









































THIS IS A LEGAL DOCUMENT - PLEASE READ CAREFULLY

Administrative Citation and Associated Civil Penalty
The City and County of Denver Revised Municipal Code (DRMC) provides for the issuance of Administrative Citations and assessment of civil
penalties for DRMC violations. There are progressive penalties assessed for subsequent violations. Civil penalties are cumulative,

How to Comply with Rabies Vaccination, Licensing and Spay/Neuter Requirements
A penalty for a first-time only violation of the requirements for rabies vaccination, license, and spaying/neutering will be reduced 50% if you
comply with the requirements within a specific time period and provide documentary evidence of your compliance as noted below.

Rabies Vaccination. Vaccinate the animal identified on the Administrative Citation and provide proof of vaccination in the form of a rabies
vaccination certificate or a letter signed by a licensed veterinarian or veterinary hospital and containing the information required in Section 5.2.1
of the Rules and Regulations Governing Administrative Citations for Violations of the Animal Code, Housing Code, Noise Control Ordinance
within ten (10) days after service of the Administrative Citation.

License. License the animal identified on the Administrative Citation and provide proof of license or an intact permit in the form of a copy of
current license or permit issued by the City and County of Denver, or an application for, and payment of, the requisite license or permit fee within
ten (10) days after service of the Administrative Citation.

Spaying/Neutering. Spay/ncuter the animal identified on the Administrative Citation and provide proof of spay/neuter in the form of a
certificate or letter signed by a licensed veterinarian or veterinary hospital and containing the information required in Section 5.2.3 of the Rules
and Regulations Governing Administrative Citations for Violations of the Animal Code, Housing Code, Noise Control Ordinance within thirty
(30) days after service of the Administrative Citation. In the event spay/neuter is not recommended medically, provide proof in the form of a
written determination signed by a licensed veterinarian that the animal identified on the Administrative Citation is permanently unable to be
sterilized because of a health condition or that sterilization would cause permanent and significant injury or death to the animal. The written
determination must contain the information required in Section 5.2.3 of the Rules and Regulations Governing Administrative Citations for
Violations of the Animal Code, Housing Code, Noise Control Ordinance.

Compliance Confirmed By: Date

How to Pay Civil Penalty

Payment of a civil penalty is due to the Manager of Finance thirty (30) days after service of the Administrative Citation, unless you timely and
properly file a petition for review with the Board of Environmental Health in compliance with the Rules and Regulations Governing Hearings as
indicated below under Rights of Appeal. By paying the penalty, you acknowledge responsibility for the violation(s) cited and waive the right to
appeal the issuance of the Administrative Citation. Payment of the penalty shall not excuse the failure to correct the violation nor shall it bar
further enforcement by the City.

Make checks payable to the “Manager of Finance” and pay in person between 10:00 am to 5:00 pm Monday through Friday, or send via mail to:
Denver Animal Care and Control
Denver Municipal Animal Shelter
678 S. Jason St. Denver, CO 80223
New address as of July 1, 2011: 1241 W, Bayaud Avenue, Denver, CO 80223

Consequences of Failure to Pay the Civil Penalty
If you fail to pay the civil penalty assessed by the Administrative Citation within thirty (30) days after service of the Citation, the City will charge
a late fee of $25, interest at the rate of 10% per annum, and may bring an action to collect the penalty and all costs associated with such action.

Rights of Appeal

You have the right 10 request a hearing to review issuance of the Administrative Citation by filing a Petition for Review with the Board of
Environmental Health, along with payment to the “Manager of Finance” of a nonrefundable filing fee as specified in the Rules and Regulations
Goveming Hearings. A Petition must be filed with the Board of Environmental Health within thirty (30) days after service of the Citation. The
written petition must contain the information required as provided in the Rules and Regulations Governing Administrative Citations for
Violations of the Animal Code, Housing Code, Noise Control Ordinance and the Rules and Regulations Governing Hearings. You may obtain a
copy of the Rules and Regulations by telephoning the Board or by visiting the Department’s website - see below.

Mail or personally deliver the Petition for Review to:
Administrative Citations Case Manager
Board of Environmental Health
200 West 14" Avenue Suite 300
Denver, CO 80204

For questions or more information about the administrative citation and ordinance violation, please call 3-1-1 or 720-913-1311 if outside
Denver and ask for the Department of Environmental Health, Animal Care and Control Division
(Have your Administrative Citation number ready for reference — it is located in the upper right-hand comer of the citation.)

For questions or more information regarding your rights to appeal, please call 3-1-1 or 720-913-1311 if outside Denver

and ask for the Administrative Citations Case Manager for the Board of Environmental Health
Or visit the website at: www.denvergov.org/beh

Page 15 of 20












THIS IS A LEGAL DOCUMENT - PLEASE READ CAREFULLY

Administrative Citation and Associated Civil Penalty
The City and County of Denver Revised Municipal Code (D.R.M.C.) provides for the issuance of Administrative Citations and assessment of
civil penalties for D.R.M.C. violations. There are progressive penalties assessed for subsequent violations. Civil penalties are cumulative.

How to Pay Civil Penalty

Payment of a civil penalty is due to the Manager of Finance thirty (30) days after service of the Administrative Citation, unless you timely and
properly file a petition for review with the Board of Environmental Health in compliance with the Rules and Regulations Govening Hearings as
indicated below under Rights of Appeal. By paying the penalty, you acknowledge responsibility for the violation(s) cited and waive the right to
appeal the issuance of the Administrative Citation. Payment of the penalty shall not excuse the failure to correct the violation nor shall it bar
further enforcement by the City.

Make checks payable to the “Manager of Finance” and pay in person between 10:00 am to 5:00 pm Monday through Friday, or send via mail to:
Administrative Citations Case Manager
Board of Environmental Health
200 West 14th Street Suite 300
Denver, CO 80204

Consequences of Failure to Pay the Civil Penalty
If you fail to pay the civil penalty assessed by the Administrative Citation within thirty (30) days after service of the Citation, the City will charge
a late fee of $25, interest at the rate of 10% per annum, and may bring an action to collect the penalty and all costs associated with such action.

Rights of Appeal

You have the right to request a hearing to review issuance of the Administrative Citation by filing a Petition for Review, along with payment to
the “Manager of Finance” of a nonrefundable filing fee as specified in the Rules and Regulations Goveming Hearings. A Petition must be filed
with the Board of Environmental Health within thirty (30) days of service of the Citation. The written petition must contain the information
required as provided in the Rules and Regulations Governing Administrative Citations for Violations of the Animal Code, Housing Code, Noise
Control Ordinance and the Rules and Regulations Governing Hearings. You may obtain a copy of the Rules and Regulations by telephoning the
Department of Environmental Health or by visiting the Department’s website - see below.

Mail or personally deliver the Petition for Review to:
Administrative Citations Case Manager
Board of Environmental Health
200 West 14th Avenue Suite 300
Denver, CO 80204

For questions or more information about the administrative citation and ordinance violation, please call 3-1-1
or 720-913-1311 if outside Denver
and ask for the Department of Environmental Health, Environmental Quality Division
(Have your Administrative Citation number ready for reference ~ it is located in the upper right-hand corner of the citation.)

For questions or more information regarding your rights to appeal, please call 3-1-1 or 720-913-1311 if outside Denver
and ask for the Administrative Citations Case Manager for the Board of Environmental Health,

Or visit the website at: www.denvergov,org/beh
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