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Job Title Job Type Salary Open Close 
Assistant City Attorney - Senior (Civil Litigation) Unlimited Regular $91,744.00 - $146,414.00  02/01/12 02/13/12  
Associate IT Systems Administrator Unlimited Regular $59,618.00 - $95,130.00   01/30/12 Continuous  
Associate IT Systems Analyst - EBA Team Limited Regular See Position Description  12/13/11 Continuous  
Associate Java Developer - County Courts Unlimited Regular $59,618.00 - $95,130.00   01/04/12 Continuous  
CITY ONLY Manager 1 Budget Unlimited Regular $78,235.00 - $124,844.00  02/08/12 02/15/12  
Collections Investigator (County Court) Unlimited Regular $35,124.00 - $51,268.00   02/06/12 02/10/12  
Communications UNPAID Intern DHS Intern See Position Description  07/23/11 Continuous  
Correctional Institution Food Manager Unlimited Regular $43,887.00 - $69,993.00   12/02/11 Continuous  
DEPARTMENT ONLY - Aviation Electrical Superintendent - DIA Unlimited Regular $56,188.00 - $89,652.00   02/03/12 02/11/12  
DEPT ONLY Staff Assistant (District Attorney's Office) Unlimited Regular $40,141.00 - $64,030.00   02/03/12 02/09/12  
DHS VOLUNTEER - Community Resource Navigator- Hunger 
Free Colorado 

Intern See Position Description  12/12/11 Continuous  

DHS VOLUNTEER - Volunteer Coordinator Intern See Position Description  03/29/11 Continuous  
DHS VOLUNTEERS- Administrative Support Assistants Intern See Position Description  03/29/11 Continuous  
Deputy Manager of Safety Unlimited Regular $89,409.00 - $142,677.00  01/26/12 02/13/12  
Energy Manager (Administrator III) Unlimited Regular $73,181.00 - $116,776.00  01/09/12 Continuous  
Fitness Instructor - On-Call - Certified On Call Regular $20.37/Hour  04/19/10 Continuous  
Forensic Pathology Fellow Intern $73,756.80 - $73,756.80   01/01/11 Continuous  
Help Desk Technician - CBMS - LIMITED Limited Regular $20.52 - $29.97 hourly  02/01/12 Continuous  
Human Resources Supervisor (CSA HRS) [Extended] Unlimited Regular $64,030.00 - $102,184.00  01/23/12 02/22/12  
IT Project Manager III Unlimited Regular See Position Description  12/21/11 Continuous  
Infrastructure/Systems Architect [UPDATED] Unlimited Regular $77,847.00 - $124,266.00  01/05/11 Continuous  
Institution Food Steward Unlimited Regular $33,597.00 - $49,038.00   11/23/11 Continuous  
Legislative Liaison UNPAID INTERN DHS Intern See Position Description  11/30/11 Continuous  
Manager of Information Security Systems - DIA Unlimited Regular $95,130.00 - $151,839.00  01/10/12 Continuous  
On Call Driver/Heavy Equipment Operator-Snow Operations at 
DIA 

On Call Regular $25.00 - $25.00 hourly  07/27/11 Continuous  

Oracle DBA Unlimited Regular See Position Description  10/20/11 Continuous  
PUBLIC WORKS ONLY Engineer Project Control Office Unlimited Regular $63,569.00 - $101,420.00  02/06/12 02/10/12  
Performance Audit Supervisor Unlimited Regular $68,454.00 - $109,242.00  01/19/12 02/13/12  
Program Data Analyst Unlimited Regular $52,419.00 - $83,640.00   10/14/11 Continuous  
Recreation Instructors (On Call) On Call Regular $13.52 - $19.74 hourly  02/06/12 Continuous  
SOA/Middleware Developer - DIA Limited Regular $68,139.00 - $108,729.00  12/14/11 Continuous  
SQL Server DBA Unlimited Regular $68,139.00 - $108,729.00  01/12/12 Continuous  
Senior Performance Auditor Unlimited Regular $56,031.00 - $89,414.00   01/17/12 02/13/12  
Senior Systems Administrator - O&M - DIA Unlimited Regular $68,139.00 - $108,729.00  11/15/11 Continuous  
Senior Systems Analyst - EBA Unlimited Regular See Position Description  02/02/11 Continuous  
Senior Systems Analyst - Human Services Unlimited Regular $68,139.00 - $108,729.00  10/13/11 Continuous  
Senior Utility Worker Unlimited Regular $15.54 - $22.69 hourly  02/06/12 02/10/12  
Sharepoint Developer - Denver International Airport Unlimited Regular $68,139.00 - $108,729.00  12/23/11 Continuous  
Sports Official-On-Call - Non Certified On Call Regular $13.59 - $18.55 hourly  12/30/09 Continuous  
Sr. IT Developer/Java - DIA Unlimited Regular $68,139.00 - $108,729.00  12/21/11 Continuous  
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Unpaid Internship - Office of Economic Development Intern See Position Description  02/07/12 Continuous  
 
Job Title Job Type Salary Open Close 
 
Assistant City Attorney - Senior (Civil Litigation) Unlimited Regular $91,744.00 - $146,414.00  02/01/12 02/13/12  

Job Description : 

The Denver City’s Attorney’s Office seeks a Senior Assistant City Attorney  for the Litigation Section of the Department of Law. A Senior 
Assistant City Attorney provides full performance legal counsel to City officers and employees, and representation in the defense of civil 
lawsuits in state and federal trial and appellate courts. We seek a seasoned litigator with significant legal experience litigating personal injury, 
property damage and civil rights lawsuits. 
 
The Litigation Section handles all personal injury claims and property damage cases, including civil rights and constitutional claims, brought 
against Denver. The attorneys regularly appear in all federal and state courts, as well as in administrative hearings. They also represent 
Denver, the third largest employer in the State of Colorado, in all employment matters. 
 
The Denver City’s Attorney’s Office is one of the largest law firms in Colorado, with over 90 attorneys and approximately 90 staff members 
comprised of paralegals, victim advocates, and other support and supervisory staff members. It may have the most diverse practice of any law
firm in Colorado. Clients include the Mayor; the Auditor; the Clerk and Recorder; City Council; and all city agencies, departments, offices, 
boards, commissions and authorities. The City Attorney’s Office is dedicated to providing an inclusive and diverse work environment in which 
every person has the opportunity to achieve the highest professional and personal development and is accorded the highest degree of dignity 
and respect. 

Job Responsibilities : 
The responsibilities for this position include:  

·  Independently prepares administrative hearings and complex cases for trial, such as those at the federal district court, including 
development of motions and civil discovery, and represents the City in those proceedings, as well as corresponding appellate briefing 
and argument. 

·  Negotiates and prepares settlement agreements, ordinances, resolutions, and other legal documents as necessary. 

·  Drafts and prepares memoranda, motions, briefs and pleadings to be filed in judicial or quasi-judicial proceedings. 

·  Conducts or assists with legal research. 

·  Assists attorneys working in specialized areas with litigation, research and related activities. 

·  As assigned by the City Attorney, provides City officers and employees with counsel and advice and formal legal opinions on complex 
matters, in specialized legal areas. 

·  May assist junior attorneys with counseling and litigation activities, issues and procedures.  

·  Performs other related duties as assigned or requested. 

The complete job specification is Assistant City Attorney-Senior.  

Qualifications : 
Required Education (must be demonstrated on application/resume): 
 
Graduation from college of law with attainment of a J.D. or an LL.B. degree 
 
Required Experience  (must be demonstrated on application/resume): 
 
At least three (3) years of experience as an attorney at law conducting civil litigation at the State and Federal Court levels. 
 
Preferred Experience  (Must be demonstrated on application/resume): 
 
The preferred candidates, in addition to having the required qualifications as listed above, will be attorneys who have: 

·  substantial experience litigating in Federal Court; 
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·  substantial experience in government, civil rights, law enforcement and/or Federal Constitutional issues; 

·  served as lead counsel in jury trials; 

·  experience in appellate proceedings; and/or 

·  experience defending against discrimination claims. 

Licensure and Certification:  Admission by the Colorado Supreme Court to practice law in Colorado at the time of application. 

Additional Information : 
The City and County of Denver values leadership that influences the commitment, ability and willingness of employees to provide quality 
service to the citizens of Denver. 
 
Denver offers a very competitive benefits package including:  

·  Medical, Dental & Vision Plans (multiple programs) 

·  Paid Time Off (combined vacation/sick leave) 

·  Paid Holidays 

·  Retirement (Pension Plan!) 

·  Flex Spending Account 

·  RTD EcoPass Discounts 

·  Parking Flex Cash 

·  Life Insurance; Short-term and Long-term Disability Insurance 

·  Flex Time 

·  On-site perks such as dry cleaning, mail service and lobby convenience stores 

To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs.

Classification Title:  #CL0357 Assistant City Attorney - Senior  
Pay Grade: 818-L  
Full Pay Range: $91,744 - $146,414  
Hiring Pay Range: $91,744 - $110,000   
Agency:  City Attorney's Office, Department of Law. 
Testing:  100% Scored Supplemental 
Background Check/Drug Testing:  Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing and FBI security screening may be required.  
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiters:  TCB/TS 

 
Associate IT Systems Administrator Unlimited Regular $59,618.00 - $95,130.00   01/30/12 Continuous  

Job Description : 
Technology Services  is seeking an Associate IT Systems Administrator  to join our Server Operations Team ! This person will work 
closely with a team of 10 System Administrators as well as directly with clients, vendors, and other technology-based groups within 
Technology Services and throughout the City and County of Denver. 
 
As an Associate  member of the IT team , this position will be responsible for implementing and supporting systems across the various City 
and County of Denver Agencies, including Mayor and City Council offices as well as the Department of Safety, which include our First 
Responders The environment is heterogeneous and consists of Windows, Linux, VM Ware, Sun and SAN technologies . This Associate 
level position will work directly with other members of the IT and Oper ations teams on long-term projects and production s ystems . 
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Exhibiting strong customer service while resolving technical issues is a must have skill. 
 
The Technology Services division (TS)  of the City and County of Denver is using state-of-the-art technologies and methodologies to deliver 
and improve the systems, applications and operations that we deliver to our Mile High City. TS supports the people, agencies and ideas that 
make the City and County of Denver a great place to live and work. The City offers a unique opportunity to work with a diverse business 
and technology environment on a large scale as we employ over 12,000 people, of which 9,000+ are daily technology consumers in support of 
a diverse population in excess of 500,000 citizens.  
 
To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs 

Job Responsibilities : 

Performs routine to complex setup, installation, and configuration of the operating system (including hardware and software), new software 
releases, and upgrades.  

Creates and manages user directories and files on the server platforms.  

Monitors, tunes, diagnoses, and resolves routine to complex operating system, application, and database problems.  

Troubleshoots, maintains, and repairs routine to complex problems with hardware, operating systems, security, and data protection.  

Performs backup and recovery operations and assists with capacity planning for a specific data system.  

Develops, tests, and implements routine to complex scripts to automate common functions or system operations.  

Consults with users to identify existing system problems then evaluates and recommends various software and hardware solutions to meet 
user needs.  

Develops, maintains, and publishes routine to complex custom reports.  

Consults with users to identify new business requirements then evaluates and recommends software and/or hardware solutions to meet user 
needs.  

Performs other related duties as assigned or requested. 
 
For the formal job class specification, visit: Associate IT Systems Administrator 

Qualifications : 

Required Experience:  (Must be documented in Work History/Resume) 

Two years of current professional Information Technology experience maintaining, implementing, and modifying information technology 
systems or work processing operations including system hardware and software. Experience must include the following Special Qualifications 
(SQs):  
 
* Minimum of two (2) years of current experience providing server side network/systems support within a Windows Server 2008 OS 
environment.  
 
* Minimum of two (2) years of current experience utilizing Microsoft Active Directory.  
 
* Minimum of two (2) years of current experience within a VMware environment.  
 
* Minimum of two (2) years of current experience with Internet Information Services (IIS). 
 
* Minimum of one (1) year of Linux systems administration. 
  
Required Education:  (Must be documented in Work History/application) 

Bachelor degree in Computer Science, Information Systems, Business Administration, Mathematics or a directly related field.  
 
Education Equivalency:  

Additional appropriate type and level of experience may be substituted for the minimum education requirement on a one year for one year 
basis (one year experience = one year education). There are no equivalencies for the Special Qualifications.  



 
������������	��
��
���� ����������	
���
�������������
��������������������� �������������� ��!�"�#$% %����&&'��� ��!�"�#$%%�%�� �(((�)�����*�����*+,�-	 �

Page 5 of 68 
 

 

 
Preferred Qualifications:  (Must be documented in Work History/Resume) 
 
* PCI compliance 
* Host-based intrusion prevention (HIPS) 
* Data Loss Prevention (DLP) 
* General Scripting Knowledge (Batch, PowerShell, VBscript, WMI etc.) 
* Cisco firewalls (PIX 515, ASA 5505 and 5520) 
* Microsoft SharePoint 
* LDAP 
* SCCM 
* Network cabling/cable maintenance 
* PC repair 
* Virus Protection (Norton, Mcafee, etc) 
* IDS/IPS 
* Cisco CCIP/CCSP 
* MSCE 

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Flex Time  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, FBI fingerprinting, part of which is a criminal history. 

Classification Title:  Associate IT Systems Administrator 
Working/Functional Title:  Associate IT Systems Administrator 
Pay Grade:  811-I  
Compensation Range:  $59,618 to 95,130 
Agency:  Technology Services  
Testing:  100% Scored Supplemental/Preferred Qualifications 
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiters:  TS 

 
Associate IT Systems Analyst - EBA Team Limited Regular See Position Description  12/13/11 Continuous  

Job Description : 
The City and County of Denver's Technology Services Division is looking for an Associate Systems Analysts to join our Enterprise 
Business Applications (EBA)  team. 
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The Enterprise Business Applications team is responsible for implementing and supporting mission and business critical commercial off the
shelf (COTS) applications and services to promote the delivery of business services for Safety and Non-Safety agencies and departments 
across the City and County of Denver. 
 
The Associate Systems Analyst  will perform software gap analysis, perform application set-up and configuration, perform system and work 
flow analysis in preparation for on-boarding new applications into the Technology Services application support portfolio and supporting them. 
This position will implement workflow automation and coordinate the planning, development, implementation, configuration and customization 
of automated business systems. This position will have the opportunity to support applications in the Safety domain and the non-Safety 
domains. Occasional after hours support may be required. 
 
This individual will need to be skilled at understanding and documenting technical and design related specifications and criteria from 
developers and other associated technical personnel using industry standard nomenclature. Similarly they will need to be skilled at gathering 
functional and other business related requirements from non-technical users and stake holders. This individual will also need to be skilled at 
problem resolution using critical thinking skills as this will be needed in providing support for various applications. The desired candidate 
should have strong interpersonal skills to help resolve user issues.  
 
The Associate Systems Analyst should have a strong understanding of Object Oriented design concepts, particularly in relation to interface 
development at the middleware layer using SOA technologies among others. This individual must have a solid understanding of Quality 
Assurance methods as they will be responsible for writing and executing test plans/cases for black box, functional and regression testing. 
Additionally they will coordinate and document User Acceptance Testing (UAT).This position offers the opportunity to work with numerous 
internal and external organizations including City / County agencies, software vendors and technical / functional consultants.  
 
The Technology Services division (TS)  of the City and County of Denver is using state-of-the-art technologies and methodologies to deliver 
and improve the systems, applications and operations that we deliver to our Mile High City. TS supports the people, agencies and ideas that 
make the City and County of Denver a great place to live and work. The City offers a unique opportunity to work with a diverse business 
and technology environment on a large scale as we employ over 12,000 people, of which 9,000+ are daily technology consumers in support of 
a diverse population in excess of 500,000 citizens.  
 
To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs  

Job Responsibilities : 
The formal job description is listed on our web page under Job Specifications for Associate IT Systems Analyst. 

Qualifications : 
***All required Education and Experience as well as Preferred Qualifications must be displayed within the Work History section, Resume section 
or on an attached Resume to receive credit/consideration.*** 
 
Education Requirement:  
  
Baccalaureate Degree in Computer Science, Information Systems, Business Administration, Mathematics or a related field. 
   
Experience Requirement: (Must be displayed on Work History/Resume)  
  
Two years of current, professional level experience performing IT Systems Analysis on integrated technology/systems.    
  
Education/Experience Equivalency:  
  
A combination of the appropriate type and level of education and experience may be substituted for the minimum education and experience 
requirements on a one year per one year basis. 
 
Preferred Experience/Skills:  

Previous experience as an analyst on a technical team with varied projects in multiple domains.  
  
Previous hands on Object Oriented design experience. 
 
Previous analysis experience within a SOA/Web Services environment. 
 
Previous data driven scripting experience with Automated Test Tools. 
 
Previous experience creating project artifacts, e.g., UML and Topology diagrams; requirements documentation; User Acceptance Test 
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documentation etc.  
 
Excellent communication skills. 

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Flex Time  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, VP fingerprinting, part of which is a criminal history. 

Classification Title:  Associate IT Systems Analyst CI1718 
Working/Functional Title:  Assoc. Systems Analyst 
Pay Grade:  811-I  
Compensation Range:  $59,618 to $95,130 
Agency:  Technology Services  
Testing:  100% Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiters:  TS 

 
Associate Java Developer - County Courts Unlimited Regular $59,618.00 - $95,130.00   01/04/12 Continuous  

Job Description : 
Denver County Court  has an opening for an Associate Java Developer  to perform professional level programming and systems analysis 
work in maintenance and enhancement of information technology systems including multiple operating systems and databases. 

This position is critical to the effective function of the court's IT system which is its backbone. All court cases are managed on the system 
internally, but are also utilized by the public, city and district attorneys, and law enforcement (city, state, etc). Accounting and human 
resources also are supported by the IT system. This developer will work on various mission critical systems  to include: 

Citywide Integrated Criminal Justice (ICJ) System  - This project is focusing on electronically sharing criminal justice information between 
city agencies, specifically; Denver Police Department, Denver Sheriff Department, Court, District Attorney and City Attorney offices. 
 
E-Filing System  – This system allows attorneys’ that ability to file a Civil case via the web. This is a huge project with the potential to improve 
the work environment for the civil judges and staff and also bring in a lot more money for the city. 
 
The Denver County Court administers justice when Denver municipal ordinances and state misdemeanor statutes are violated and when petty 
offenses occur in the City and County of Denver. The Court also resolves disputes between citizens in civil actions filed in its civil division. 
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The Denver County Court is dedicated to providing effective and convenient services to the citizens of the City and County of Denver. 

Job Responsibilities : 

Consults with users and other information technology staff to identify user problems and design new or existing systems; assists with the 
preparation of a time line and project plan for the development or enhancement of new/existing software application programs.  

Analyzes user requirements, writes specifications and codes, and installs and documents software application programs.  

Develops or modifies new or existing software applications programs of moderate complexity and scope.  

Designs, develops, tests, debugs, implements, and prepares flow charts for both new and existing systems to automate end user files and 
records.  

Integrates and implements software packages and coordinates necessary training for users.  

By position, may assist lower level developers in the development of applications of a more complex nature.  

Performs other related duties as assigned or requested.  

Qualifications : 
Education Requirement:   
 
Bachelor degree in Computer Science, Information Systems, Business Administration, Mathematics or a directly related field.  
 
Experience Requirement:   
 
Two years of professional Java Development experience 
 
Education/Experience Equivalency:   
 
30 semester hours of course work in Information Technology plus 2 years of professional level Information Technology experience in software 
analysis, design and programming will substitute for the minimum education requirement. 

Additional Information : 

We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, FBI fingerprinting, part of which is a criminal history. 

