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Access Control Permit Summary

An Access Control Permit is required for installation of new or modifications to existing access control systems.
This permit covers multiple related permits, thus streamlining the application process for contractors. This
permit ensures that systems installed do not restrict safe egress and adhere to all building code regulations.

Examples of work performed by an access control system contractor
(2022 DBC ADMIN §121.5)

An access control system contractor may perform all work related to the install of the access control system
including but not limited to: delayed egress systems, telephone entry systems, electric door strikes,
electromagnetic locking hardware, electrified locksets, electrically operated panic hardware, card readers,
controllers, power supplies not hardwired to building electrical supply, and other access control equipment.

Examples of work performed by other contractors included in an access control permit
(2022 DBC ADMIN §121.5.2)

e  The wiring and modifications necessary to connect an access control system to the fire alarm system shall
be performed by an electrical signal contractor (typically referred to as a fire alarm contractor) or an
electrical registration contractor.

e  The wiring and modifications necessary to connect the access control system to elevator control system
shall be performed by a licensed elevator contractor.

e Any work on electrical circuits that are powered by more than 48 Volt-AC/DC, including the hard-wiring of
power supplies for the access control system to the building’s power system, shall be performed by an
electrical registration contractor.

e  The installation of conduits or raceways that are intended to contain wiring for any of the following types
of circuits:

o Circuits that carry more than 48 Volt-AC/DC shall be performed by an electrical registration contractor.

o Circuits that are a part of the building’s fire alarm system shall be performed by an electrical signal
contractor (known as fire alarm contractor) or an electrical registration contractor.

o Circuits that are a part of an elevator control system shall be performed by an elevator contractor.

e  Work performed for an existing luminaire to provide emergency lighting required for the access control
system shall be performed by an electrical registration contractor. NOTE: Any new luminaire provided for
emergency lighting will require a separate permit.

e  Any construction of new walls or installation of new doors/frames shall be performed by a Class A, B, or D
contractor licensed to perform the work, and will require a separate construction permit.

Access Control responsible designer and drawing requirements.
(2022 DBC ADMIN §131.9.4.2.1)

The drawings shall be prepared under the direction and control of one of the following.

e Alicensed access control system contractor or licensed access control system supervisor. The
contractor/supervisor shall indicate review and acceptance of responsibility for the system’s design by
providing and original signature and date along with license number on each drawing sheet. Alternatively,
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electronic drawings may have name and license/certificate number on each sheet with a single electronic
signature and date on the first sheet.

e  AColorado licensed design professional. The design professional shall indicate that they are the person
responsible for the design of the system by placing their Colorado seal with signature and date on each
sheet. Alternatively electronic drawings may have the seal on each sheet with a single electronic signature
and date on the first sheet.

The name, mailing address, and phone number of the person accepting responsibility for the drawings and
system design shall be clearly indicated on the plans.

Access Control Permit application content required.
(2022 DBC ADMIN §131.9.4.2.2)

Please provide a completed copy of the Access Control Permit Input Form along with the following:

e  Drawings bearing the building address and a description of the location of work (e.g., 15" floor)

e  Plans that clearly indicate all doors that have mechanical free egress.

e  The location of all equipment involved including doors, card readers, emergency lighting, power supply,
controller, exit signs, and path of egress travel to an exit.

e Adoor and hardware schedule that specifies the type and size of each door along with the hardware type
and function for each door.

e  When the installation of the system required the penetration of fire rated assemblies, provide all details
and specifications for how the fire rating of the assembly will be maintained at the penetration.

e  Adetailed narrative that describes the system sequence of operations for each door configuration.

e  Aone-line diagram of the system design including power, battery backup if provided, interconnections with
burglar alarm, fire alarm, or elevator control systems.

. Point-to-point wiring details of all the connection, including all interconnections to other building systems
including but not limited to power distribution system, fire alarm system, and the elevator control system.

e All manufacturer’s specification sheets for all devices that are part of the scope of work, and the approved
testing agency’s file number (e.g. UL numbers.)

Additional information related to access control permits.

When exterior access control systems limit or affect the occupants of a building in their ability to reach the
public right-of-way, such as exterior gates, an access control permit is required. (2022 DBC ADMIN §131.9.1)

Any work related on the elevator system, although part of the access control permit application, is not covered
by the access control permit. A separate elevator permit shall be obtained by a licensed elevator contractor in
conjunction with the access control permit. (2022 DBC ADMIN §131.9.2)

When a fire rated door/frame is shop modified to accommodate the access control system installation,
documentation shall be provided with the modifications performed and the shop that performed the work. All
modifications to fire rated doors/frame assemblies shall be performed by a shop approved by the listing and
labeling agency as an approved fabricator. (2022 DBC ADMIN §131.9.4.3)
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Property Address:
Site contact to gain entry for inspection:

Phone number: Email:

Occupancy/use of building or tenant space:

Building Information:
Is the access control for an elevator lobby area of refuge or rescue assistance?
Will the access control require a new connection to the fire alarm panel?
Is this building a high rise? Number of stories:
Does the building have a fire alarm? Does the building have sprinklers?

Designer and Contractor Information: (provide name and license/certificate number as applicable)
Access control system contractor:

Access control designer:

Electrical contractor:

Fire alarm contractor:

Elevator contractor:

Other (Colorado licensed professional):

Access Control System Information: (list new equipment only)
Separate power supply (yes or no): Plug in transformer (Class Il) (yes or no):
Controller Model: Controller Manufacturer:

Number of power supplies:
Power Supply Model: Power Supply Manufacturer:

Is emergency lighting required for the system (yes or no)? If yes, how is lighting provided?
[0 Existing luminaire compliant [ Modify luminaire to comply [] New luminaire to be installed®
(Provide number of each hardware/device type to be installed)

Card Readers/Keypads: Elevator Readers:
Fail Safe Strikes: Fail Safe Electric Locks:

Fail Secure Strikes: Fail Secure Electric Locks:
Magnetic Locks: Other approved Locks:
Manual Pull Boxes®: Emergency Phones?:

a. Requires a separate fire permit
b. Requires a separate electrical permit

Delayed Egress System Information:
Manufacturer of delayed egress system:

Model of delayed egress system:

Number of doors with delayed egress:

Valuation of work: $

(the valuation shall include labor, profit, overhead, materials, equipment, and installation.)
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