
SUMMARY 

 

The Denver City Auditor’s Office (“Auditor”) is seeking proposals from digital marketing firms to provide 
programmatic display advertising for a minimum wage awareness campaign. 

Responses must be submitted by e-mail to Jeffrey Garcia at: Jeffrey.Garcia@denvergov.org by 4:00 p.m., 
Mountain Standard Time, September 24, 2021. The Auditor anticipates selecting a Vendor for this 
campaign on or before September 24, 2021. 

REQUIREMENTS 

A. General Information 

The Auditor is requesting Responses from qualified firms to provide programmatic display advertising 
for a minimum wage campaign designed by the Auditor’s Office and its partners. The display ads will: 

• Support digital, cross-display advertising targeting users based on language of preference, 
specifically in English and Spanish. 

• Use targeting tactics such as contextual targeting, behavioral targeting, site retargeting, and 
algorithmic optimization. 

• Allow for geotargeting withing 25 miles of Denver or by zip code. 
• Guarantee a minimum number of impressions per quarter as determined in coordination with 

the Auditor’s Office and the available budget. 
• Allow for A/B testing, ad replacement, and asset optimization throughout the campaign. 
• Report metrics including impressions, cost per thousand impressions, link clicks, and click-

through rate. 
• Report out on the performance of different advertising assets informally every two weeks and 

provide recommendations for optimization. 
• Complete a formal quarterly wrap report with information about the success or areas of 

improvement for the campaign. 

Submission of a Response indicates acceptance by the prospective Vendor of the conditions contained 
in this RFP, including the Auditor’s reservation of right to retain and use all information contained in any 
Response regardless of whether that Response is selected. Only selected Vendors will contract for work 
performed and receive payment for work under this RFP. 

B. Timeline 

Upon contracting with the City, the Auditor and Vendor will agree to a timeline for completing this 
Scope of Work, including a delivery schedule for progress reports, update meetings, and dates when 
display ads will be visible online. 

C. Agency 

Vendors shall act as a contracted employee/agent of the Auditor’s Office to the limited extent Vendors 
and its work papers are subject to all the same protections and limits as those afforded the Denver City 
Auditor’s Office. For all other purposes, Vendors not agents or employees for the City or the Auditor. 



Vendors are precluded from making any public statement or statement to any government agency 
regarding any issue related, expressly stated, or implied in connection with any work reformed pursuant 
to this RFP, without the written consent of the Denver Auditor. 

D. PREPARATION OF STATEMENT OF RESPONSES 

The following information must be included in your written Response. 

1. Format 
• Responses shall be prepared as a Word doc or PDF file (if PDF file, the file should not be 

limited or locked) 
• Responses shall be brief, not to exceed ten pages; and 
• All Responses must be attached and e-mailed with the e-mail subject title, “Response to 

RFP—Minimum Wage Marketing Campaign” 
2. Response Narrative Comments 

a) Cover Letter 

Responses must include a one-page cover letter, which summarizes the key points in the Response. 
Please be sure to include your company address, contact, phone number and contract e-mail.  

b) Confidentiality and Independence Statements 

If you believe any information, data, process, or other material in your Response should be considered 
by the City to be confidential or proprietary, you must identify that material with specificity as to the 
page and paragraph and on what basis you believe the material is proprietary or confidential.  

All Responses must include an independence statement, affirming the Vendor is free of any actual, 
perceived, or potential threat to its independence to perform work for the Denver Auditor auditing the 
City; its agencies, departments, programs, and contractors; and related entities, including a disclosure of 
any worked perform for or related to the City and County of Denver. 

c) Vendor Selection 

Any vendor selected is not permitted to subcontract any portion of work contracted for in relation to 
this RFP without the express written consent of the Auditor.  The Auditor reserves the right to reject any 
or all Responses, to waive irregularities or informalities in the Responses and to re-advertise for 
Responses if desired. The Auditor reserves the right to undertake its own investigation to evaluate any 
candidate. The City shall have the sole discretion to accept or reject any Response. All Responses 
become the property of the Auditor upon receipt and will not be returned. After considering all 
Responses and information provided during the application process, the Auditor will select the 
respondents based on ability to provide service, cost, previous experience, or for any other reason 
deemed in the best interest of the City. 