Classification Title:  Associate IT Developer CI1451 
Working/Functional Title:  Associate Java Developer 
Pay Grade:  811-I 
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Compensation Range:  $59,618 to $95,130 
Agency:  County Court 
Testing:   Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Probationary Period:  The successful candidate will be required to complete at least a six-month probationary period prior to attaining career 
status with the City & County of Denver. Benefits are active during probation. Must complete CSA Supervisory training series before 
successful completion of probation. 
Recruiters:  TS 

 
CITY ONLY Manager 1 Budget Unlimited Regular $78,235.00 - $124,844.00  02/08/12 02/15/12  

Job Description : 
CITY EMPLOYEES ONLY – This is a city employee only recruitment for all Denver City employees with or w ithout Career Service 
status including PROMOTION and TRANSFER/DEMOTION/RE PROMO/RE-EMPLOYMENT (TDRR). Eligibility for re-empl oyment 
requires that you have occupied the type and level classification of this posting; your separation dat e was within the last 5 years; 
and you meet the posted minimum requirements. 
 
The Budget and Management Office is seeking a Manager of Budget Operations to lead the annual budget development process and ensure 
all requirements are fulfilled. This position is responsible for the annual process for developing the citywide budget across all funds, ensuring 
deadlines and reporting requirements are met, making recommendations, and communicating to stakeholders.  
 
The position also leads a team of analysts responsible for department budget oversight, and management of internal processes, such as 
report development, budget systems management, and position management. Mentoring and supervisory skills are key to facilitating the 
leadership required for this position. 

Job Responsibilities : 
Recommends and presents justification for the adoption or revision of policies and procedures needed to achieve agency and City objectives 
 
Directs development of and approves work-level procedures, and guidelines to support day-to-day operations 
 
Establish and maintain strategic working relationships with personnel from City departments, executive management, public officials, and the 
general public. 
 
Makes recommendations and improvements to City internal controls, policies, and procedures 
 
Must be able to manage in a cross matrix leadership environment and may need to manage projects for staff who are not direct reports 
 
Champions organizational change that supports continuous improvement citywide and for individual agencies 
 
Determines work priorities and projects for team and facilitates team building 
 
Ensures programs and projects keep to schedules and provide quality output 
 
Sets performance standards/objectives for team including coaching and feedback. 

Qualifications : 
Education Requirements:  
Baccalaureate degree in Public Administration, Accounting, Finance, Economics, Business Administration or related field.  
 
Experience Requirements: 
Three years of experience in a professional level supervisory or senior professional position, responsible for department/agency budget 
management. 
 
Education Equivalency:  
Two years of the appropriate type and level of experience will serve as an equivalency to one year of education. (For example, if a 
Baccalaureate Degree is required, eight years of relevant experience can be substituted.)  

Additional Information : 
The City and County of Denver values leadership tha t influences the commitment, ability and willingnes s of employees to provide 
quality service to the citizens of Denver.  
  
Information provided on the application / resume is used to determine if a candidate meets minimum qualifications. Only information provided 
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at the time of the application being completed will be considered, and additional information that is not listed on either the application or an 
attached resume may not be considered when deciding if a candidate meets or does not meet the qualifications. Applicants are STRONGLY 
encouraged to include all information and details on their application and attached resumes.

Classification Title :  Manager 1 
Pay Grade :  815 V 
Agency :  Finance 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  100% Scored Supplemental Questions 
Background Check/Drug Testing:   Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter :  LCW 

 
Collections Investigator (County Court) Unlimited Regular $35,124.00 - $51,268.00   02/06/12 02/10/12  

Job Description : 
The Collections Office of the Criminal/General Sessions Division of the City and County of Denver's County Court is seeking a Collections 
Investigator  to perform investigative work to determine reasons for overdue fines, costs and restitution owed the Court. A Collections 
Investigator interviews involved parties to determine account collectability, researches and verifies debtor information, determines liability and 
makes arrangements for settlement. A Collections Investigator makes arrangements for settlement of legal issues by negotiating payment 
agreements, explains legal obligations for restitution, monitors payments, closes accounts at full payment, initiates legal actions to obtain 
payments, maintains case files, and provides information to interested parties. 
 
The Collections Office makes payment arrangements for defendants who have been assessed fines out of the Traffic/Civil and 
Criminal/General Sessions divisions of Denver County Court. The Criminal/General Session division adjudicates cases involving alleged 
violations of the Colorado Revised Statutes and the Denver Revised Municipal Code (DRMC), including misdemeanors and felonies. 
 
The Denver County Court is dedicated to providing effective and convenient services to the citizens of the City and County of Denver. Denver’s 
third branch of government is comprised of 17 judges, 15 magistrates and approximately 245 staff members overseeing the judicial needs for 
civil, small claims, traffic and criminal cases. The Denver County Court administers justice fairly and impartially when Denver municipal 
ordinances and state misdemeanor statutes are violated and when petty offenses occur in the City and County of Denver. The Court also 
resolves disputes between citizens in civil actions filed in its Civil Division. 

Job Responsibilities : 
Job responsibilities include: 

·  Conducts investigations and ascertains reasons for overdue accounts by interviewing debtor, family members, treatment agencies, 
insurance companies, and other involved parties to determine collectability of account(s); 

·  Researches and verifies debtor information through police records, treatment agencies, employers, and/or insurance reports to 
determine location of responsible parties, or witnesses for process serving, location of assets, garnishment, or execution of 
judgments or appropriate legal proceedings. 

·  Explains appeal rights and legal obligation for restitution, monitors payments, and closes out account at full restitution. 

·  Contact debtor or designated representative, explains legal obligation for restitution of account(s), monitors payments, and closes out 
account at full restitution. 

·  Initiates appropriate documents for legal actions to obtain payment(s). Prepares wages assignments, negotiates voluntary wage 
assignments, monitors employment to ensure wage assignments and garnishments are enforced. 

·  Verifies completion of court-ordered useful public service as well as maintains and verifies the eligibility of nonprofit organizations in 
the referral data base. 

·  Assembles, organizes, and maintains case files, reports of partial payments, and full collection of debts, uncollectible accounts, and 
records of correspondence. 

·  Performs research and assembles and organizes documents to provide information to insurance companies, attorneys, or other 
interested parties. 
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·  Contacts with the public or employees where explanatory or interpretive information is exchanged, gathered, or presented and some 
degree of discretion and judgment are required within the parameters of the job function. 

The formal job description is listed on our web page under the Job Specification for Collections Investigator. 

Qualifications : 
Required Education (must be demonstrated on application/resume): 
 
Requires an Associate Degree in Business, Accounting, Management, or a related field. 
 
Required Experience  (must be demonstrated on application/resume): 
 
At least one (1) year of experience involving public contact relating to code enforcement, inspections, or investigations. 
 
Equivalency  (must be demonstrated on application/resume): 

·  Additional appropriate education may be substituted for the minimum experience requirement. 

·  Additional appropriate experience may be substituted for the minimum education requirement. 

Additional Information : 
The City and County of Denver values leadership that influences the commitment, ability and willingness of employees to provide quality 
service to the citizens of Denver. 
 
To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs. 
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, part of which is a criminal history. Position requires employee to acquire and maintain CBI 
database access as a condition of employment.

Classification Title:  Collections Investigator #CN1859 
Pay Grade:  614-N  
Agency:  County Court 
Testing:  100% Written Exam 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiters:  TCB/TS  

 
Communications UNPAID Intern DHS Intern See Position Description  07/23/11 Continuous  

Job Description : 
Denver Human Services is currently seeking a Communications UNPAID Intern  for the communications department.  The Communications 
team is part of Administration and works on behalf of the entire agency to message the positive work of the agency to the public, promote the 
agency’s various programs and initiatives, such as the GIVE Denver volunteer, donation and community partnership program and manage 
crisis communications to the media when necessary. Additionally, the Communications department is responsible for developing and 
implementing internal and external communications strategies including marketing campaigns, staff initiatives and production of promotional 
materials. 
  
The communications intern will assist the department with: 
-         Creating flyers, brochures, screensavers and other marketing materials 
-         Writing draft press releases, newsletter articles and other texts 
-         Coordinating events with program areas and external stakeholders 
-         Tracking media coverage of department issues 
  
Qualifications: 
-         Student or recent graduate of an accredited college or university 
-         Major in Communications, Public Relations, Journalism, Organizational Communications or Business Administration 
-         Available 12-24 hours per week to work in office 
  
Please note, this internship is unpaid, however, credit may be available from your institution of learning. Interested students should submit 
their resume and writing sample via e-mail to: 

Revekka Balancier 
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Communications Director 
revekka.balancier@denvergov.org 

 
Correctional Institution Food Manager Unlimited Regular $43,887.00 - $69,993.00   12/02/11 Continuous  

Job Description : 
If you applied to Correctional Institution Food Manager #05826 06920 your application is on file, there is no need to re-apply. 
 
The Denver Sheriff Department  is seeking candidates for the position of Correctional Institution Food Manager . This position manages 
high volume food service operations, including kitchen safety and security for inmate helpers and staff at the Denver County Jail  and the 
Downtown Detention Center . 
 
The Correctional Institution Food Manager  position is responsible for the oversight of all food operations at the Denver County Jail and the 
Van Cise-Simonet Detention Center. This position supervises three Institution Food Steward Supervisors and nineteen Institutional Food 
Stewards whom are responsible for high volume food preparation and food service work. In 2010, the Food Services staff served 
approximately 2,000,000 inmate meals. As such, this position is critical for ensuring that all inmates receive meals and for ensuring that the 
department meets and maintains the standards of food service for correctional care according to the American Correctional Association (ACA) 
and National Commission on Correctional Health Care (NCCHC). 
 
The County Jail is located at 10500 Smith Road and the Downtown Detention Center is located at 490 W. Colfax Ave. 
 
The Denver Sheriff Department is the third largest criminal justice agency in the State  of Colorado  and is responsible for the care, 
custody and transport of prisoners for the City and County of Denver.  The department is comprised of three divisions. 
 
Successful candidates must complete and pass a back ground investigation that encompasses the applicant 's employment and 
criminal history.   
 
NOTE: Food service experience in Retail Restaurants, Catering, Buffets, Hotels, Banquet halls, Sporting Venues, Churches or private 
residencies is not applicable toward the required Three (3) years experience of institutional food service supervision. 

Job Responsibilities : 
Develops and manages the budget for food service, plans menus for cost, calories and proper nutritional value and allocates funds within 
budget to accomplish objectives. 
  
Resolves operational problems associated with correctional food service including coordination with other entities, food and supply inventory, 
menu planning, kitchen safety, special diets, inmate security, unforeseen procedural problems and staff contact with inmates and other 
affected groups.  Acts as chief spokesperson for the Undersheriff for all food service activities. 
  
Actively markets products produced in Central Kitchen to the public and seeks opportunities for public/private partnerships for these items and 
services. 
 
Directs the development of performance standards for functions managed within guidelines set by top management, including standards for 
food service set by the American Correctional Association and by Denver Health and Hospitals. Formally evaluates the work of Institution 
Food Steward Supervisors. 
  
Develops and ensures the implementation of staff training and development programs which provide opportunities for individual employee 
growth, continuity of work flow during employee absences, and long range development of employees. 
  
Interviews and selects staff reporting directly to this position and assists with other interviews as required. 
  
Changes procedures or approaches to daily problems or incorporates changes into existing guidelines. 
  
Follows through to ensure corrections are made for deficiencies in kitchen cleanliness and food service equipment operation. 
  
Performs other related duties as assigned or requested. 

Qualifications : 
Education Requirement:  

Baccalaureate Degree in Hotel and Restaurant Management, Dietetics or a related field. 
  
Experience Requirement:  
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Three (3) years of supervisory experience in institutional food service* management. 

*NOTE: Food Service experience in Retail Restaurants, Catering, Buffets, Hotels, Banquet halls, Sporting Venues, Churches or private 
residencies is not considered Institutional Food Service. 

Education/Experience Equivalency:  

Additional appropriate education and experience may be substituted for the minimum experience and education requirements. 
 
Additional Requirements:   
 
Candidates must be willing to work amongst prisoners. 
 
A valid driver's license is required at the time of application. 
 
***Our facilities are 24x7 operational environments , so applicants MUST be willing to work evenings, h olidays and weekends.***  

Additional Information : 
We offer a very competitive benefits package including: 

·  Medical, Dental & Vision Plans (multiple programs)  
·  Paid Time Off (combined vacation/sick leave) 
·  Paid Holidays 
·  Retirement (Pension Plan & 457 Deferred Comp Plan)  
·  Flex Spending Account  
·  RTD EcoPass Discounts  
·  Parking Flex Cash  
·  Life Insurance; Short-term and Long-term Disability Insurance  
·  Wellness Center & Classes  
·  Education & Training Classes (Webb Building location)  

Please apply online at http://www.denvergov.org/jobs 
 
No relocation assistance is available. 
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, part of which is a criminal history.

Classification Title: Correctional Institute Food Manager, CS0458 
Pay Grade:   808S 
Agency:  Denver Sheriff Department 
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter:   TS 

 
DEPARTMENT ONLY - Aviation Electrical Superintendent - DIA Unlimited Regular $56,188.00 - $89,652.00   02/03/12 02/11/12  

Job Description : 
DEPARTMENT ONLY – This is a department only recruit ment for employees in the City and County of Denver  Department of 
Aviation (Denver International Airport). 
 
Denver International Airport is seeking an Aviation Electrical Superintendent to direct and supervise the operations of the electrical unit of 
the Technical Maintenance Department at Denver International Airport. 
 
This position provides management of the day to day operations of a 24/7/365 organization that maintains electrical systems, equipment and 
facilities of the nation's  largest airfield and airport facility. 
 
Denver International Airport  is the 10th-busiest airport in the world, and the third-busiest airport in the United States. We offer an exceptional 
opportunity as the scale of our operation spans 53 square miles, over 1.5 million square feet of terminal space, a 50 million annual passenger 
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capacity and North America's longest commercial runway at 16,000 feet. Additionally, we have broken ground on a substantial expansion 
project which includes a major ground transportation component involving commuter-rail. The airport’s concessions program generates in 
excess of $240 million in retail, service and restaurant sales from 165,000 square feet, making it one of the top programs of its kind in the 
country. Together We Soar is our slogan – come join one of the most progressive airports in the country that believes in building business and 
employee success. 

Job Responsibilities : 
Supervises subordinate supervisors and employees involved in the maintenance, repair and construction of highly technical electrical systems 
such as runway lighting and navigational systems at the airport. 
  
Develops and monitors work teams or units determining priorities, goals and objectives of the work functions, and assigns staff to efficiently 
and effectively accomplish the division's goals and objectives. 

  
Establishes and maintains preventive maintenance and repair programs for City owned facilities and equipment at the airport. 

  
Implements safety standards and develops procedures to ensure compliance. 
 
Takes care of customer related issues for the electrical department. 
  
Assists in the formulation of the budget and tracks expenditures. 
  
Estimates electrical expenditures on construction, remodeling, maintenance and repair projects. 
  
Disseminates information to supervisors regarding work schedules, time frames, cost estimates, required personnel and the feasibility of 
electrical maintenance projects. 

Directs the development of performance evaluation standards for functions managed within the guidelines set by top management. Formally 
evaluates the work of directly subordinate supervisors and/or staff. 

  
Develops and implements staff training and development plans to provide cross training of employees, specific job related training, and other 
approaches to provide opportunities for staff flexibility and development.  

Qualifications : 
Education Requirement:    Graduation from high school or possession of a GED Certificate plus eighteen semester hours of directly related 
management course work from an accredited college or university which must have included management, personnel, performance 
evaluation, and business communication and report writing. 
   
Experience Requirement:   Three years of experience as a journey electrician which must have included two years in a supervisory capacity. 
  
Education/Experience Equivalency:   Additional appropriate education may be substituted for one year of the minimum experience 
requirement except for the two years in a supervisory capacity.  An additional six months of supervisory experience may be substituted for the 
eighteen semester hours of directly related management course work. 
  
Licensure and/or Certification:   Possession of a valid Colorado Class "R" Driver's License at the time of application. 
  
Possession of a valid Master Electrician license issued by the State of Colorado at the time of application. 
  
By assignment: Master Electrician must obtain a Contractor License issued by the State of Colorado which incorporates permit pulling 
capability by the completion of probation.  

Additional Information : 
Please apply online at http://www.denvergov.org/jobs 
 
Please note the following: 

·  FBI Criminal Background Check required :  an FBI criminal background check is required for all positions at Denver International 
Airport (DIA). Employees are also required to report any felony conviction and/or moving violations to maintain this clearance / be 
eligible for continued employment. By position, a pre-employment physical/drug test may be required. 

·  Shift Work / Snow / Emergency Incidents: this position may require occasional shift work as DIA is a 24/7/365 operation (includes 
nights, weekends and holidays).  Additionally, if weather conditions warrant or an emergency crisis occurs, all DIA employees can be 
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required to work extended hours and/or shifts.     

Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, part of which is a criminal history. 

DIA Website: www.flydenver.com

Classification Title:  Aviation Electrical Superintendent CLASS#CT0077 
Pay Grade:  812-T  
Agency:  Denver International Airport 
Testing:  100% Scored Supplemental 
Probationary Period:  The successful candidate will be required to complete at least a six-month probationary period prior to attaining career 
status with the City & County of Denver. 
Recruiters:  TA 

 
DEPT ONLY Staff Assistant (District Attorney's Office) Unlimited Regular $40,141.00 - $64,030.00   02/03/12 02/09/12  

Job Description : 

DEPARTMENT ONLY – This is a department-only recruit ment for current employees in the District Attorney 's Office 
who are eligible for PROMOTION.  

 
The Denver District Attorney's Office seeks a Staff Assistant  to play an important lead role in the administration of one of the larger law firms 
in Colorado. The Staff Assistant will manage DA's office supplies and inventory, work with different agencies, and oversee fleet vehicle 
operations including maintenance schedules.  The Staff Assistant will coordinate inter-office health and safety projects, and on occasion drive 
to backup the courier. This is a role where a self-motivated go-getter can make an impact on the office. 
 
The Administration team manages the operational and financial functions of the DA's office in addition to managing grant funding and 
coordinating the release of public information through the media.  
 
The Mission of the Denver District Attorney's Office is to professionally and completely prosecute crimes and investigate potential crimes on 
behalf of the people of the State of Colorado, and in doing so, do justice, advocate for victims' rights and advise and consult in the deterrence 
and prevention of crime; to ensure the open, evenhanded and humane administration of justice. The office employs approximately 79 
attorneys and 125 support staff, who are responsible for more than 6,000 felony and 17,000 misdemeanor prosecutions . The elected District 
Attorney is the chief law enforcement officer in the City and County of Denver, and is responsible for the prosecution of violations of Colorado 
State Laws. The current Denver District Attorney is Mitchell R. Morrissey. 

Job Responsibilities : 
The Staff Assistant will have these primary duties: 

·  Implements and coordinates specific administrative functions by exercising delegated decision making authority over essential 
elements of the function. 

·  Evaluates operational objectives or procedures and recommends/creates modifications and/or other solutions by analyzing 
operational issues and/or addressing management concerns.  

·  Serves as liaison to other municipalities, other governmental agencies, and other Denver departments such as the Denver Police 
Department, Denver County Court, Risk Management, Facilities, Fleet Maintenance, and Dept. of Motor Vehicles. 

·  Recommends and offers informed opinions to management on courses of action based on specialized knowledge. 

·  Interprets, communicates and implements agency policy and procedural changes. 

·  Assists other staff in adapting to new policies and practices, modifications and/or other solutions. 

·  Implements, maintains and monitors expenditure controls for the organization. 

·  Participates in budget development by identifying and quantifying both ongoing and special budgetary requirements and provides 
justifications for requested budget items and amounts. 

·  As a lead worker, supervises technical and/or clerical staff. 

The formal job description is listed on our web page under Job Specification for Staff Assistant.  
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Qualifications : 
Required Education (must be demonstrated on application/resume): 
 
Associates degree.  
 
