________________________________ 
 
Date: __________________________________ 
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Affidavit of Authority (Trust) 
 
Purpose: This Affidavit of Authority is used to certify the individual applying for a permit is authorized when the 
property is owned by a Trust.  
 
STATE OF COLORADO     ) 

) ss. 
DENVER COUNTY             ) 
 
The undersigned affirms and states as follows: 

 
1. Address of Subject Property: ______________________________________________________________. 

 
2. The Subject Property is Owned By: _________________________________________________________. 

                              
3. I certify that the trust named in item 2 is valid and in effect on the date signed below. I am the duly 

appointed agent of the trust named above in item 2, and I have the authority under the terms of said 
authorization to apply for permits from the City and County of Denver concerning the property described 
in item 1. I further certify that the information and statements made within this affidavit are true, 
accurate, and complete to the best of my knowledge. 
 

4. I am authorized by the above-named trust to apply for and bind the trust to the terms and conditions of any 
permit that may be issued by the City and County of Denver. 
 

5. By signing this affidavit, I attest that I am unaware of any known or unknown person(s) who would 
contest this application. I agree to indemnify the City and County of Denver or such person or legal entity 
suffering a damage resulting from any illegalities of the application for permit. 

 
All signatures must be notarized. Forms without notary will not be accepted.  
 
Trustee: 
 
Print Name: __________________________________ 
 
Signature: __________________________________ 
 
Date: __________________________________ 
 
Notary: 
 
Print Name: __________________________________ 
 
Signature: __________________________________ 
 
Subscribed and sworn to before me this  day of  , 20  __. 
 
Notary Public  County,  
 
My commission expires:    
  

Notary Stamp/Seal 
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Affidavit of Authority (Executor of Will) 

 
Purpose: This Affidavit of Authority is used to certify the individual applying for a permit is authorized when named 
as the executor of the owners will.  
 
STATE OF COLORADO     ) 

) ss. 
DENVER COUNTY             )  
 
The undersigned affirms and states as follows: 

 
1. Address of Subject Property: _______________________________________________________________. 

 
2. The Subject Property is Owned By: __________________________________________________________. 

                              
3. I certify that I am the duly appointed executor of the will of the owner named in item 2, and I have the 

authority under the terms of said authorization to apply for permits from the City and County of Denver 
concerning the property described in item 1. I further certify that the information and statements made 
within this affidavit are true, accurate, and complete to the best of my knowledge. 
 

4. By signing this affidavit, I attest that I am unaware of any known or unknown person(s) who would 
contest this application. I agree to indemnify the City and County of Denver or such person or legal entity 
suffering a damage resulting from any illegalities of the application for permit. 

 
All signatures must be notarized. Forms without notary will not be accepted.  
 
Executor: 
 
Print Name: __________________________________ 
 
Signature: __________________________________ 
 
Date: __________________________________ 
 
Notary: 
 
Print Name: __________________________________ 
 
Signature: __________________________________ 
 
Subscribed and sworn to before me this  day of  , 20  __. 
 
Notary Public  County,  
 
My commission expires:    
 

Notary Stamp/Seal 
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