Required Experience  (must be demonstrated on application/resume): 
 
At least two (2) years of experience performing specialized and/or technical office support work of the type and at the level of Administrative 
Support Assistant IV.  
 
Education/Experience Equivalency : 
 
A combination of the appropriate type and level of education and experience may be substituted for the minimum education and experience 
requirements on a year for year basis (one year of experience equals one year of college). 
 
Licensure and/or Certification: Possession of a valid Colorado's driver’s license at time of application. 

Additional Information : 
The City and County of Denver values leadership that influences the commitment, ability and willingness of employees to provide quality 
service to the citizens of Denver. 
 
To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs.

Classification Title:  #CA1002 Staff Assistant 
Pay Grade: 805-A  
Agency:  Denver District Attorney's Office, Administration Department. 
Testing:  100% Written Exam and Scored Supplemental Questions 
Background Check/Drug Testing:  Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing and FBI security screening may be required.  
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiters:  TCB/TS 

 
DHS VOLUNTEER - Community Resource Navigator- Hunger 
Free Colorado 

Intern See Position Description  12/12/11 Continuous  

Job Description : 
Denver Department of Human Services (DDHS) is seeking two full-time Community Resource Navigators for their Lobby. Under the 
supervision of our nonprofit partner, Hunger Free Colorado , the Volunteer Community Resource Navigator performs supervisory and 
administrative work in assisting the public through social service programs and facilitates their need for community resources, and services. 
 The Volunteer Community Resource Navigator will be providing clients who are waiting in the lobby with application assistance for many 
federal assistance programs and information on proper verifications. The Community Resource Navigator will also help to guide clients to the 
appropriate areas for their needs.  
 
If you are interested in this volunteer opportunity , please visit the Giving and Volunteer Program at:    www.denvergov.org/volunteer  
 
For more information, DO NOT APPLY TO THIS POSTING, please visit:   www.denvergov.org/volunteer 

Job Responsibilities : 
Willing to commit to 6 months (minimally), and a minimum of 4 hours per day, three days a week preferably (Must be consistent throughout 
the 6 months). 
 
The purpose of this position is to ensure that clients receive assistance with their state program application, answers to questions regarding 
the programs and resources. The Community Resource Navigator will support populations and work as a partner in acquiring proper 
resources for walk-in clients.  
 
The Community Resource Navigator has a working knowledge of social agencies to identify the appropriate programs, locate sources of 
support and navigate the process to assist the client in accessing services for assistance.  
 
The Community Resource Navigator brings an unbiased opinion working with the agency and client to serve in the best interest of the client.  
Direct Client Services:  Identify support needs of families, youth, children, individuals and seniors and plan for appropriate services. The 
Community Resource Navigator will help answer questions regarding basic needs, such as LEAP payment assistance, food pantries, clothing 



 
������������	��
��
���� ����������	
���
�������������
��������������������� �������������� ��!�"�#$% %����&&'��� ��!�"�#$%%�%�� �(((�)�����*�����*+,�-	 �

Page 17 of 68 
 

 

banks, transportation, prescriptions, and all public assistance programs that clients may apply for through Denver Human Services. The 
Community Resource Navigator will work collaboratively with Denver Human Service internal staff, fellow volunteers, and refer to external 
community partners and agencies. 
 
 Resource Tracking Activity:  The Community Resource Navigator should possess general computer skills, basic typing skills, the ability to 
navigate the Internet, possess excellent communication, be customer service oriented, be comfortable working with the general public, be 
detail oriented, the ability to multi-task, and have strong interpersonal skills. He or she must be culturally sensitive and sensitive to the needs 
of all clients. It is also very important that the volunteer be empathetic and understand the needs of internal and external customers and the 
Denver community. Client confidentiality must be maintained at all times. 
  
Working Conditions:  The Community Resource Navigator’s office space will be located at the Denver Department of Human Services 
agency. The working hours may differ from time to time depending on the needs of the program.  The available volunteer hours will be 
between Monday through Friday, 8:00 A.M. until 4:30 P.M.  

Qualifications : 
This is at minimum a 12- hour up to full-time 40-hour per week commitment. Knowledge and Skills Requirements:  The Community 
Resource Navigator must possess excellent written and communication skills. This position requires the volunteer to be bilingual.  
 
The successful candidates will posses strong knowledge of local community resources and services including federal assistance programs 
administered through the Department of Human Services and local charitable assistance programs.  
 
The Community Resource Navigator must be culturally sensitive and be comfortable engaging and working with a diverse population.  
 
Client confidentiality must be maintained at all times.  
 
Must possess excellent organizational skills and have the capacity to manage many challenging tasks and competing priorities.  
 
The Community Resource Navigator must possess a competent level of computer literacy.  
 
The Community Resource Navigator must be especially sensitive to the needs of all individuals seeking help and assist in helping the client to 
eliminate barriers to accessing any assistance programs they may qualify for. 

Additional Information : 
Recruiter:  LL 
 
This is an unpaid volunteer opportunity with Denver Human Services.   
 
For more information, DO NOT APPLY TO THIS POSTING,  please visit:   www.denvergov.org/volunteer. 

 
DHS VOLUNTEER - Volunteer Coordinator Intern See Position Description  03/29/11 Continuous  

Job Description : 
Denver Department of Human Services (DDHS) is seeking two part-time or one full-time Volunteer Coordinator . Under the supervision of 
the Denver Human Services Program Administrator, the Giving and Volunteer Program Coordinator is responsible for working closely with the 
DDHS staff in order to support their need for recruiting the appropriate volunteer(s) to match a specific individual or team volunteer 
requirement. The purpose of this position is to coordinate all of the agency’s volunteer activities.   
 
If you are interested in this volunteer opportunity , please visit the Giving and Volunteer Program at  www.denvergov.org/volunteer. 
 
For more information, DO NOT APPLY TO THIS POSTING,  please visit:   www.denvergov.org/volunteer. 

Job Responsibilities : 
New Volunteers: The Volunteer coordinator meets with DDHS staff to understand their need for a volunteer, develops the job description, and 
actively recruits the volunteer through community outreach and free advertising opportunities. The Volunteer Coordinator interviews applicants 
and facilitates volunteer orientation, training and on-going support.    
  
Scheduling: The Volunteer Coordinator is responsible for understanding the volunteer’s schedule for assignment and contacts volunteers 
regarding available opportunities. The Volunteer Coordinator holds monthly volunteer meetings to discuss upcoming events and ongoing 
activities. 
  
Events: The Volunteer Coordinator ensures that special programming and special event coverage is provided and will typically attend those 
events. For large events, the Volunteer Coordinator may create a separate committee. The Volunteer Coordinator schedules volunteers to 
represent the organization at expos, seminars, resource fairs and other community programs. 
  



 
������������	��
��
���� ����������	
���
�������������
��������������������� �������������� ��!�"�#$% %����&&'��� ��!�"�#$%%�%�� �(((�)�����*�����*+,�-	 �

Page 18 of 68 
 

 

Tracking Activity: The Volunteer Coordinator must possess excellent computer skills and be proficient in M.S. Word, Excel, Access, and 
Outlook; Develops and maintains a volunteer database that will track individual volunteers and volunteer activities. The Volunteer Coordinator 
is responsible for all Volunteer appreciation activities and events.  

Working Conditions:  Volunteer Coordinator’s office will be located at the Denver Department of Human Services agency. The working hours 
may differ from time to time depending on the current project. The Volunteer Coordinator may be required to work some evenings and 
weekends. 

Qualifications : 
This is a part-time 20- hour or full-time 40-hour per week commitment. Some traveling may be required.  
 
Knowledge and Skills Requirements for a Volunteer C oordinator:   
 
The Volunteer Coordinator must possess excellent communication and strong interpersonal skills.   Must be culturally sensitive and have 
experience in engaging and working with a diverse population.  
 
Must have experience to recruit, manage and coordinate volunteers and projects.  
Must be empathetic and understand the needs of volunteers, internal and external customers, and the Denver community.  
 
Must maintain confidentiality at all times.  
 
Must possess excellent organizational skills and have the capacity to manage different and competing tasks.  
 
The Volunteer Coordinator must possess a high degree of computer literacy.  
 
The Volunteer Coordinator must be highly sensitive to the needs of disadvantaged families, youth, children, individuals and seniors.  

Writing Duties: The Volunteer Coordinator must possess strong writing skills and is responsible for publishing monthly or quarterly 
newsletters detailing volunteer activities and recognizing certain volunteers for an outstanding effort. The Volunteer Coordinator is responsible 
for all written reports.   

Additional Information : 
Recruiter:  LL 
 
This is an unpaid volunteer opportunity with Denver Human Services.   
 
For more information, DO NOT APPLY TO THIS POSTING,  please visit:   www.denvergov.org/volunteer. 

 
DHS VOLUNTEERS- Administrative Support Assistants Intern See Position Description  03/29/11 Continuous  

Job Description : 

Denver Human Services (DHS) Giving and Volunteer Pr ogram has multiple opportunities for clerical volunteers within the Child Welfare 
and Family and Adult Services Divisions.  In this posting, you will find brief descriptions of each volunteer opportunity, as well as hours needed 
and some experience requirements in order to fulfill the needs of the divisions.   
 
If you are interested in any of these volunteer opportunities, please visit the Giving and Volunteer Program at:  www.denvergov.org/volunteer. 
 
For more information, DO NOT APPLY TO THIS POSTING,  please visit:   www.denvergov.org/volunteer. 

Job Responsibilities : 
Administrative Support, Child Welfare Division Liai son  
  
General Description:  
  
This position involves duties of basic clerical support such as filing confidential documents, file management, mailings and/or information 
distribution, scanning and other clerical duties as assigned. 
  
Requirements:  
  
Must have intermediate computer skills, have knowledge of Word, Outlook (scanning and email training will be presented on the job), must be 
able to communicate and work well with people. Must have two years clerical/administrative support experience, willing to commit to 6 months 
(minimally), and a minimum 4 hours per day three days a week preferably. Work days are Tuesday through Friday, 9 a.m. - 4 p.m., (must be 
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consistent throughout the 6 months). Willing to learn new tasks.  
  
Because of the sensitive and confidential information handled for employees, it is preferred the volunteer selected does not have any relatives 
or friends they know who may work in the Child Welfare Divisions. Confidentially agreement must be signed. 
      
Veteran’s Services Administrative Assistant  
  
General Description:  
  
In an effort to provide supportive assistance to Denver Human Services (DHS) staff, DHS is seeking a volunteer to perform a variety of tasks 
for the Veterans Services Office for a period of six to twelve months. The tasks will include returning phone calls to clients, setting 
appointments and other general clerical duties as assigned, such as copying, faxing and filing. These tasks will aid in providing fundamental 
support to the Veterans Services Office, which inevitably increases benefit access for the Denver community. 
  
Requirements:  
  
The volunteer must possess excellent communication, be customer service oriented, detail oriented, ability to multi-task, and have strong 
interpersonal skills. He or she must be culturally sensitive and sensitive to the needs of veterans, as well as disadvantaged families, youth, 
children, individuals and seniors. It is also very important that the volunteer be empathetic and understands the needs of internal and external 
customers and the Denver community. Confidentiality must be maintained at all times. 
  
The volunteer must have knowledge of MS Word and Outlook in order to provide clerical support to the Veterans Services Officer and keep all 
appointments current. 
  
The volunteer must possess excellent organizational skills and the ability to manage different and competing tasks and priorities. The 
volunteer must also be able to take initiative once trained on the processes 
  
The hours will be Monday through Thursday, mornings only. 
  
Administrative Support, Family and Adult Services V olunteers  
  
General Description:  
  
In an effort to provide supportive assistance to Denver Human Services (DHS) staff, DHS is seeking three volunteers to perform a variety of 
tasks for the Family & Adult Division for a period of six to twelve months. The tasks will include screening benefit applications for 
preparedness prior to processing, assisting with alphabetizing, and locating and routing files and paperwork to DHS processing staff. Other 
duties may include copying, faxing and making phone calls to clients. These tasks will aid in providing fundamental support to the overall 
benefit eligibility determination process, which inevitably increases benefit access for the Denver community. 
  
Requirements:  
  
The volunteer must possess excellent communication, be customer service oriented, detail oriented, ability to multi-task, and have strong 
interpersonal skills. He or she must be culturally sensitive and sensitive to the needs of disadvantaged families, youth, children, individuals 
and seniors. It is also very important that the volunteer be empathetic and understands the needs of internal and external customers and the 
Denver community. Confidentiality must be maintained at all times. 
  
The volunteer must possess excellent organizational skills and the ability to manage different and competing tasks and priorities. The 
volunteer must also be able to take initiative once trained on the process of assisting FAD staff. 
  
The hours will be Monday through Friday, 8:00 A.M. until 4:30 P.M. 
  
Child Care Business Office Volunteers  
  
General Description:  
  
In an effort to provide supportive assistance to Denver Human Services (DHS) staff, DHS is seeking volunteers to perform a variety of tasks 
for the Child Care Business Office for a period of six to twelve months. The tasks will include clerical work such as copying, answering phones,
preparing and sending mailings to child care providers, and other tasks that may come up. These tasks will aid in providing fundamental 
support for overall benefit access for the Denver community. 
  
Requirements:  
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The volunteer must possess excellent communication and strong interpersonal skills. He or she must be culturally sensitive and sensitive to 
the needs of disadvantaged families, youth, children, individuals and seniors. It is also very important that the volunteer be empathetic and 
understands the needs of internal and external customers and the Denver community. Confidentiality must be maintained at all times. 
  
The volunteer must possess excellent organizational skills and the ability to manage different and competing tasks and priorities. The 
volunteer must also be able to take initiative once trained on the process of assisting DHS staff. 
  
The hours will be Monday through Friday, 8:00 A.M. until 4:30 P.M. 
  
Spring Basket Assistance  
  
General Description:  
  
Our Spring Basket Drive has begun! Each spring, the social workers at Denver Human Services select needy children and elderly and disabled 
adults who are in dire need of spring gift baskets. This annual gift basket fundraiser reaches over 2,000 disadvantaged clients of Denver 
Human Services. 
  
The children who receive our Spring Gift Baskets have been referred to our agency because they have suffered from or may be at risk for 
abuse and neglect. As our agency works with their parents and families to help them address these issues, this project allows us to bring a bit 
of joy into their lives. The importance of celebrating holidays and fulfilling special needs can often be overlooked or underestimated when 
clients face crisis situations. For a small number of our elderly and disabled who are isolated or homebound, a gift basket can really raise their 
spirits. 
  
We will also be providing gifts to our clients who celebrate Passover. These will be children as well as the elderly or disabled, who are referred 
to us by their social workers. 
  
Requirements:  
  
We are looking for groups or individuals who can help our program by coming in to assemble Spring Baskets. These baskets will then be 
matched with referrals from social workers and delivered to clients’ homes. This opportunity is available during the weeks of March 21 through 
April 8. 

Additional Information : 
Recruiter:  LL 
 
These are unpaid volunteer opportunities with Denver Human Services.   
 
For more information, DO NOT APPLY TO THIS POSTING,  please visit:   www.denvergov.org/volunteer. 

 
Deputy Manager of Safety Unlimited Regular $89,409.00 - $142,677.00  01/26/12 02/13/12  

Job Description : 
The City and County of Denver's Department of Safety  is seeking a motivated, thoughtful individual to serve as Deputy Manager of Safety.  
This position serves under the City’s Mayor and Manager of Safety with primary responsibilities of overseeing disciplinary proceedings and 
other Administrative matters for the Police, Fire and Sheriff Departments. 
 
This Deputy Manager will be charged with reviewing investigative files and making recommendations on disciplinary cases. They will prepare 
and present public reports on uses of force and other disciplinary actions. They will be called to testify at legal proceedings. This individual will 
also develop, implement and maintain training programs in areas related to Manager of Safety’s responsibilities and initiatives.  
 
As a Deputy Manager you will serve as a liaison to the Office of the Independent Monitor (OIM) . You will review and recommend changes 
to existing procedures and policies in the individual departments. As a Deputy Manager you will be tasked with overseeing the Manager’s 
office activities with regard to open records requests and ensuring equal employment opportunity compliance. Additional responsibilities 
include spearheading special projects and preparing communications as assigned by the Manager of Safety. 
 
For more information on the Department click: Department of Safety 

Job Responsibilities : 

Legal Duties  
 
· Disciplinary Hearings 
· Testimony 
· Rule Change Issues 
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Disciplinary Matters  
 
· Review of disciplinary matters  
· Conducts Interviews re: disciplinary action 
· Final disposition in disciplinary matters 
· Review and prepare disciplinary appeals, testify and appear as an advisory witness, prepare drafts of notes and other materials related to the 
disciplinary  process. 
· Prepare for and appear as a witness or act in advisory capacity in other hearings, depositions or legal actions. 

Writings  
 
· Public Statements in Officer Involved Shootings or In-Custody Deaths 
· Comments/Introduction to Agency Annual Reports 
· Comments/Response to OIM Reports 
· Submissions on Rule Changes, Ordinances, Legislation, Council matters 
. Findings and Orders 

Investigations, Reviews and Approvals  
 
· Carry Concealed Weapon permits 

Qualifications : 

MINIMUM EDUCATION REQUIREMENTS: 
 
Baccalaureate degree in Business Administration, Public Administration, Political Science, Management or related field. 

EXPERIENCE REQUIREMENTS: 

Three (3) years of management level work experience which must have included managing professional level staff. One year of management 
experience must include evaluation of business processes, and policy and decision making experience with planning and organizing multiple 
programs, projects, operations or functions.  
 
EDUCATION/EXPERIENCE EQUIVALENCY :  
 
Two years of the appropriate type and level of experience will serve as an equivalency to one year of education. (For example, if a 
Baccalaureate Degree is required, eight years of relevant experience can be substituted.) 
 
PREFERRED QUALIFICATIONS: 
 
* Law Degree 
 
* Experience as a hearing officer, magistrate or judge. 
 
* Previous Administrative/Managerial experience within a Municipal/State or Federal Government Agency. 
 
* Previous Administrative/Managerial experience within a comparable Safety organization. 
 
* Previous experience processing/administering open records requests. 
 
* Previous experience overseeing Equal Employment Opportunity (EEO) compliance initiatives. 

Additional Information : 

We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  



 
������������	��
��
���� ����������	
���
�������������
��������������������� �������������� ��!�"�#$% %����&&'��� ��!�"�#$%%�%�� �(((�)�����*�����*+,�-	 �

Page 22 of 68 
 

 

Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, FBI fingerprinting, part of which is a criminal history. 

Classification Title:  Executive Manager CA1760 
Working/Functional Title:  Deputy Manager of Safety 
Pay Grade:  817-A  
Compensation Range:  $89,409 to $142,677 
Agency:  Safety 
Testing:   100% Preferred Qualification Review/Scored Supplemental Questions 
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Probationary Period:  The successful candidate will be required to complete at least a six-month probationary period prior to attaining career 
status with the City & County of Denver. Benefits are active during probation. Must complete CSA Supervisory training series before 
successful completion of probation. 
Recruiters:  TS 

 
Energy Manager (Administrator III) Unlimited Regular $73,181.00 - $116,776.00  01/09/12 Continuous  

Job Description : 
The City of Denver – Department of General Services – is seeking an experienced and qualified Energy Manager  to work closely with facility 
managers, agency representatives and suppliers to develop and implement a strategic, results-driven program to reduce energy demand. 
 
The Department of General Services  mission is to provide quality and value-added supported services to all our customers, internal and 
external, which will result in improved levels of service and efficiency in Purchasing, Facilities Management, Central Services and 
Energy/Sustainability operations.  
 
To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs. 

Job Responsibilities : 
The Energy Manager  will be responsible for managing and coordinating budgetary, operational, and efficiency aspects of City facility utilities. 
With a budget of $30 million, utility costs are one of the City’s largest expenses. In addition to developing and coordinating implementation of 
a City government-wide strategic energy management program, this position will oversee efforts to negotiate rate and billing issues with utility 
and wholesale gas suppliers, manage account auditing activities, forecast and budget for future energy costs, and maintain the City’s utility 
database (EnergyCAP). In addition the energy manager will supervise two support staff who are responsible for tracking and verifying utility 
data and performing analysis on energy use. 
 
The Energy Manager will coordinate with facilities staff, Public Works, and other agencies in the design, construction, renovation, and 
operation of City facilities related to energy use. Other duties include working to secure external funding opportunities for existing buildings, 
new buildings, remodels and energy projects, researching and tracking national, state, and local trends and statistics related to energy and 
energy savings potential, and developing and enforcing polices to reduce energy use in City facilities. 

Qualifications : 
Education Requirement:  Baccalaureate Degree in Facilities Management, Construction Management, Engineering, Architecture or a related 
field.  
 
Experience Requirement:  Three years of experience in a senior level role designing and implementing energy management and 
conservation.  
 
Education/Experience Equivalency:  A combination of appropriate education and experience may be substituted for the minimum education 
and experience requirements. 
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Professional Engineer (PE) or Certified Energy Manager (CEM) designations are preferred due to the technical requirements of the position. 

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.   
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs 

Classification Title :  Energy Manager (Administrator III) CLASS#CA2309 
Working/Functional Title :  Energy Manager 
Pay Grade :  814-AI 
Compensation Range :  $73,181 to $116,776 
Agency :  General Services 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  TBD, general skills testing. 

Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter :  TS 

 
Fitness Instructor - On-Call - Certified On Call Regular $20.37/Hour  04/19/10 Continuous  

Job Description : 
Join the staff of Denver Parks and Recreation who are dedicated to the fitness of Denver's residents - make a difference in your community!  
 
The City & County of Denver is seeking on-call Certified Fitness Instructors to join our team to fill openings at various recreation centers within 
Denver Parks and Recreation. 

Job Responsibilities : 
Provide instruction in various aerobic conditioning classes. 
  
The successful candidate will be trained in modalities such as step aerobics, kickboxing, Hi/Lo aerobics, hip hop, Latin step, sports 
conditioning and interval training; and/or teach various strength training classes and should be trained in modalities such as muscle sculpting 
and toning using a variety of equipment; circuit training; core conditioning; Pilates and/or Yoga.  Candidate must also have the ability to 
complete personalized health and needs assessments and develop exercise programming based on the personalized assessment results.  

Qualifications : 
Education:  HS diploma or GED certificate required. 
 
Experience :  200 hours of experience as an aerobics/fitness instructor in an organized, specialized recreation program.  
 
Certification:  C ertification as an aerobics instructor, fitness trainer, martial arts, gymnastics, yoga or any fitness area as dictated by the 
opening by a nationally recognized organizations such as ACE, AFFA, IDEA, NESTA, AFTA, AIFE, NCSF, NAFC, etc. is required at the time 
of application. 
 
Equivalency:  Education and experience may be interchangeable except for certification in specialized area as required.  
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Certified Zumba instructors are highly desirable. 
 
Copies of certifications are an important part of t he process and must be submitted at time of applica tion. Please fax copies of 
certifications to (720) 913-5992.  

Additional Information : 
Please apply online at www.denvergov.org/jobs 
 
Copies of these certifications MUST accompany the application when applying. You may attach to application or fax to 720-913-5992, Attn: 
Fitness Instructor,  or e-mail to Tyrone.Abeyta@denvergov.org   
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, part of which is a criminal history.

Classification Title: Fitness Instructor - On-call - Certified 
Pay Grade: 116-Z 
Agency: Denver Parks and Recreation 
Testing: 100% Experience and Education Evaluation 
Recruiter: TA 

 
Forensic Pathology Fellow Intern $73,756.80 - $73,756.80   01/01/11 Continuous  

Job Description : 

The City and County of Denver’s Office of Medical Examiner (OME) has a vacancy for Forensic Pathology Fellow. Office of Medical Examiner 
investigates deaths that fall under state statute, and determines the cause and manner of death.  
 
This position will assist in the performance of medicolegal autopsies, and the investigation of medicolegal deaths. This is a training position for
a period of one year that will prepare the fellow for board certification in forensic pathology, and is sponsored by the University of Colorado 
School of Medicine.  
 
The Denver Office of Medical Examiner is accredited by the Accreditation Council For Graduate Medical Education. 
 
By the investigation of deaths that occur suddenly and unexpectedly, by any unnatural or traumatic means, or under suspicious 
circumstances, we certify the death and are responsible for subsequent testimony both in civil and criminal litigation. We actively participate in 
educational programs to enable health professionals as well as law enforcement officials to better understand mechanisms of trauma and 
sudden death.  

Job Responsibilities : 
Responsible for performing between 200 and 250 forensic autopsies. This includes evidence collection, photography and identification 
procedures.  
 
Dictate autopsy findings, order and interpret tests and finalize medicolegal autopsy reports. 
 
Provide information to office staff so that death certificates (DC) can be completed by the OME.  
 
Meet or communicate telephonically as necessary to discuss the findings at autopsy and explain the cause of death to families, attorneys and 
other parties. 
 
Testify in court or give depositions when called upon on cases performed by them in order to render opinions as to the cause of death in court 
proceedings.  

Qualifications : 
Education:  Graduation from an accredited school of medicine or osteopathy. 
Completion of ACGME (Accreditation Council for Graduate Medical Education) approved postgraduate residency program in anatomical 
pathology or anatomical pathology/clinical pathology by the date of the start of the fellowship term. 
 
Must be eligible for medical licensure in Colorado, and board certified or board eligible in anatomic pathology or anatomic/clinical pathology by 
the date of the start of the fellowship term.  

Additional Information : 
To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs  
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In addition to completing the online application, please forward a copy of your resume to Dr. Amy Martin, Program Director at 
amy.martin@denvergov.org. 
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, part of which is a criminal history.

Classification Title:   Forensic Pathology Fellow #CD2300 
Pay Grade:  401-D 
Testing:  100% Scored Supplemental 
Probationary Period:  The successful candidate will be required to complete at least a six-month probationary period prior to attaining career 
status with the City & County of Denver.  
Agency:  Office of The Medical Examiner 
Recruiters:  TA 

 
Help Desk Technician - CBMS - LIMITED Limited Regular $20.52 - $29.97 hourly  02/01/12 Continuous  

Job Description : 

The City and County of Denver's Department of Human Services is currently looking for a Help Desk technician to provide a single point of 
resolution for users of the Colorado Benefits Management System (CBMS) and other internal and external applications and systems. 
 
The Colorado Benefits Management System (CBMS) is the computer system that determines an applicant’s eligibility for public assistance 
(welfare programs) based upon the data provided by the applicant. 
 
Denver Human Services (DHS ) helps and protects people of all ages. Our dedicated staff listen and advise, and help people apply for public 
assistance programs. We protect abused and neglected children and adults by making sure they live in safe environments and help both 
individuals and families in crisis. In addition, we help connect people to community resources that can help them in a time of need. For more 
information about DHS click: DHS 
 
This recruitment is to fill one Limited position slated to end 6/30/2012. NOTE: This role potentially may be extended for an additional 12 
months. Benefits are available for Limited Full-time Positions 

Job Responsibilities : 

The duties of a Help Desk Technician include, but are not limited to, performing technical support in a service desk setting to a wide variety of 
users with complex and non-routine hardware and software problems, which includes: logging, connectivity, troubleshooting, testing, 
adjusting, resolving, or referring problems to the appropriate Information Technology resource. 
 
Working with clients and customers to assess their needs, provide information or assistance, resolve their problems, or satisfy their 
expectations and be committed to providing quality customer service. 

Take incoming calls, troubleshoot issues, assist customers and dispatch/escalate issues to other support groups when necessary, which will 
include working with other agencies like the 
State Help Desk.  

Work directly with customer to address their needs and resolve reported issues.  

Serve as a single point of contact for reported technical issues.  

Occasional dispatch to the field to address issues at the customer’s location to reach a resolution. 

Qualifications : 
***Required Experience and Education must be clearl y displayed within the Work History section of the application or on an 
attached resume.***  
 
Education Requirement:  
 
Associate Degree in Computer Science, Computer Information Systems, Business Administration, Mathematics, or a directly related field.  
 
Experience Requirement:   
 
Two years of Information Technology experience performing user support of desktop, legacy systems and/or Information Technology 



 
������������	��
��
���� ����������	
���
�������������
��������������������� �������������� ��!�"�#$% %����&&'��� ��!�"�#$%%�%�� �(((�)�����*�����*+,�-	 �

Page 26 of 68 
 

 

communications systems. Experience MUST include the following special qualifications: 
 
* Must have one (1) year of experience providing end user technical support or processing cases in the Colorado Benefits Management 
System (CBMS). 
 
Education/Experience Equivalency:   
 
Additional appropriate education and experience may be substituted for the minimum education and experience requirement. There are no 
equivalencies for special qualifications. 

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.   
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs 

Classification Title :  Associate IT technician 
Working/Functional Title :  Help Desk Technician 
Pay Grade :  617-I 
Agency :  Denver Human Services 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  100% Preferred Qualifications 
Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 

Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter : TS 

 
Human Resources Supervisor (CSA HRS) [Extended] Unlimited Regular $64,030.00 - $102,184.00  01/23/12 02/22/12  

Job Description : 
The Career Service Authority, Denver's full service Human Resources agency, seeks an experienced HR Supervisor to join CSA's Human 
Resources Services (HRS) team. HRS provides employee relations and full service HR support to many municipal agency clients, which may 
include Denver International Airport. 
 
In HRS, an HR Supervisor advises and assists client managers with interpreting and following personnel policies and procedures; and 
consults with clients on their application of employment policies, laws and regulations. The position will be responsible for partnering with 
clients and staff to establish HR standards, build HR metrics, and develop HR deliverables.  
 
The HR Supervisor oversees HR functions as a member of the operating location's leadership team with the primary responsibility of 
managing the human resource function for assigned client(s). The HR Supervisor supervises an HR team providing expertise in a number of 
human resource disciplines. The team’s focus will be on day-to-day human resources operations primarily in the areas of: 

·  Employee relations; 
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·  Performance management; 

·  Dispute resolution; 

·  Leader/employee development and training; 

·  Hiring/on-boarding; 

·  Safety/security; and 

·  Leave management. 

This is a working supervisor who will supervise a team of professional HR Generalists and HR support staff in a high visibility, fast paced, 
start-up environment. Backing this HR Supervisor is the rest of the CSA HR team, which has experts in Classification and Compensation, 
Talent Acquisition, Training and Organizational Development, and Benefits. This position is a vital piece in Denver's overall approach to City-
wide consistency, efficiency and effectiveness in HR service delivery.  
 
The Career Service Authority is an independent agency serving as the full-service Human Resources agency for the City and County of 
Denver, a multi-industry municipal employer. We support over 8000 employees in over 800 different job classifications in 42 different 
agencies. 
 
Note  08-FEB-12: Posting and application time extended to 11:59PM MST on Wednesday, 22-FEB-12. 
 
NOTE: This is an additional recruitment for this classification. If you applied for the HR Supervisor postings which closed on 5/15/2011, 
8/1/2011 and 1/14/2011, we have considered your application, and you are not required to apply again to this posting.  

Job Responsibilities : 
The HR Supervisor  is charged with:  

·  Directing, planning, assigning, reviewing and evaluating the work of human resource and workplace safety staff, providing technical 
expertise and establishing section and staff objectives, standards and measures in an startup environment. 

·  Orienting and training staff members in human resource and safety techniques and methods, as well as policies, procedures, 
regulations, and laws. 

·  Researching and recommending improvements that increase operating efficiency of human resource related operations, practices 
and procedures; monitoring effectiveness of various HR and Safety related processes and programs.  

·  Demonstrating continuous effort to improve operations, decrease turnaround times, streamline work processes, and work 
cooperatively and jointly to provide exceptional HR support.  

·  Recommending organizational development strategies including quality improvement, performance enhancement approaches, and 
problem solving techniques that include analyzing departmental trends and performance outcomes.  

·  Participating in the preparation of a department’s annual workforce plan including meeting with managers to determine operational 
needs and projected vacancies and to identify current and future problems and/or needs pertaining to filling vacancies and other 
workforce needs. 

·  Indentifies and oversees the collection, documentation, analysis and reporting of HR metrics and uses the information to provide data 
driven recommendations. 

·  Performs other related duties as assigned. 

This position will spend a training period visiting multiple Denver locations before final assignment at the client site. 
 
The complete job description is found on Denver's web page under the title of Human Resources Supervisor. 

Qualifications : 
Required Experience  (must be demonstrated on application/resume): 
 
At least three (3) years of professional human resources experience at the type and level of Senior Human Resources Professional. This 
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experience should be in the specific human resources areas of:  

1. Generalist work experience in human resources (preferably in the public sector);  

2. Identifying and successfully implementing improvements to HR operations;  

3. FMLA, ADA and Worker's Comp management experience;  

4. Conducting workplace investigations;  

5. Researching personnel laws and best practices; and  

6. Implementing changes into the organization.  

Special Qualifications : At least three (3) years of HR Generalist experience required (must be demonstrated on application). 
 
Preferred Experience  (demonstrate on application/resume, if applicable): 
 
The preferred candidate will have strong customer service and communication (verbal & written) skills, an ability to multitask, a strong results 
orientation, fanatical attention to detail, and well-honed problem solving skills. This position will work in a start-up environment which will have 
a challenging, fast-paced work environment which will have frequent interruptions requiring the ability to prioritize and focus and maintain a 
high degree of accuracy. 
 
The ideal candidate will have all of the above plus the following skills and experience: 

1. Two (2) years experience supervising professional Human Resources employees;  

2. Three (3) years experience as a HR generalist in the public sector; 

3. Proven expertise in employee relations, labor relations, leave management, HR metrics management, investigations and policy 
development and implementation; 

4. One (1) year of experience with Safety Operations (Risk Management, OSHA, CDL/DOT management);  

5. Identifying and successfully implementing improvements to HR and workforce safety operations;  

6. Proven expertise in mediation and alternative dispute resolution; 

7. Experience supervising professional HR staff specifically in an start-up environment; and 

8. A certification from IPMA (IPMA-CP, IPMA-CP Exec or IPMA-CS) or SHRM/HRCI (PHR or SPHR). 

Required Education (must be demonstrated on application/resume): 

·  Bachelors Degree in Business Administration, Public Administration, Human Resources Management or a related field;  

Equivalency (must be demonstrated on application/resume): 

·  Additional appropriate education may be substituted for one year of the required experience except for the three years of employee 
relations.  

·  Additional appropriate experience may be substituted for the minimum education on a one-to-one basis (ex: if no degree, four more 
years of related experience are required, for a total of 7 years experience minimum)  

Completion of the Career Service Authority supervisory training courses prior to the completion of the probationary period is required.  

Additional Information : 
 
The City and County of Denver values leadership that influences the commitment, ability and willingness of employees to provide quality 
service to the citizens of Denver. 
 
To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs 
 
NOTE: This is an additional recruitment for this classification. If you applied for the HR Supervisor postings which closed on 5/15/2011, 
8/1/2011 and 11/14/2011, we have considered your application, and you are not required to apply again to this posting. 
No interview travel or relocation assistance offered. Candidates must be able to report for work in Denver on or before April 2, 2012. 
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Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, part of which is a criminal history. Agency assignments could require the completion of 
additional background screenings, including federal checks and fingerprinting.

Classification Title: : Human Resources Supervisor CA0926 
Pay Grade:  812-A 
Testing : Testing will consist of a first line supervisor written exam as a pass/fail and 100% Scored Supplemental. To download an Adobe PDF 
document with information on how to prepare for the written exam, click here. 
Background Check/Drug Testing : Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month supervisory probationary period (benefits 
will be active during this time) prior to attaining Career Status with the City. 
Recruiters : TCB/RMM 

 
IT Project Manager III Unlimited Regular See Position Description  12/21/11 Continuous  

Job Description : 
The City and County of Denver is looking for an Information Technology Project Manager III  that will focus on our IT projects as a member 
of our Program Management Office  (PMO) team. Technology Services Operations includes such areas as: Network, Telecom, Desktop 
Support, Data Center Support, and work prioritization which span the entire City and an interesting array of business units. 
 
Our Technology Services Division (IT) is using state-of-the-art  technologies and methodologies to deliver and improve the systems, 
applications and operations that we deliver to our Mile High City. We are building a premier PMO to increase our efficiency and effectiveness 
across the City - come build your skills while building a better city! 
 
The IT PM will focus on the management of various IT Projects and processes to meet specific departmental business requirements 
as defined by Technology Services (IT). The selected incumbent must be able to interact with highly technical people and will be working with 
the Enterprise Architecture, desktop support, networking, telecommunications, and data center teams to establish and manage projects, tasks, 
processes and procedures in support of the evolving and ongoing technical and business practices in the areas of Application Development, 
Service Desk, Data Center Operations, telecommunications operations, network operations, and work prioritization. 
 
The IT Project Manager  III will provide project management expertise and managing projects initiated in support of operational initiatives. In 
addition, he/she will manage approved projects under the PMO structure and deliver the approved projects on-time and on-budget. The 
selected individual will also have the opportunity to assist the Directors with the establishment of best practices related to operational matters 
and operations support.  
 
The City offers a unique opportunity  to work with a diverse business and technology environment on a large scale as we employ over 
12,000 people, of which 9,000+ are daily technology consumers in support of a diverse population in excess of 500,000 citizens. Moreover, we 
handle over 50+ business functions (Police, Fire, Sheriff, EMS, Permitting, Development, Assessment, Taxation, Parks & Recreation, Finance, 
HR, etc) utilizing a variety of technologies (.NET, J2EE, Cisco, PeopleSoft, ESRI GIS, etc). 
 
At the City and County of Denver you can apply your expertise and contribute directly to the community. Interested ? Please review the 
required qualifications and submit your application/resume for consideration. 

Job Responsibilities : 

Leads a multi-disciplinary team responsible for performing needs and priority assessments and analyzing business processes and 
requirements in order to develop functional and technical specifications for new information technology systems.  

Manages medium to large technology projects with medium to high levels of complexity and risk 
 
Develops and gains approval of project plans, which outline the objectives of the project, scope of work, and project elements, including: 
schedule, project deliverables, funding limitations, procedures for accomplishing staff requirements, and allotment of available resources to 
various phases of projects.  

Manages the vendor selection process, which includes developing requests for proposal (RFP) and requests for information (RFI), reviewing 
submitted bids from contractors, and serving as the chair of the vendor selection committee.  

Develops, negotiates, implements and monitors contracts, ensuring conformance to approved plans and contract specifications; acts as a 
liaison to the City Attorney’s Office, follows prospective contracts throughout the review process, and coordinates actions for breach of 
contract situations.  
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Develops, implements, and monitors project budgets that are complex in nature, taking into consideration the potential for multiple funding 
streams; allocates resources and tracks and approves expenditures; prepares reports detailing the status of the project budget and compliance 
to any requirements as specified by funding sources.  

Matrix manages and/or coordinates and directs the work of consultants and project personnel who have been assigned responsibility for 
various portions of a project; establishes work plan responsibilities and scope of authority; ensures technical proficiency and productivity of 
project staff and arranges for training as necessary.  

Facilitates planning meetings with stakeholders and project personnel to discuss the project plan, including the fit-gap analysis and proposed 
budget; plans and conducts project meetings during implementation to communicate milestones and completion dates, to provide technical 
advice and solutions, and to resolve issues that arise during the course of the project; develops, maintains, and presents a communication 
plan and related project status reports for key stakeholders.  

Reviews and analyzes project changes requests and makes recommendations related to the execution of these requests, taking into 
consideration the impact on the project schedule, cost, and resources; directs the implementation of changes to project deliverables, 
resources, timelines, and/or budget.  

Develops and implements plans to ensure compliance with information technology industry standards, internal architecture and infrastructure 
protocols, and established business practices; conducts risk and cost/benefit analyses, manages risk associated with projects, and devises 
strategies to deal with unexpected crises and unresolved risks.  

Ensures the quality of project deliverables and obtains user acceptance of completed products or services; performs project closure activities 
including release of contract and permanent staff from the project, and completing lessons learned and project implementation review of best 
practices.  

Performs lead work over lower level project management staff by developing or modifying work plans, assigning and distributing work, 
providing work instruction, resolving problems encountered during daily operations, and providing input for the performance enhancement 
plan.  

Assists with the development and implementation of project management processes and methodologies to ensure projects are delivered on 
time, within budget, adhere to high quality standards and meet customer expectations.  

Assists information technology program managers in partnering with senior management across the city to identify and prioritize opportunities 
for utilizing information technology to achieve the goals of the enterprise. 

Qualifications : 
Required Skills / Experience  (must be demonstrated on work history section of application/resume): 

Three years of experience managing medium to large sized information technology projects to include ex perience at the type and 
level of the IT Project Manager II,  
preferably within the Public Domain at the local or state level. However, significant commercial or federal project management experience will 
be considered.  
 
Experience leading and managing application/system  and user testing  processes.  
Strong communication and people-management skills, both written and verbal  
 
Human change management skills  
 
Extensive business analysis skills  
 
Development of business requirements, RFPs / bids, vendor selectio n, contract creation  and management  
 
Development and implementation  of all project articles  such as charter, scope of work, work breakdown structure, resource loaded project 
plan, change control, communications plan, risk mitigation plan, test and acceptance plan  
 
Required Education  (must be demonstrated on application/resume):  
 
Bachelors degree in Project Management, Business, Computer Information Systems or directly related field.  
 
Education/Experience Equivalency : additional appropriate type and level experience may be substituted for the minimum education 
requirement on a one-year for one-year basis  
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Preferred Skills / Experience:  
 
Professional certification is a substantial plus (PMI, Prince, etc.  
 
Government/Public Sector Knowledge/experience, preferably in the Operations domain  
 
Process Improvement Knowledge (ITIL, Six Sigma, etc.)  
 
8+ years experience in project and/or program management of medium to large IT projects  
 
Previous Experience (3-6 years) with operations technology projects in the areas of Application Development, Data Centers, Networking, 
Server Management, and telecommunications. 

Additional Information : 

We offer a very competitive benefits package, including: 

·  Medical, Dental & Vision Plans (multiple programs)  

·  Paid Time Off (combined vacation/sick leave)  

·  Paid Holidays  

·  Retirement (Pension Plan!)  

·  Flex Spending Account  

·  RTD EcoPass Discounts  

·  Parking Flex Cash  

·  Life Insurance; Short-term and Long-term Disability Insurance  

·  Flex Time  

·  Domestic Partner Programs  

·  Wellness Center & Classes (Webb Building location)  

·  Education & Training Classes (Webb Building location)  

·  On-site perks such as dry cleaning, mail service and lobby convenience stores  

No relocation assistance is available.

Classification Title:   Information Technology Project Manager III CI2422 
Working/Functional Title:   IT PM III 
Pay Grade:   815-I 
Compensation Range:   $77,847 to $124,266                                      
Agency:   Technology Services, Project Management Office 
To Apply:   please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing:   Supplemental Questions 
The successful candidate will be required to pass a background check, employment verification, education verification and complete a 
minimum six month probationary period (benefits will be active during this period) prior to attaining career status with the City. 
Recruiter:  TS 

 
Infrastructure/Systems Architect [UPDATED] Unlimited Regular $77,847.00 - $124,266.00  01/05/11 Continuous  

Job Description : 

The Technology Services Division  of the City and County of Denver is looking for an Infrastructure/Systems Architect . 
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This Infrastructure/Systems Architect will be responsible for the efficiency of the network systems which maintain the crucial infrastructure of 
the City and County of Denver. 
 
The Infrastructure/Systems Architect  will perform full performance information technology work in the planning, designing, developing, and 
monitoring of information systems (specializing in Linux/UNIX, IT Security, and to a lesser extent, Windows, Active Directory, and VMware 
Virtual Environments) utilized throughout the entire City and County of Denver.  
 
They will evaluate the current architecture, establish best practices and make recommendations to ensure long term stability and scalability for 
the architecture. This individual will be required to partner with various stakeholders, sponsors, individuals from the business and technical 
communities across the City/County and participate in Enterprise Architecture working groups that will provide information to both the 
Enterprise Architect and Executive Team. 
 
The Technology Services division (TS)  of the City and County of Denver is using state-of-the-art technologies and methodologies to deliver 
and improve the systems, applications and operations that we deliver to our Mile High City. TS supports the people, agencies and ideas that 
make the City and County of Denver a great place to live and work. The City offers a unique opportunity to work with a diverse business 
and technology environment on a large scale as we employ over 12,000 people, of which 9,000+ are daily technology consumers in support of 
a diverse population in excess of 500,000 citizens.  
 
To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs 

Job Responsibilities : 
Plans, designs, and implements City/County wide information systems including: operating systems, software, and hardware; plans, designs, 
and implements information systems for an agency on a project basis.  
 
Researches and evaluates new technologies within the Information Technology industries that may include the following:  
  

·  To assess current practices for compliance with City and County information systems requirements,  
·  To anticipate Denver's future information system needs,  
·  To develop solutions to address current and future information system needs, and  
·  To create process improvements and controls.  

Works closely with customers and colleagues to identify opportunities to utilize information systems to: 
  

·  Improve business processes,  
·  Promote the strategic use of information, and  
·  Enable seamless access to information.   

  
Analyzes budget implications and technical requirements associated with implementing new system technologies or upgrading existing system 
technologies. 
  
Works with customers to assess and make recommendations on: 
  

·  Information system needs and requirements,  
·  Impacts on the budget associated with implementing new system technologies or upgrading existing system technologies, and 

possible alternatives to meet information system needs. 
  
Coordinates disaster recovery plans which include: designing, testing, and overseeing system maintenance protocols. 
  
Designs and builds prototypes and working models of complex and/or new elements of an information system then directs colleagues with the 
development, execution, and review of test plans and results.  
Trains colleagues on new information system technologies and requirements related to administration and operations. 
  
Builds and implements monitoring and maintenance protocols of information systems, including:  
  

·  Tracking errors and data movements,  
·  Configuring software and hardware,  
·  Maintaining optimum system capacity levels,  
·  Developing dependency models to be used in risk management, and  
·  Maintaining consistent system standards agency/citywide. 

  
Performs and documents system back-up and recovery or directs others to do so. 
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Writes or modifies software programs including analysis, writing specifications and code, program installation and documentation for use with 
multi-application, multi-user database systems. 
  
Coordinates and monitors the troubleshooting of information systems on daily basis. 
  
Coordinates with vendors the documentation and application of solutions to information system problems. 
  
Develops and maintains a problem reporting system that includes: establishing a communication plan to alert users of the problem and 
monitoring the resolution of the problem. 
  
Assists in the resolution of critical information system problems and complaints. 
  
By position, may coordinate work activities and assign duties on a project basis. 

Qualifications : 
Education Requirement:  
  
Baccalaureate Degree in Computer Science, Computer Information Systems, Business Administration, Mathematics, or a related field. 
  
Experience Requirement: (Experience must be display ed in Work History or on Resume)  
  
Three years of professional information technology experience installing, maintaining, and/or modifying operating system and/or network 
operating system software and associated hardware. Experience MUST include the following Special qualifications (SQ's): 
 
* Minimum of two (2) years current, professional level experience in designing and implementing enterprise level systems and scalable 
solutions in Linux/UNIX.   
 
*  Minimum of two (2) years current, professional level experience in designing and implementing Server management tools, including 
centralized configuration tools, monitoring tools, and management tools. 

Education/Experience Equivalency:  
  
Additional appropriate education and experience may be substituted for the minimum education and experience requirement. There are no 
equivalencies for the Special Qualifications (SQ's) 
  
Licensure and/or Certification:  
  
By position, may require a license or certification as it relates to the specific area of application.  
 
Preferred Experience/Skills 
 
* Proxy Server Administration 
* Strong Documentation Skills 
* Linux Administration 
* Previous Network/Systems Architecture experience 
* Previous SAN/NAS architecture and administration experience 
* Experience with EMC storage technologies and systems 
* vSphere/VMware ESX/Vmware View 
* Citrix 
* Red Hat Linux 

Additional Information : 

We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
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Life Insurance; Short-term and Long-term Disability Insurance  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, FBI fingerprinting, part of which is a criminal history. 

Classification Title:  IT Systems Architect 
Working/Functional Title:  Infrastructure/Systems Architect 
Pay Grade:  815-I  
Compensation Range:  $77,847 to $124,266 
Agency:  Technology Services 
Testing:   Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Probationary Period:  The successful candidate will be required to complete at least a six-month probationary period prior to attaining career 
status with the City & County of Denver. Benefits are active during probation. Must complete CSA Supervisory training series before 
successful completion of probation. 
Recruiters:  TS 

 
Institution Food Steward Unlimited Regular $33,597.00 - $49,038.00   11/23/11 Continuous  

Job Description : 
The Denver Sheriff Department  has immediate openings for Institutional Food Stewards  at the Denver County Jail  and the Downtown 
Detention Center . This recruitment is being held to establish a list of eligible candidates for both Regular Fulltime and On-Call*  positions. 
  
The essential duties include leading and training inmate helpers in high volume food preparation and food service work at the County Jail and 
Downtown Detention Center, including proper sanitary procedures and food preparation security. They maintain security of food preparation, 
issue kitchen utensils to inmate helpers, assign inmates to specific work areas and conduct shakedown of inmate helpers for contraband. 
Another essential function is food safety and food quantity.  
 
Stewards are responsible for daily reports of inspections, supplies on hand, safety and security incidents, special diets and tracking total 
meals served. The kitchen is over 28,000 square feet, and supervision of inmates is needed in all areas. Previous experience operating a 
forklift is preferred.  
 
The County Jail is located at 10500 Smith Road and the Downtown Detention Center is located at 490 W. Colfax Ave. 
 
The Denver Sheriff Department is the third largest criminal justice agency in the State  of Colorado  and is responsible for the care, 
custody and transport of prisoners for the City and County of Denver.  The department is comprised of three divisions. 
 
Successful candidates must complete and pass a back ground investigation that encompasses the applicant 's employment and 
criminal history.   
 
NOTE: Food preparation experience in Retail Restaurants, Catering, Buffets, Hotels, Banquet halls, Sporting Venues, Churches or private 
residencies is not applicable toward the required two (2) years of institutional food preparation. 
 
* On-Call status = A position in which the incumben t works as needed. On-call positions may have routi ne or variable work patterns 
and are generally filled to accommodate seasonal or  short term activities in various city agencies. (E ffective June 8, 2007; Rules 
Revision Memo 19C, CSA Rule #2).  

Job Responsibilities : 
This position leads and trains inmate helpers in high-volume food preparation and food service work in the Denver County Jail and the 
Downtown Detention Center, including proper sanitary procedures and food preparation security. 
 
Reviews planned menu with supervisor and ensures that sufficient food quantity is on-hand at mealtime. Prepares daily reports of inspections, 
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supplies on hand, safety and security incidents, special diets and total meals served.  
  
Leads and trains inmates in sanitary procedures used in an institutional kitchen and monitors inmate performance and work area cleanliness 
to ensure compliance. 
  
Maintains security of food preparation area by issuing kitchen utensils to inmate helpers, assigning them to a specific work area and 
conducting shakedown of inmate helpers for contraband. 
  
Prepares reports justifying replacement of inmate helpers based on job performance and security infractions. 
  
Escorts inmate helpers to and from areas outside the kitchen such as the trash site or the food delivery area. 

Qualifications : 
Education Requirement:  
 
Graduation from high school or possession of GED Certificate  
  
Experience Requirement:  
 
Two (2) years of current, professional experience in food preparation for a large, institutional establishment such as military, correctional, 
healthcare or educational facility.  
 
NOTE: Food Service experience in Retail Restaurants, Catering, Buffets, Hotels, Banquet halls, Sporting Venues, Churches or private 
residencies is not applicable. 
  
Education/Experience Equivalency:  
 
Additional appropriate education may be substituted for the minimum experience requirement. 
 
NOTE:  
 
Applicants MUST be willing to work amongst prisoner s. 
 
This position requires the occasional lifting of ob jects weighing 50 or more pounds.   
 
***Our facilities are 24x7 operational environments , so applicants MUST be willing to work evenings, h olidays and weekends.***  

Additional Information : 
We offer a very competitive benefits package including: 

·  Medical, Dental & Vision Plans (multiple programs)  
·  Paid Time Off (combined vacation/sick leave) 
·  Paid Holidays 
·  Retirement (Pension Plan & 457 Deferred Comp Plan)  
·  Flex Spending Account  
·  RTD EcoPass Discounts  
·  Life Insurance; Short-term and Long-term Disability Insurance  
·  Wellness Center & Classes  
·  Education & Training Classes (Webb Building location)  

No relocation assistance is available. 
 
Please apply online at http://www.denvergov.org/jobs 
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, part of which is a criminal history.  
 
NOTE: Food preparation experience in Retail Restaurants, Catering, Buffets, Hotels, Banquet halls, Sporting Venues, Churches or private 
residencies is not applicable toward the required two (2) years of institutional food preparation.

Classification Title:  Institution Food Steward CS0478 
Pay Grade:   614 S 
Agency:  Denver Sheriff Department 
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To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter:  TS 

 
Legislative Liaison UNPAID INTERN DHS Intern See Position Description  11/30/11 Continuous  

Job Description : 
Denver Department of Human Services (DDHS) is seeking an Unpaid Law Clerk for the Legislative Liaison.   
 
To apply, please send a resume, cover letter and writing sample to Barbara.Anderson@denvergov.org.   

The Legislative Liaison  for DDHS has the following roles in support of the Department:  

·  Monitoring and working on state and federal legislation that impacts our clients and staff; 
  

·  Closely tracking state and federal budgets and fiscal policy as they apply to DDHS; 
  

·  Working with the rule-making bodies of state agencies, such as the Colorado Dept. of Human Services, the Colorado Dept. of Health 
Care Policy & Financing, and the Colorado Dept. of Revenue, to implement new state policies and legislation; 
  

·  Representing DDHS in community groups that advocate on public policy issues relevant to the Department and important to clients 
and staff. 
  

·  Working with elected officials to provide information about DDHS and to help resolve the concerns their constituents may have with 
DDHS. 

The Unpaid Law Clerk's duties include, but are not limited to: analyzing statutes, rules and regulations; researching legislation; drafting 
documents for executive management; and other administrative duties supporting the Legislative Liaison.   
  
The work of the Liaison is important in developing and implementing public policy for the Department and educating the community about the 
impact of such policy.  The candidate selected for this position will support any variety of responsibilities of the Liaison. 

Qualifications : 
Candidates must be enrolled in law school and have strong academic credentials, superior research, writing and analytical skills, and the 
ability to work independently.   
 
This position is unpaid, but available for credit/i nternship.  

Additional Information : 
To apply, please send a resume, cover letter and writing sample to Barbara.Anderson@denvergov.org.   

 
Manager of Information Security Systems - DIA Unlimited Regular $95,130.00 - $151,839.00  01/10/12 Continuous  

Job Description : 

The Technologies Division (Technologies) of the City and County of Denver's Department of Aviation  (DIA) is seeking a Manager of 
Information Security Systems to lead the efforts of the Information Assurance and Security Systems Teams . The Information Assurance 
and Security Systems Teams perform professional support for all internal cyber and physical security technology systems at DIA.   

The Manager of Information Security Systems reports to the Chief Technology Officer and has supervisory responsibilities and 
accountability for the professional teams supporting cyber security and physical security systems. The Manager of Information Security 
Systems has direct responsibility for customer relationship management with all internal and external customers at DIA and forms long-term 
relationships with different business divisions, with the various customers and with strategic vendors. The position is responsible for financial 
planning, developing annual and long-term budgets, and overall fiscal management of the two entities. Additionally, the Manager of 
Information Security Systems oversees the work performed by staff and contractors, establishes scope, assists with the development of work 
plans, assigns work, and provides guidance and mentoring to the team.  
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The Manager of Information Security Systems is also responsible for establishing, implementing, validating, and continually improving upon 
the strategic roadmap. This position participates in DIA Technologies’ Enterprise Architecture Authority and must understand and be able to 
articulate the standards and principles that guide decision making for solutions architecture.  
 
The Information Assurance and Systems Security  teams’ responsibilities include support of critical systems including, but not limited to, 
security information and event management, closed circuit television systems, intrusion detection systems, access control systems, badging 
identification systems, security video control systems, physical perimeter control systems, cyber security systems, and cyber forensics.  

The Manager of Information Security Systems evaluates risk throughout the organization, will be responsible for recommending mitigation 
strategies and informing DIA Technologies and DIA Airport Security of risks associated with current systems and future planned systems. 
Acting as a consultant to the Technologies Office of the Chief Information Officer, the Manager of Information Security Systems must ensure 
that Technologies’ main governance body has sufficient data points and information required to facilitate business decisions related to cyber 
security issues. The Manager of Information Security Systems is also expected to have an eye on emergent security threats and technologies 
and to conduct research about how those threats relate to the business, what solutions the business should consider.  
 
This position is required to work in conjunction with the Airport Security Department and certain Federal Government entities to include the 
Transportation Security Administration and the Federal Bureau of Investigations. This position must understand and manage the collection 
and distribution of Sensitive Security Information (SSI) and Personally Identifiable Information (PII).  

A key role of the position is also to manage the PCI-DSS compliance systems at DIA and thus must work with external vendors and 
understand regulatory compliance matters such as PCI-DSS and HIPAA. This position will also be responsible for addressing all audit findings 
impacting cyber or physical security. This position is required to work with Federal, State and local Government entities including 
Transportation Security Administration as well as the Federal Bureau of Investigations among others.  

DIA is more than a world class airport; it's a complex enterprise that generates over $550 million in annual revenues from a wide variety of 
sources. DIA is the 5th busiest airport in the nation and the 10th busiest in the world. As the nation's newest major airport, DIA has the 
capacity to double in size and is poised for future growth. DIA is a major hub airport, serving as the port for the Rocky Mountain Region, and is 
essential in linking Denver's people and products to the world. DIA's 16,000-foot runway - the longest commercial runway in North America - 
and its central location in the United States position the airport ideally to handle future growth in international traffic. 
 
At DIA, the core values of the organization are transparency, collaboration, mutual respect and support, diversity, integrity, trust and 
organizational excellence. The successful candidate must demonstrate that these are the core operating principles upon which they have 
based their career. Join the team at DIA and be part of the future for the world's most exciting and forward-thinking airport. Learn more about 
DIA at www.flydenver.com. 

Job Responsibilities : 
Governance  
 
Assists with or provides guidance on the development of policies and procedures to maintain consistency and incorporates necessary changes 
for compliance with federal and state regulations.   

Creating and leading teamwork oriented organizational cultures through communication and collaboration with information technology and 
with business stakeholders. 

Policies and Standards: Evaluates and audits current information security policies and procedures utilized throughout DIA to ensure 
compliance with any applicable federal and state laws and regulations.  
 
Provides consultation and advice to information technology managers and other professionals throughout the Airport on information security 
issues. 
 
Compliance  
 
Oversee the Airports PCI-DSS compliance program 
 
Researches current and/or proposed federal and state laws and regulations, industry trends and best practices in the field of information 
security to determine their applicability to DIA’s information technology operations. 
 
Risk Management  
 
Analyzes and evaluates all aspects of enterprise information security risk including projects, systems, information security architecture, 
disaster plans, etc. 
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Manages risk according to industry standard practices such as NIST 800-53, CERT, or ISO-27005. 
 
Communicates information security policies and procedures to information technology managers and other professionals at the department 
and agency levels. 
 
Provides training to information technology professionals at all organizational levels on relevant federal and state laws and regulations, 
information security policies and procedures, and industry trends and best practices. 
 
Other related duties as assigned or requested. 
 
Works in collaboration with the DIA Director of Airport Security to develop and implement technology solutions for access control and badging 
identification systems to comply with the Airport Security Program 

Qualifications : 

REQUIRED EDUCATION:  

Baccalaureate degree in Computer Information Systems, Computer Science, Mathematics, Business Administration, Public Administration, or 
a related field.  

REQUIRED EXPERIENCE: 

Three years of current, experience in a professional level supervisory or at the type and level of a Senior Professional Information Technology 
position. Experience MUST include the following special qualifications (SQ's): 

* Three (3) years of current professional experience within enterprise level information security architecture coordinating information security 
procedures and controls, physical security, attack & penetration testing, application testing, information security program gap analysis and 
incident response.  
 
* Developing and implementing of enterprise architecture and security governance models; and developing and monitoring performance and 
risks metrics in support of the security program. 
 
* Developing and planning 3-5 year management goals and objectives with road maps. Execution of the security program and accountability 
for program and project budgets and communicating strategic goals to leadership. 
 
* Mitigating information security risk and issues using a blend of internal and external technology solutions through contracts and vendor 
management as well as internal resources). 
 
* Design and implementation of risk assessment methodologies and programs in accordance with appropriate industry standards. 
 
* PCI and regulatory compliance including assessment of control effectiveness, and management of third party audits. 
 
EDUCATION/ EXPERIENCE EQUIVALENCY:   

Two years of the appropriate type and level of experience will serve as an equivalency to one year of education. (For example, if a 
Baccalaureate Degree is required, eight years of relevant experience can be substituted.) 

Additional Information : 

We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
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The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, FBI fingerprinting, part of which is a criminal history. 

Classification Title:  Information Security Manager 
Working/Functional Title:  Information Security Manager 
Pay Grade:  818-I  
Compensation Range:  $95,130 to $151,839 
Agency:  Aviation 
Testing:   Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Probationary Period:  The successful candidate will be required to complete at least a six-month probationary period prior to attaining career 
status with the City & County of Denver. Benefits are active during probation. Must complete CSA Supervisory training series before 
successful completion of probation. 
Recruiters:  TS 

 
On Call Driver/Heavy Equipment Operator - Snow Operations at 
DIA 

On Call Regular $25.00 - $25.00 hourly  07/27/11 Continuous  

Job Description : 
Are you an experienced Driver / Heavy Equipment Operator looking for some part-time work?  If the answer is yes - we may be looking for 
you! 
 
Denver International Airport is hiring part-time on-call Heavy Equipment Operators  for airside and landside snow removal.  These are 
"On Call" positions.  That means that when the snow flies, we'll start calling this list of people to come lend a hand. 
 
We're looking for people experienced with heavy equipment snow removal such as:  Brooms, Tractors, Loaders, Blowers, Graders, Pushers, 
Sanders and Plows (single & tandem).  Ideally, candidates will have prior snow removal experience and have minimal obligations preventing 
short-notice call-outs for two shifts:  3:00 A.M. to 3:00 P.M.  -and/or- 3:00 P.M. to 3:00 A.M.  Since this position requires the use of highly 
specialized heavy equipment at a busy airport, on-site training will be provided. 
 
This job posting will be open continuously as we will be hiring in waves for the upcoming snow season. 
 
Interested?   Please review the required qualifications and submit your application/resume for consideration. 

Job Responsibilities : 

·  Performs snow removal using various heavy equipment 

·  Performs inspections of equipment to ensure proper working order, which includes checking fluid levels and leaks, conditions of 
hoses and belts, tire pressure, brakes, lights, and other related mechanical components as required by the City and/or the Colorado 
Department of Motor Vehicles 

·  Assists in the preventive maintenance of equipment such as adding oil, greasing zerks and joints, changing bulbs, and changing air 
filters, etc. 

·  Operates heavy construction and earthmoving equipment in all environments for which the equipment is used 

·  Completes daily work reports and paperwork as required 

·  Observes all safety practices associated with the operation of equipment, and common hand and power tools 

·  Performs other related duties as assigned or requested 

The formal job description is listed under Job Specifications (Heavy Equipment Operator CJ1931) on our website:  www.denvergov.org/jobs 

Qualifications : 
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Required Experience (must be demonstrated on application): 

·  Two years operating at least two different types of  heavy equipment  including, but not limited to:  Broom, Tractor, Loader, 
Skidsteer, Crane, Blower, Grader, Pusher, Sander, Airfield Equipment, Runway Broom, Runway Deicer, Single/Tandem Axle Dump 
with Plow, Track Loader, Asphalt Compactor/Vibratory 

Required Education  (must be demonstrated on application): 

·  High School Diploma or GED Certificate 

Equivalencies (if relevant, must be demonstrated on application): 

·  700 hours of Heavy Equipment Operator differential -OR- 

·  Three years of experience as an Equipment Operator / Equipment Operator Specialist with City & County of Denver 

Required Licensure : 

·  Possession of a valid Colorado CDL (Commercial Driver's License) "B" with appropriate endorsements at the time of application 

·  Some positions may require possession of a valid Colorado CDL "A" with appropriate endorsements at the time of application 

·  License must be kept current as a condition of employment in this class 

Additional Information : 
Please note the following: 

·  FBI Criminal Background Check required :  an FBI criminal background check is required for all positions at Denver International 
Airport (DIA). Employees are also required to report any felony conviction and/or moving violations to maintain this clearance / be 
eligible for continued employment. 

·  Pre-Employment Physical:  A  pre-employment physical/drug test is required. 

·  Shift Work / Snow Duties / Emergency Incidents : this position does require shift work as DIA is a 24/7/365 operation (includes 
nights, weekends and holidays).  Mandatory extended/additional shifts can be required.  Additionally, this position is required to work 
mandatory snow duties which vary and can include nights, weekends and holidays. 

·  This position will be posted continuously  until all positions are filled for the upcoming snow season.  Hiring for these positions will 
happen in waves over several months. 

DIA Website: www.flydenver.com 
Denver Website: www.denvergov.org 
Denver Open Jobs: www.denvergov.org/jobs 

Classification Title :  Heavy Equipment Operator (CJ1931)  
Pay Grade :  616J 
Compensation :  $25.00 per hour plus shift differential 
Agency :  Aviation 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  Supplemental Questions / Performance 
Background Check/Drug Testing: Candidates must pass a drug test, criminal background check, license verification, a 10 year 
employment verification and education verification.  These checks WILL BE conducted, candidates who fail to pass these checks 
WILL BE DISQUALIFIED.  Additional checks may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter : SG/KH 

 
Oracle DBA Unlimited Regular See Position Description  10/20/11 Continuous  

Job Description : 
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The City and County of Denver  is seeking a talented Oracle  Database Administrator  to join our newly organized Enterprise Database 
Administration  team. This is a great opportunity for a skilled DBA who enjoys working on a variety of databases and platforms. The 
EDBA team is responsible for architecting and supporting database needs as well as covering a wide range of database platforms including 
Oracle, SQL Server, Sybase, Postgress, and MySQL on Windows, UNIX / Linux operating systems.  

Technology Services (TS) is using state-of-the-art technologies and methodologies to deliver and improve the systems, applications and 
operations that are delivered to the mile high city. TS enjoys progressive leadership which is creating initiatives such as Service Oriented 
Architecture (SOA), Business Intelligence (BI), Identity Management (IdM) and Web 2.0 technologies. 

The ideal Database Administrator candidate will have an affinity for databases, an excellent professional attitude and strong interpersonal 
communication and presentation skills. This person will also enjoy challenging assignments, be able to work as a team across disciplines, and 
work well with multi-constituent resources and management. 

The City offers a unique opportunity to work with a div erse business and technology environment on a large  scale  as we employ over 
12,000 people, of which 9,000+ are daily technology consumers in support of a diverse population in excess of 500,000 citizens.  Moreover, 
we handle over 50+ business functions (Police, Fire, Sheriff, EMS, Permitting, Development, Assessment, Taxation, Parks & Recreation, 
Finance, HR, etc) utilizing a variety of technologies (.NET, J2EE, Cisco, PeopleSoft, ESRI GIS, etc). 
 
If you want to work in a progressive environment with a dedicated team who are committed to excellence  and you have a strong verifiable 
background in database administration and designing  successful solutions , this could be the job for you.  
 
At the City and County of Denver you can apply your expertise and contribute directly to the community.  Interested ?  Please review the 
required qualifications and submit your application/resume for consideration.  

Job Responsibilities : 

·  Production support, root cause & performance analysis  

·  Design, implement, and support High Availability database solutions 

·  Install, upgrade, manage, and maintain critical databases for the entire organization 

·  System Tuning, SQL and Stored Procedure tuning and debugging 

·  Develop standard practices and procedures for database creation, storage, auditing, and change control 

·  Work with database vendor technical support to resolve production databases issues 

·  Function as an expert technical resource and mentor on Oracle and Unix/Linux for other staff members 

·  Set up, configure, and maintain data replication (i.e. Oracle Streams) 

·  Set up, configure, and maintain database mirrors and physical standby databases using database vendor tools (i.e. Oracle Data 
Guard) 

·  Design, implement, manage, and test database backup/restore infrastructure using tools such as Oracle RMAN, EMC Legato, 
LiteSpeed, and SQL Server backup 

·  Clone database data from production into Development, Test, and QA environments 

·  Create, maintain, control, and audit user access to production databases by creating profiles with resource limits, password 
complexity and expiration policies.  

·  Perform database capacity planning 

·  Collect and translate business data requirements into conceptual, logical, and physical data models and model existing systems 

·  Work closely with the application architects and the developers to build enterprise level applications while ensuring scalability and 
high availability 
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·  Provide 24x7 rotating support for production databases 

The formal job description can be found on our Jobs page: http://www.denvergov.org/jobs 

Qualifications : 
Required Experience (must be demonstrated in Work History or Resume):  

Three years of current, professional Oracle DBA experience, including two years experience as a lead database designer on major database 
application projects. Experience must include:  

·  Oracle 10g, 11g  

·  ANSI SQL, PL/SQL  

·  Oracle database tuning  

·  In-depth expertise with: data replication, data security, storage solutions, database virtualization  

·  Database object development, such as: tables, views, indexes, triggers and stored procedures  

·  Partitioning and index tuning  

·  Windows and UNIX / Linux OS platforms  

·  UNIX / Linux shell scripting  

·  Extensive database design and modeling including related tools  

·  Maintaining a high level of organization, detail orientation, documentation of complex systems  

·  Creating project plans and functioning as the PM for database-driven internal projects from inception to maintenance  

Required Education :  
 
Bachelors Degree in Computer Science, Information Systems, Business Administration, Mathematics or a directly related field. 
 
Equivalency : 
 
Additional appropriate experience may be substituted for the minimum education requirement. 
 
Preferred Experience and Qualifications : 
 
MS SQL Server 2000, 2005, and 2008,T-SQL  
 
Data Replication and Business Continuance Technologies: Oracle Data Guard, RMAN, Streams, LiteSpeed, SQL Server backup and log 
shipping  
 
High Availability: MS Cluster Server, Oracle Clusterware, Oracle RAC  

Support tools such as SQL Developer, Oracle Grid Control, SQL Server Management Studio, TOAD, Erwin 

Virtualization: VMware and/or Oracle VM 

MySQL and Postgress 

Oracle Application Server support 

Oracle Business Intelligence and Data Warehousing 
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AGILE development techniques, SCRUM methodology in particular 

.NET and JAVA development 

ESRI GIS SDE database administration 

Additional Information : 
We offer a very competitive benefits package including: 

·  Medical, Dental & Vision Plans (multiple programs)  

·  Paid Time Off (combined vacation / sick time) 

·  Paid Holidays  

·  Retirement (Pension Plan!)  

·  Flex Spending Account  

·  RTD EcoPass Discounts  

·  Parking Flex Cash  

·  Life Insurance; Short-term and Long-term Disability Insurance  

·  Flex Time  

·  Wellness Center & Classes (Webb Building location)  

·  Education & Training Classes (Webb Building location)  

·  On-site perks such as dry cleaning, mail service and lobby convenience stores 

No relocation assistance is available.

Classification Title:  Database Administrator (CI0338) 
Pay Grade :  813I 
Compensation Range :  $68,139.00 - $108,729.00 
Agency : Technology Services, Enterprise Database Administration 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  Supplemental Questions 
Probationary Period : The successful candidate will be required to pass a background check, employment verification, education verification 
and complete a minimum six month probationary period (benefits will be active during this period) prior to attaining career status with the City. 
Recruiter : TS 

 
PUBLIC WORKS ONLY Engineer Project Control Office Unlimited Regular $63,569.00 - $101,420.00  02/06/12 02/10/12  

Job Description : 
PUBLIC WORKS ONLY - This is a department only recru itment for current City and County of Denver Public  Works employees who 
are eligible for promotion, transfer, demotion, or re-promotion. 
 
The Public Works Department is seeking an Engineer with a strong knowledge of experience in Storm and Sanitary Sewer Design, 
water resource engineering, and floodplain manageme nt to fill a vacancy in our Project Controls Office . 
 
The Department of Public Works has earned Denver an international reputation as a beautiful city. Public Works employees have helped to 
build this reputation through the quality of our work; work that directly impacts the quality of our environment, transportation and construction. 
Public Works is a diverse department that shares one common goal, working to improve our quality of life in Denver. 
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Job Responsibilities : 
Practice the principles, standards, requirements, and guidelines for plan review for the City and County of Denver.  
  
Perform technical review of Storm Sewer, Sanitary sewer & Transportation Capital Project plans for compliance with City and County of 
Denver regulations. Prepare plan review comments.  Maintain information database for the agency related to plan review comment and permit 
tracking.  Meet with internal project managers, contract personnel, private citizens and other city staff to resolve plan review comments and 
minimize regulatory and field conflicts.  
  
Perform field inspection to assure compliance with approved plans and regulations. Approve as-built plans as appropriate. 
  
Assist with developing, coordinating, planning and implementing statewide water resource management programs as affects the City and 
County of Denver. Prepare grading plans; Conditional and Letters of Map Revision (CLOMR/LOMR) and Stormwater management plans 
(SWMP). Understand US Army Corps of Engineers 404 permit and City floodplain development permit processes. Apply working knowledge of 
State construction stormwater discharge permits and UDFCD criteria manuals. 
  
Utilize experience in the areas of hydrology and hydraulics modeling; drainage report preparation; drainage and flood control improvement 
design to perform reviews and conduct hydrologic and hydraulic analyses for the National Flood Insurance Program (NFIP) as affects the City 
and County of Denver. Track status and completion of NFIP related activities including specific follow-up actions. Compose reports of findings, 
conclusions and recommendations on local floodplain management programs; assists and coordinates community officials in preparing, 
adopting and implementing local floodplain management regulations. Evaluate flood study information for incorporation into Flood Insurance 
Rate Map (FIRM) products.    
  
Perform other duties as assigned.   

Qualifications : 
Education Requirement: 
Bachelors Degree from an accredited college or university in Civil Engineering (preferably with a specialization in water resources) or a directly 
related field. 
Experience Requirement: 
The preferred candidate will have educational and/or work experience in the areas of hydrology and hydraulics modeling, water quality and/or 
utility projects.  Related technical writing experience essential. Experience required in cost estimating and development of design drawings and 
specifications. Registration as a Certified Floodplain Manager is preferred. 
  
Experience in modeling with HEC-1, HEC-2, HECRAS, CUHP, UDSWWM, Rational Method, FlowMaster, UDINLET, CAD, Word, Excel, and/ 
or Flow-2D etc. would be beneficial for this position. 
  
Licensure and/or Certification:   
Registration as a Professional Engineer (PE) by the Colorado State Board of Licensure for Professional Engineers at the time of application. 
Registration as a Professional Engineer (PE) by another state will be accepted in lieu of this requirement providing the applicant is registered 
by the state of Colorado by the completion of the probationary period. 
 
Possession of a valid driver’s license at the time of application. 
 
Possession of a valid Colorado Class “R” driver’s license prior to the end of probation is required. 

Additional Information : 
The City and County of Denver values leadership tha t influences the commitment, ability and willingnes s of employees to provide 
quality service to the citizens of Denver.  
  
Information provided on the application / resume is used to determine if a candidate meets minimum qualifications. Only information provided 
at the time of the application being completed will be considered, and additional information that is not listed on either the application or an 
attached resume may not be considered when deciding if a candidate meets or does not meet the qualifications. Applicants are STRONGLY 
encouraged to include all information and details on their application and attached resumes. 

Classification Title :  Engineer 
Pay Grade :  813 E 
Agency :  Public Works 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  Scored Supplemental Questions 
Background Check/Drug Testing:   Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
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Recruiter :  LCW 

 
Performance Audit Supervisor Unlimited Regular $68,454.00 - $109,242.00  01/19/12 02/13/12  

Job Description : 
The City and County of Denver Auditor's office is seeking a Performance Audit Supervisor. This position will oversee and direct professional 
internal auditing staff responsible for conducting performance audits and other studies of City departments and contract providers.  Under the 
general direction of the Audit Services Director and the assigned Audit Services Deputy Director, the Performance Audit Supervisor executes 
performance audits and advisory services engagements. General responsibilities include planning, directing, and completing performance 
audit and advisory services engagements and developing and managing assigned audit personnel.   

Job Responsibilities : 
Specific job responsibilities include but are not limited to:  

·  Supervising performance audits of City and County departments and programs that include effectiveness, efficiency, internal control 
and compliance objectives as defined by Generally Accepted Government Auditing Standards (GAGAS) promulgated by the U.S. 
Government Accountability Office (GAO). 

·  Planning and directing all aspects of audits and advisory services including project planning, fieldwork, report writing and presentation 
of results. 

·  Ensuring optimal performance audit methodologies are utilized in the execution of performance audits. 

·  Ensuring that work activities fully comply with Generally Accepted Government Auditing Standards (GAGAS) promulgated by the 
U.S. Government Accountability Office (GAO) and the Division’s operating policy and procedures. 

·  Directing and developing assigned personnel including conducting formal performance evaluation and providing on-the-job technical 
guidance, mentoring and training. 

·  Performing audit follow-up work for assigned audits. 

·  Providing internal and external training when requested. 

·  Conducting Division administrative tasks as assigned. 

Qualifications : 
Education Requirement: 
Baccalaureate Degree  
 
Experience Requirement:  
Three years of professional experience  leading performance audits.   
 
Experience Equivalency: 
Additional post graduate education may be substituted for one year of the minimum experience requirement. 
 
Licensure and Certification: 
Possession of a valid driver’s license at the time of application.  
 
The PREFERRED candidate will have, in addition to t he minimum requirements, a graduate degree in publi c administration or a 
related field, professional work experience in the public sector, and a professional certification.   

Additional Information : 
The City and County of Denver values leadership tha t influences the commitment, ability and willingnes s of employees to provide 
quality service to the citizens of Denver.  
 
Information provided on the application / resume is used to determine if a candidate meets minimum qualifications. Only information provided 
at the time of the application being completed will be considered, and additional information that is not listed on either the application or an 
attached resume may not be considered when deciding if a candidate meets or does not meet the qualifications. Applicants are STRONGLY 
encouraged to include all information and details on their application and attached resumes.

Classification Title :  Internal Audit Supervisor 
Pay Grade :  813 V 
Agency :  Auditor's Office 
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To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing : 100% Scored Supplemental Questions 
Background Check/Drug Testing:   Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter :  LCW 

 
Program Data Analyst Unlimited Regular $52,419.00 - $83,640.00   10/14/11 Continuous  

Job Description : 
The Data Operations  team for Denver Human Services has an opening for a Program Data Analyst to perform professional analytical work 
for its Performance Improvement and Accountability Division within the Data Operations Section. The mission of Data Operations is to support 
Denver Human Services by providing comprehensive business analysis, systems requirement development and report writing. 

Job Responsibilities : 
Serve as Data Analyst and Program Evaluator for the Department of Human Services 
  
Candidates will be expected to be proficient in a variety of software applications with experience in query and report writing.  
  
Utilize internally developed Business Intelligence tools as well as Crystal Reports/Business Objects for accessing pertinent information related 
to Department of Human Services programs  
 
Create reports as required by extracting data from relevant sources, performing analysis of data, and formatting the output in an appropriate 
manner  
 
Utilize data to assist in the research and evaluation of business questions (i.e. where may there be gaps in service?; where could there be 
opportunities for efficiencies?; how could costs be optimized?)  
 
Utilize various analytical and statistical strategies for the purposes of program evaluation Respond to requests for information about programs 
(i.e. requests for demographic detail, grant reporting, performance outcomes, key issues)  
  
Monitor recurring production reports and provide an analysis of data with respect to trends and insights gleaned from program performance 
measures  
  
Work with Department managers to address need for performance or demographic data, develop reports as appropriate and train users on 
how best to use the information  
     
Present on information and results of analysis to a variety of audiences  
  
Utilize tools and templates for documenting and presenting information to users in a consistent manner 
 
Make recommendations to management based on evaluation of performance measures  

Qualifications : 
Minimum Education Requirements:   
 
Bachelor's Degree in Business Administration, Public Administration, Finance, Management, or a related field. 
 
Minimum Experience Requirement:    
 
Three years of progressively responsible professional experience in performing operational data analysis work which must have included 
analyzing management problems and recommending solutions and implementation strategies.  
 
Special Qualifications:   
 
A minimum of one (1) year of current, professional experience with the following: 
  
SQL querying of Oracle database 
Crystal Reports 
 
Preferred Qualifications: 
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Access 
Excel 
Cognos 
ACL 
Crystal Reports 
Inner Joins 
Outer Joins 
Multiple Table Joins 
 
Minimum Equivalency Requirement:   
 
A combination of appropriate education and experience may be substituted for the minimum education and experience requirements EXCEPT 
for the special qualifications.  

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.   
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs 

Classification Title :  Management Analyst III 
Working/Functional Title :  Management Analyst III 
Pay Grade :  809 A 
Compensation Range :  $52,419-$83,640 
Hiring Range : $52,419-$72,000 
Agency :  Denver Human Services 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  TBD, skills testing. 

Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter :  LL/TS 

 
Recreation Instructors (On Call) On Call Regular $13.52 - $19.74 hourly  02/06/12 Continuous  

Job Description : 
City and County of Denver's Parks and Recreation Department is seeking Recreation Instructors to support a variety of programming at 
recreation centers located throughout the City for the 2012 summer season (April through October) .  

 
We offer a wide variety of opportunities in athletics/sports, recreation, arts and culture programs. You can learn more about our facilities and 
programs by visiting our Recreation Home Page by clicking here.  Come share your talents in instruction, coaching and/or teaching and 
enrich the community around you! 
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Applications are now being accepted in consideration for current and future openings.  Interested?  Please review the job posting in full and 
click 'Apply' at the top of this posting and/or visit:  www.denvergovr.org/jobs . 
 
Please note:  

·  If applying, be sure to complete the application in full, including the supplemental questions for location and instructor type.  

·  These are seasonal, temporary positions that do not  include benefits.  

Job Responsibilities : 

·  Community Recreation - Youth Programs offers After School Programs, Day Camps as well as youth Track and Rugby.  Our After 
School Programs include Elementary and Middle School for youth ages 5-14, summer day camp programs in parks and in schools, 
and an integrated teen enrichment program.  

Instructors for these programs teach or instruct a variety of activities which may include; homework help, tutoring, sports (including track and 
rugby), active games, arts and crafts, dance, drama, fitness, music, photography, martial arts, spoken word and various recreational, 
educational, or cultural enrichment events.   
 
Knowledge and experience in instructing, teaching, or coaching any of the aforementioned activities, skills or programs is preferable. 
Experience in behavior management with the ability to supervise groups of children is desirable. Bilingual skills are a plus. 

·  Citywide Sports is seeking individuals to facilitate year-round indoor and outdoor adult sports programs at various locations 
throughout the Denver metro area.  We offer a variety of sports, including: basketball, dodge ball, flag football, kickball, softball, 
ultimate frisbee and volleyball.  

Programs operate Monday thru Friday evenings, with some Saturdays and/or Sundays.    
 
Positions do require Instructors to be on-location site-attendants and/or scorekeepers.  Individual hours will vary between 5-30 hours per week. 
 
Our Recreation Instructors must be committed to participant safety and be willing to enforce program rules.  Applicants should have, or be 
willing to obtain, CPR/First Aid Certification which will be provided. 

·  Citywide Sports - Tennis  is seeking individuals to facilitate tennis programs and activities at courts throughout Denver for spring, 
summer and fall.  Programming will include group adult and youth tennis lessons, coaching a junior tennis team and other types of 
events.   

Individuals should possess advanced tennis abilities and have direct experience in coordinating and instructing youth in skills clinics, camps 
and/or other types of tennis activities. Positions will work 15-25 hours per week and may have opportunities for additional hours, depending on 
the level of programming and participant registration.   
 
Our Recreation Instructors must be committed to participant safety and willing to enforce program rules.  Applicants should have, or be willing 
to obtain CPR/First Aid Certification, which will be provided. 
  

·  Youth Sports  is in search of dedicated individuals to coach a variety of sports for youth ages 5 to 14 years of age for the Spring, 
Summer and Fall seasons.  Coaching opportunities are available at all of our Recreation Centers.   

Knowledge and experience in instructing, teaching and coaching Flag Football, Fast Pitch Softball, Baseball, T-ball, Coach Pitch, Soccer and 
Volleyball is preferred.  Additional opportunities and hours may be available for league supervision roles as well. 
 

·  Arts and Culture  is seeking talented individuals to plan and implement creative programming in our Recreation Centers.  We offer a 
wide variety of classes that include such areas as: fine arts, a variety of crafts, pottery, ceramics, music, dance and cooking.   

Our programs run throughout the year, are broken into four general sessions and each class generally runs for a predetermined number of 
weeks.  Instructors work 1-15 hours per week depending on class popularity and registration.  We offer the opportunity to teach a variety of 
ages:  preschool, grade school, teens, adult and seniors.  Our class size ranges around 5-12 people. 
 
We offer programming in over 25 of our Recreation Centers throughout the City so you may have the opportunity to teach in more than one 
location as well (not required).  Previous teaching experience and education in the arts is desired.   

·  Please note :  we will be posting for Aquatics (such as Lifeguard and Advanced Lifeguard), Golf (such as Golf Starter/Ranger and 
Golf Facility Assistant) and Challenge Course Instructor positions in the upcoming days and months, so please watch our website 
for additional openings at:  www.denvergov.org/jobs  and/or fill out a Job Interest Card.  
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·  The formal job description (Recreation Instructor) is listed under Job Specifications on our website:  www.denvergov.org/jobs 

Qualifications : 
Required Education:   

·  High School Diploma or GED certificate 

·  AND  a minimum of 6 hours of college coursework in a recreation field, information technology, elementary or secondary education, 
psychology, sociology, or related field 

 
Required Experience:   

·  1 year of experience as a teacher, tutor, counselor, or coach in an organized recreation program or related field at the level of a 
Recreation Facility Assistant. 

 
Equivalency:   

·  A combination of the appropriate type and level of education and experience may be substituted for the minimum education and 
experience requirements. 

·  Appropriate volunteer experience may be substituted. A letter from the volunteer source must be submitted at the time of application 
(please attach a scanned copy as a Word or PDF document). 

 
Required Licensure : 

·  By position, a valid Colorado Driver's License may be required 

Additional Information : 
 
The City and County of Denver values leadership that influences the commitment, ability and willingness of employees to provide quality 
service to the citizens of Denver.

Please note : we will be posting for Aquatics (such as Lifeguard and Advanced Lifeguard), Golf (such as Golf Starter/Ranger and Golf Facility 
Assistant) and Challenge Course Instructor positions in the upcoming days and months, so please watch our website for additional 
openings at: www.denvergov.org/jobs and/or fill out a Job Interest Card to be automatically notified of openings. 

Classification Title:  Recreation Instructor - On Call [CG2012] 
Pay Grade:  608-G  
Agency:  Parks and Recreation 
To Apply:  please select the apply button at the top of this posting / visit:  www.denvergov.org/jobs  
Testing:  Supplemental Questions 

Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 
Recruiters:  KH 

 
SOA/Middleware Developer - DIA Limited Regular $68,139.00 - $108,729.00  12/14/11 Continuous  

Job Description : 
Denver International Airport's (DOA) Business and Technologies Division seeks an experienced SOA/Middle ware Developer  - Limited*  who 
can lead a technical, software applications team to success on projects/applications supporting the Department of Aviation. We seek a results-
oriented and highly-technical software architect/engineer with extensive development experience to implement improved IT systems to support 
customers in Maintenance, Environmental Services and Telecommunications for software applications. 
 
As a member of our Software Development Team, the SOAR/Middle ware Developer  will be involved in the integration, deployment and 
implementation of new customer software applications. This will require partnering with other technical and customer resources to provide 
analysis and recommended solutions for application design improvements. An effective and motivational team player with excellent 
interpersonal, verbal, and written skills will have success in this role. You must be capable of direct interaction with customers to solve their 
problems quickly and effectively.  
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Our ideal candidate has broad technical knowledge of the full software development life cycle, and hands-on experience with state of the art 
software development processes and tools. Our technical environment requires in-depth knowledge of Oracle Fusion middle ware  through 
11g. We seek a senior developer who understands coding standards and source code development standards, and will use that knowledge to 
develop code that is clean, understandable, maintainable and solid. Experience developing and implementing solid test plans to accurately test
application code, functions, modules and program is required. Additionally, maintaining detailed and accurate documentation per all project 
standards is required. 
 
Our group works closely with numerous clients in a variety of programming applications and development environments. In addition, the 
candidate must have demonstrated ability to excel in a variety of technical environments, and mentor team members in new systems, 
programs, and application development methodologies. Duties will include technical project management as well as hands-on development 
and design work.  
 
DOA is the 5th-busiest airport in the nation and the 10th-busiest in the world. As the nation's newest major airport, DOA has the capacity to 
double in size and is poised for future growth. DOA is a major hub airport, serving as the port for the Rocky Mountain region, and is essential 
in linking Denver's people and products to the world. DOA's 16,000-foot runway is the longest commercial runway in North America. Our 
central location in the United States positions us ideally to handle future growth in international air traffic. Join the team at DOA and be part of 
the future for the world's most exciting and forward-thinking airport. Learn more about DOA at www.flydenver.com.  

Job Responsibilities : 

Our group works closely with numerous clients in a variety of programming applications and development environments. In addition, the 
candidate must have demonstrated ability to excel in a variety of technical environments, and mentor team members in new systems, 
programs, and application development methodologies. Duties will include technical project management as well as hands-on development 
and design work.  
 
Specific responsibilities include:  

Code development per project coding standards.  

Development of unit test plans.  

Code and module testing.  

Application debugging.  

Implementing code that follow efficient design technique.  

Code development that meets and exceeds the intent of the design of the application.  

Participation in code reviews.  

Performing maintenance on legacy source code.  

Designing new features or to enhance existing systems.  

Working with Quality Assurance and Project Manager Team during project life cycle.  

Utilize Version Control system for proper use of software check-in/check-out processes.  

Converts business problems to consultative solutions.  

Researching and analyzing documentation on applicable software projects and applications, Operating Systems, Database configurations, or 
specific customer systems.  

Work with, and coordinate information from customers and with other technical and support resources.  

Contribute documentation for knowledge base information.  

Regularly review training and certification material and requirements.  

Participate in Project Teams on Rollouts or Projects as required.  

Strong interpersonal, verbal and written communication skills.   
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The ability to explain technical issues to non-technical users. 

Qualifications : 

Required Education  (must be demonstrated on application):  
 
Bachelors Degree in an Information Technology Major (Computer Science, Computer Engineering, Information Systems, etc.) or a related 
discipline. Computer Science, Information Systems, Business Administration, Mathematics or a related field.  
 
Required Experience:  (must be demonstrated in Work History or Resume):  
 
Three years  of current senior level professional IT experience in full life cycle development of business applications including: 
 
Recent development experience using Oracle Fusion Suite  (10g or higher)  
 
Recent Java/J2EE  development experience, along with experience using JAVA best practice design patterns  
 
Web services in an SOA environment  
 
Strong understanding and experience with XML  
 
Experience with Enterprise Service Bus (ESB) in a Service Oriented Architecture (SOA)  
Building, testing and deploying web services  
 
Java application server administration   
 
Oracle, Microsoft SQL  or MySQL database development  

Preferred Skills  (please demonstrate in Work History or Resume, if relevant): 
  
Masters Degree  in an Information Technology Major  
 
Experience in an AGILE development environment, especially SCRUM  
 
Experience using either the Microsoft Visual Studio or Eclipse development environment.  
 
Experience with one or more of the following: .net, C#, perl, Crystal Reports  
 
Experience with HP Quality Center  
 
Solid communications skills, both at a technical level with other technology professionals and at a business level with agency customer.  
 
Relevant Programming skills include SOA, Oracle BPEL, Oracle Fusion Middleware, BPEL Human Workflow, BPEL Human Workflow Forms, 
Java, and XML, with experience with Windows and Linux operating systems, relational databases (including Oracle and SQL Server Oracle). 

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Flex Time  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
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The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, FBI fingerprinting, part of which is a criminal history. 

Classification Title:  Senior IT Developer CI1452 
Working/Functional Title:  SOA/Middleware Developer 
Pay Grade:  813-I  
Compensation Range:  $68,139 - $108,729 
Agency:  Aviation  
Testing:  100% Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiters:  TS 

 
SQL Server DBA Unlimited Regular $68,139.00 - $108,729.00  01/12/12 Continuous  

Job Description : 
The Technologies Division  of the City and County of Denver's Department of Aviation  is looking for a Microsoft SQL Server DBA . 
This SQL Server DBA will be responsible for the administration, design and support of the Microsoft SQL environment for the Data Center 
Services  (DCS), which maintains the critical technological infrastructure of Denver International Airport (DIA) . 
 
The DCS designs, implements, monitors, maintains and operates the majority of the hardware related to DIA's  technological infrastructure. As 
such, this position has direct responsibility and accountability for data that supports critical systems including, but not limited to, xMatters CAD 
911, Maximo, InfoPilot, Passenger Information Systems, Microsoft Sharepoint 2010, Virtual Server Environments and ESRI GIS systems to 
name but a few. This position is critical  to stable operation of DIA.  
 
DIA is more than a world class airfield; it's a complex enterprise that generates over $550 million in annual revenues from a wide variety of 
sources. DIA is the 5th busiest airport in the nation and the 10th busiest in the world. As the nation's newest major airport, DIA has the 
capacity to double in size and is poised for future growth. DIA is a major hub airport, serving as the port for the Rocky Mountain Region, and is 
essential in linking Denver's people and products to the world. DIA's 16,000-foot runway - the longest commercial runway in North America - 
and its central location in the United States position the airport ideally to handle future growth in international traffic. 
 
At DIA, the core values of the organization are transparency, collaboration, mutual respect and support, diversity, integrity, trust and 
organizational excellence. The successful candidate must demonstrate that these are the core operating principles upon which they have 
based their career. Join the team at DIA and be part of the future for the world's most exciting and forward-thinking airport. Learn more about 
DIA at www.flydenver.com. 

Job Responsibilities : 

·  Administration of MSSQL Server 2000, 2005, 2008, 2008 R2, and 2012 (When released) 

·  Database Clustering and high availability  

·  Database Mirroring  

·  Logical and physical database design  

·  SSIS – (ETL) Integration Services  

·  Create Triggers, Stored Procedures  

·  Transact SQL proficiency 

·  Database and file size and space forecasting ability  
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·  Ability to manage database system and assist the client with Database Integration  

·  Backup and recovery operations  

·  Work well with the team and follows ITIL procedures and process  

·  Database migration skills  

·  MS Reporting Services (SSRS)  

·  Manage MSSQL database security  

·  Identify and troubleshoot issues and tune all SQL databases for maximum performance  

·  Analyze database applications/queries and implement improvements to optimize performance  

·  A strong understanding of technical and infrastructure environments (data communications, web technologies, network, security, etc.) 

·  Strong analytical and problem resolution skills. Strong verbal and written communication skills  

·  PowerShell scripting  

·  Database Replication  

·  Implementation within a secure DMZ/Extranet Environment 

·  Familiarity with supporting SharePoint 2010 database environment 

·  On Call Rotation responsibilities 

·  Analysis Services 

Qualifications : 
Education Requirement:  
  
Bachelor degree in Computer Science, Information Systems, Business Administration, Mathematics or a directly related field. 
  
  
Experience Requirement: (Must be included on Work H istory/Resume)  
  
Three years of current, professional level experience with MS SQL Server, including two years as a team leader on a major database 
application development project. 
  
  
Education/Experience Equivalency:  
  
Additional appropriate type and level of experience may be substituted for the minimum education requirement on a one year for one year 
basis. 
  
Additional appropriate type and level of education may be substituted for the minimum experience requirement on a one year for one year 
basis. 
  
  
Licensure and/or Certification:  
  
By position, requires a valid driver’s license.  

Additional Information : 
We offer a very competitive benefits package including:  
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Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Flex Time  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, FBI fingerprinting, part of which is a criminal history. 

Classification Title:  Database Administrator 
Working/Functional Title:  SQL Server DBA 
Pay Grade:  813-I  
Compensation Range:  $68,139 to $108,729 
Agency:  Aviation 
Testing:   Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Probationary Period:  The successful candidate will be required to complete at least a six-month probationary period prior to attaining career 
status with the City & County of Denver. Benefits are active during probation. Must complete CSA Supervisory training series before 
successful completion of probation. 
Recruiters:  TS 

 
Senior Performance Auditor Unlimited Regular $56,031.00 - $89,414.00   01/17/12 02/13/12  

Job Description : 
The City and County of Denver Auditor's office is seeking a Senior Performance Auditor. Under the general direction of the assigned Audit 
Services Deputy Director and Audit Supervisor, the Senior Performance Auditor executes performance audits and advisory services 
engagements.  

Job Responsibilities : 
Specific job responsibilities include but are not limited to:  

·  Conducting performance audits of City and County departments and programs that include effectiveness, efficiency, internal 
control and compliance objectives as defined by Generally Accepted Government Auditing Standards (GAGAS) promulgated 
by the U.S. Government Accountability Office (GAO). 

·  Assisting the Audit Supervisor with all aspects of audits and advisory services including project planning, fieldwork, report 
writing and presentation of results. 

·  Utilizing optimal performance audit methodologies in the execution of performance audits. 

·  Ensuring that work activities fully comply with Generally Accepted Government Auditing Standards (GAGAS) promulgated 
by the U.S. Government Accountability Office (GAO) and the Division’s operating policy and procedures. 

·  Performing audit follow-up work for assigned audits. 

·  Conducting Division administrative tasks as assigned. 
 

Qualifications : 
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Education Requirement:  
Baccalaureate Degree  
 
Experience Requirement:  
Two years of professional experience conducting performance audits.   
 
Licensure and Certification:  
Possession of a valid driver’s license at the time of application.  
 
The PREFERRED candidate will have, in addition to t he minimum requirements, a graduate degree in publi c administration or a 
related field, professional work experience in the public sector, and a professional certification.   

Additional Information : 
The City and County of Denver values leadership tha t influences the commitment, ability and willingnes s of employees to provide 
quality service to the citizens of Denver.  
 
Information provided on the application / resume is used to determine if a candidate meets minimum qualifications. Only information provided 
at the time of the application being completed will be considered, and additional information that is not listed on either the application or an 
attached resume may not be considered when deciding if a candidate meets or does not meet the qualifications. Applicants are STRONGLY 
encouraged to include all information and details on their application and attached resumes. 

Classification Title : Senior Internal Auditor   
Pay Grade :  810V 
Agency :  Auditor's Office 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  100% Scored Supplemental 
Background Check/Drug Testing:   Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter :  LCW 

 
Senior Systems Administrator - O&M - DIA Unlimited Regular $68,139.00 - $108,729.00  11/15/11 Continuous  

Job Description : 
The Technologies Division  of the City and County of Denver's Department of Aviation  is looking for a Senior Systems Administrator . 
This Systems Administrator will be responsible for the efficiency of the computer systems for the Operations and Maintenance (O&M)team 
which maintains the crucial technological infrastructure of Denver International Airport (DIA) . 

This individual will perform administration duties of; Windows XP/7, Windows Active Directory, DNS, DHCP, Windows Server 2008 and Red 
Hat Linux. The ideal candidate will have experience with Microsoft SharePoint, Microsoft Exchange, LDAP, SCCM, Virus protection (Norton, 
McAfee, etc), VMware, Citrix, Symantec Netbackup, EMC enterprise storage, and  
 
The O&M monitors, maintains and operates the majority of the hardware related to DIA's  technological infrastructure. As such, this position 
has direct responsibility and accountability for critical system performance including, but not limited to, Alarmpoint, CAD 911, Storage Area 
Network (SAN), Maximo, InfoPilot, FIDS, Microsoft Suite, AMS Advantage to name but a few. This position is critical  to maintain stable 
operation of DIA.  
 
DIA is more than a world class airfield; it's a complex enterprise that generates over $550 million in annual revenues from a wide variety of 
sources. DIA is the 5th busiest airport in the nation and the 10th busiest in the world. As the nation's newest major airport, DIA has the 
capacity to double in size and is poised for future growth. DIA is a major hub airport, serving as the port for the Rocky Mountain Region, and is 
essential in linking Denver's people and products to the world. DIA's 16,000-foot runway - the longest commercial runway in North America - 
and its central location in the United States position the airport ideally to handle future growth in international traffic. 
 
At DIA, the core values of the organization are transparency, collaboration, mutual respect and support, diversity, integrity, trust and 
organizational excellence. The successful candidate must demonstrate that these are the core operating principles upon which they have 
based their career. Join the team at DIA and be part of the future for the world's most exciting and forward-thinking airport. Learn more about 
DIA at www.flydenver.com. 

Job Responsibilities : 

Plans and coordinates operations and maintenance of computer systems including server hardware, operating system software, enterprise 



 
������������	��
��
���� ����������	
���
�������������
��������������������� �������������� ��!�"�#$% %����&&'��� ��!�"�#$%%�%�� �(((�)�����*�����*+,�-	 �

Page 56 of 68 
 

 

applications, and support tools.  

Knowledge of data processing hardware, operating system software, monitoring tools, shell script  programming, and system configuration 
sufficient to be able to perform the duties related to the work assignment.  

Coordinates with supervisor to develop short- and long-range plans for upgrading and improving the agency’s computer systems.  

Skill in exercising initiative, judgment, and decision making in solving problems and meeting organizational objectives.  

Knowledge of current IT trends and technology.  

Performs lead work over, and mentoring of, subordinate employees. 

Skill in utilizing the principles and practices of effective and persuasive communications to elicit and/or present explanatory or interpretive 
information.  

Coordinates maintenance and upgrades of agency’s computer systems.  

Resolves unusual or critical computer system problems and complaints.  

Performs and documents system back-up and recovery or directs others to do so.  

Skill in exercising initiative, judgment, and decision making in solving problems and meting the objectives of the unit or project.  

Writes or modifies Windows and/or Linux shell scripts for system administration, monitoring, and reporting/alerting. 
 
Knowledge of grammar, spelling, and punctuation sufficient to be able to compose and edit correspondence, reports, or memoranda.  

Qualifications : 
Minimum Education:  
 
Baccalaureate Degree in Computer Science, Computer Information Systems, Business Administration, Mathematics, or a related field.  
 
Minimum Experience:  
 
Three years of current professional information technology experience installing, maintaining computer server hardware, operating system 
software, and enterprise applications (e.g. Microsoft Exchange).  
 
Experience must include the following : 
 
* Three years of current professional systems administration experience in Windows XP/Windows 7 platform environment. 
 
* Three years of current professional administration experience with Windows Server 2008. 
 
* Three years current professional experience with Windows Active Directory, DNS, DHCP, and MS Exchange Server. 
 
* Minimum of one year experience administering/maintaining SAN/NAS technologies (EMC, Sun StorageTek, Dell, HP, IBM etc). 
 
* Minimum of one year experience Linux systems administration. 
 
Equivalency:  
 
A Baccalaureate Degree in an unrelated field plus 30 semester hours of course work in Information Technology will substitute for the minimum 
education requirement. OR Appropriate education and experience may substitute for the minimum education and experience requirement. 
 
Preferred Qualifications: 
 
* LDAP 
* SCCM 
* Citrix 
* VMware 
* Symantec Netbackup 
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* VDI 
* Server Hardware Repair 
* Virus Protection (Norton, Mcafee, etc) 
* PCI compliance 
* Cisco CCIP/CCSP 
* MSCE 
* RHCE 

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Flex Time  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, FBI fingerprinting, part of which is a criminal history. 

Classification Title:  Senior IT Systems Administrator 
Working/Functional Title:  Senior Systems Administrator -DIA 
Pay Grade:  813-I  
Compensation Range:  $68,139 - $108,729 
Agency:  Aviation  
Testing:  100% Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiters:  TS 

 
Senior Systems Analyst - EBA Unlimited Regular See Position Description  02/02/11 Continuous  

Job Description : 
The City and County of Denver's Technology Services Division is looking for Two Senior Systems Analysts to join our Enterprise 
Business Applications (EBA)  team. The Enterprise Business Applications team is responsible for implementing and supporting mission 
and business critical commercial off the shelf (COTS) applications and services to promote the delivery of business services for Safety and 
Non-Safety agencies and departments across the City and County of Denver. 
 
The Senior Systems Analyst  will perform software gap analysis, perform application set-up and configuration, perform system and work flow 
analysis in preparation for on-boarding new applications into the Technology Services application support portfolio and supporting them. This 
position will implement workflow automation and coordinate the planning, development, implementation, configuration and customization of 
automated business systems. This position will have the opportunity to support applications in the Safety domain and the non-Safety domains. 
Occasional after hours support may be required. 
 
This individual will need to be skilled at understanding and documenting technical and design related specifications and criteria from 
developers and other associated technical personnel using industry standard nomenclature. Similarly they will need to be skilled at gathering 
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functional and other business related requirements from non-technical users and stake holders. This individual will also need to be skilled at 
problem resolution using critical thinking skills as this will be needed in providing support for various applications. The desired candidate 
should have strong interpersonal skills to help resolve user issues.  
 
The Senior Systems Analyst should have a strong understanding of Object Oriented design concepts, particularly in relation to interface 
development at the middleware layer using SOA technologies among others. This individual must have a solid understanding of Quality 
Assurance methods as they will be responsible for writing and executing test plans/cases for black box, functional and regression testing. 
Additionally they will coordinate and document User Acceptance Testing (UAT).This position offers the opportunity to work with numerous 
internal and external organizations including City / County agencies, software vendors and technical / functional consultants.  
 
The Technology Services division (TS)  of the City and County of Denver is using state-of-the-art technologies and methodologies to deliver 
and improve the systems, applications and operations that we deliver to our Mile High City. TS supports the people, agencies and ideas that 
make the City and County of Denver a great place to live and work. The City offers a unique opportunity to work with a diverse business 
and technology environment on a large scale as we employ over 12,000 people, of which 9,000+ are daily technology consumers in support of 
a diverse population in excess of 500,000 citizens.  
 
To apply for this position, please select the apply button at the top of this page, or visit http://www.denvergov.org/jobs  

Job Responsibilities : 
The formal job description is listed on our web page under Job Specifications for Senior IT Systems Analyst. 

Qualifications : 
Education Requirement:  
  
Baccalaureate Degree in Computer Science, Information Systems, Business Administration, Mathematics or a related field. 
   
Experience Requirement: (Must be displayed on Work History/Resume)  
  
Three years of professional level experience performing Systems Analysis on integrated technology/systems. Experience must include : 
 
Two years of experience performing project lead work for multi-sized projects to address and analyze business requirements and automated 
systems issues, along with other developmental aspects of assigned projects..   
  
Education/Experience Equivalency:  
  
A combination of the appropriate type and level of education and experience may be substituted for the minimum education and experience 
requirements on a one year per one year basis EXCEPT for the Two years of experience performing project lead work for multi-sized projects 
to address and analyze business requirements and automated systems issues, along with other developmental aspects of assigned projects 
 
Preferred Experience/Skills: 
 
* Previous experience as an analyst on a technical team with varied projects in multiple domains. 
* Previous hands on Object Oriented design experience. 
* Previous analysis experience within a SOA/Web Services environment. 
* Previous data driven scripting experience with Automated Test Tools. 
* Previous experience creating project artifacts, e.g., UML and Topology diagrams; requirements documentation; User Acceptance Test 
documentation etc.  
* Excellent Communication skills. 

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Flex Time  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
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On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, VP fingerprinting, part of which is a criminal history. 

Classification Title:  Senior IT Systems Analyst CI1719 
Working/Functional Title:  Senior Systems Analyst 
Pay Grade:  813-I  
Compensation Range:  $68,139 - $108,729 
Agency:  Technology Services  
Testing:  100% Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiters:  TS 

 
Senior Systems Analyst - Human Services Unlimited Regular $68,139.00 - $108,729.00  10/13/11 Continuous  

Job Description : 

The City and County of Denver's Department of Human Services Information Technology Services Department is seeking skilled and qualified 
candidates for the position of Senior Systems Analyst . 
 
This position serves as the technical/development support component of the Data Operations Team. This is a great opportunity for someone 
to act as a technical go-to person in matters of hands-on development as well as system/data analysis. Given the development aspects 
required by this position, hands on object oriented programming in .NET will be a crucial and must have skill.  
 
Additionally this Senior Systems Analyst will retrieve, analyze and report upon critical business data pulled from various City/County, State 
and Federal data warehouses. Optimizing how this data is stored, mined and structured will be a key component to the success of the Data 
Operations Team.   
 
As a Senior Systems Analyst, you will be required to gather business and system requirements from end users with varying degrees of 
technical knowledge and translate these into technical specifications. As such, good communication, interpersonal and customer service 
abilities are a must have. Previous experience utilizing Visual Studio to build data access layers (DAL) with application objects is highly 
preferable. 

Job Responsibilities : 

Object Oriented development utilizing .NET utilities 
 
Access data from state systems using Business Objects, Oracle, Crystal Reports.  

Work with end users to develop business requirements and specifications for system projects and changes. 

Develop performance reports, assists in code development, query writing and validation.  

Serve as a data system design and development resource for internal application projects.  

Provide support for existing internal data systems including: troubleshooting application errors, modification of application source code 
through error resolution or scheduled changes, review and modification of database objects.  

Participating in management team work groups.  

Coordinating with Technology Services on IT projects.  
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Monitoring projects using Data Operations project management templates and processes.  

Documenting development activities including source code, and SQL. 

Qualifications : 
***All required Education and Experience as well as Preferred Qualifications must be displayed within the Work History section, Resume section 
or on an attached Resume to receive credit/consideration.*** 
 
Education Requirement:  
  
Baccalaureate Degree in Computer Science, Information Systems, Business Administration, Mathematics or a related field.  
  
Experience Requirement:  
  
Three years of professional level experience working on an integrated technology software system development and/or production support 
team.  
 
Two years of this experience must have included performing project lead work for routine projects and/or projects that are limited in scope as a 
member of cross-functional teams to address and analyze business requirements and data systems issues, along with other developmental 
aspects of assigned projects.  
 
Experience must include the following special qualifications (SQ's): 
 
* Current professional experience with hands on object oriented development with C# preferably within Visual Studio (.NET framework).  
 
* Current professional experience creating/executing complex SQL queries to include Inner/Outer and Multiple table joins. 
 
* Current professional experience creating triggers/stored procedures with PL/SQL.  
 
* Current professional experience retrieving, analyzing and reporting Business Intelligence data with Crystal Reports or a directly comparable 
package.  
 
* Current professional experience in gathering business requirements from non technical business users.  
  
Education/Experience Equivalency:  
  
A combination of the appropriate type and level of education and experience may be substituted for the minimum education and experience 
requirements.  
  
Preferred Qualifications: 
 
Crystal Reports 
Data Mining 
OLAP 
Database Tuning 
Data Access Layer (DAL) development 
Business Objects report writing and universe development 
Experience with large data systems and data warehouse methods 

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
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On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.   
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs 

Classification Title :  Senior Information Technologies System Analyst 
Working/Functional Title :  Senior IT Systems Analyst 
Pay Grade :  813 I 
Compensation Range :  $68,139 to $108,729 
Hiring Range : $68,139-$88,434 
Agency :  Denver Human Services 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  TBD, general skills testing. 

Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter :  LL/TS 

 
Senior Utility Worker Unlimited Regular $15.54 - $22.69 hourly  02/06/12 02/10/12  

Job Description : 
The department of Public Works is seeking qualified  candidates for multiple vacancies for Senior Utili ty Workers.  

Job Responsibilities : 
Performs semi-skilled and light to heavy physical labor on a variety of construction, maintenance, and repair projects that involves physical 
exertion and the operation of light weight motorized equipment and hand and power tools.  
  
Operates construction equipment such as jack-hammers, air spades, shovels, rotors, metal detectors, and air drills and hand digs, excavates, 
shores, grades, and backfills trenches.  
  
Operates light weight equipment powered by small engines for maintenance and minor construction projects and patches asphalt and paved 
areas. 
  
Performs semi-skilled work assisting skilled trade workers maintain city infrastructure including routine repairs to buildings and facilities such 
as painting, plastering, roof repairs, plumbing repairs, and electrical equipment repairs. 
  
Breaks out cement, digs out areas for new cement bases, mixes and pours cement for traffic control boxes, signal light poles, and pull boxes, 
and installs plastic PVC or metal piping in bases for traffic signal wiring. 
  
Performs exterior maintenance duties including mowing and aerating fields, lawn areas, and ditches, rakes leaves, clears ditches, lakes, pond, 
and park areas of debris, prunes shrubs, and plants bushes and trees. 
  
Lifts and empties heavy solid waste containers into disposal trucks, operates hydraulic compaction unit on city trash collection vehicles, and 
washes trucks as needed. 
  
Performs minor repairs on gardening and grounds equipment, vehicles, and machinery including repairs of sprinkler systems and may design 
and fabricate equipment and tools as needed. 
  
Places and removes barricades, cones, and other traffic control and safety devices in and around work areas for construction and 
maintenance projects in accordance of with traffic regulation requirements.  
  
Observes all common safety practices associated with small engines and hand and power tool equipment operations. 
  
Assists in training and checking the work of other employees on various projects. 
  
By position, operates vehicles at a higher level of complexity on the equipment operation list and in that capacity perform pre-trip inspections 
on equipment for such things as fluid levels, leaks, condition of hoses and belts, tire pressure, brake lights, and related areas, secure, clean 
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and care for all basic tools and equipment needed for job assignments, and drives vehicle to various job sites. 
 
By position, performs seasonal street maintenance duties such as snow plowing, salting and sanding, removing snow and ice from sidewalks, 
steps, seats, ramps, and parking lots and hauls ice and snow away by truck.  

Qualifications : 
Education Requirement:   
None.  
 
However promoting to higher level positions may require high school diploma, GED or a Bachelor's degree. 
   
Experience Requirement:   
One year of experience performing unskilled labor work. 
   
Licensure and/or Certification:   
Requires a Class-B Commercial Driver’s License with appropriate endorsements. 

  
License(s) must be kept current as a condition of employment. 

Additional Information : 
The City and County of Denver values leadership tha t influences the commitment, ability and willingnes s of employees to provide 
quality service to the citizens of Denver.  
  
Information provided on the application / resume is used to determine if a candidate meets minimum qualifications. Only information provided 
at the time of the application being completed will be considered, and additional information that is not listed on either the application or an 
attached resume may not be considered when deciding if a candidate meets or does not meet the qualifications. Applicants are STRONGLY 
encouraged to include all information and details on their application and attached resumes. 

Classification Title :  Senior Utility Worker 
Pay Grade :  612 J 
Agency :  Public Works 
To Apply :  please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Testing :  100% City Maintenance Worker Written Test 
Background Check/Drug Testing:   Candidates must pass a criminal background check, 10 year employment verification and education 
verification.  Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiter :  LCW 

We offer a very competitive benefits package includ ing:  

·  Medical, Dental & Vision Plans (multiple programs)  

·  Paid Time Off (combined vacation/sick leave)  

·  Paid Holidays  

·  Retirement (Pension Plan & 457 Deferred Comp Plan)  

·  Flex Spending Account  

·  RTD EcoPass Discounts  

·  Life Insurance; Short-term and Long-term Disability Insurance  

·  Domestic Partner Programs  

·  Wellness Center 

 
Sharepoint Developer - Denver International Airport Unlimited Regular $68,139.00 - $108,729.00  12/23/11 Continuous  

Job Description : 
The Technologies Division  of the City and County of Denver's Department of Aviation  is looking for a Sharepoint Developer . This 
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Sharepoint Developer will require the skills to deal with complex technical issues in a changing environment. The focus will be on developing 
and testing multiple application systems while working with the client to develop SharePoint features, web parts, and workflows.  
 
The Sharepoint Developer  will provide functional and technical leadership in Software Application development and SharePoint 
Technologies.  
 
DIA is more than a world class airfield; it's a complex enterprise that generates over $550 million in annual revenues from a wide variety of 
sources. DIA is the 5th busiest airport in the nation and the 10th busiest in the world. As the nation's newest major airport, DIA has the 
capacity to double in size and is poised for future growth. DIA is a major hub airport, serving as the port for the Rocky Mountain Region, and is 
essential in linking Denver's people and products to the world. DIA's 16,000-foot runway - the longest commercial runway in North America - 
and its central location in the United States position the airport ideally to handle future growth in international traffic. 
 
At DIA, the core values of the organization are transparency, collaboration, mutual respect and support, diversity, integrity, trust and 
organizational excellence. The successful candidate must demonstrate that these are the core operating principles upon which they have 
based their career. Join the team at DIA and be part of the future for the world's most exciting and forward-thinking airport. Learn more about 
DIA at www.flydenver.com.  
  

Job Responsibilities : 
·         Expert level with design and deployments skills for Microsoft SharePoint  Server 2007 and 2010 infrastructures 
·         Advanced skills in administering, deploying, managing, monitoring, upgrading, migrating and designing SharePoint servers 
·         Advanced skills in configuring and supporting such capabilities as search, security, auditing, STSADM, BDC, InfoPath, web 

parts, policies and workflows targeted to specific performance metrics as requested 
·         Advanced skills in applying Information Architecture and Document management principals to support business requirements 

and objectives 
·         Advanced skills supporting Internet Explorer and MS Office suites relevant to SharePoint interoperability. 
·         Advance skills of .NET framework XML/XSLT, HTML, DHTML, Java and Java script 
·         Advance skills with SharePoint designer tools 
·         Ability to develop SharePoint web parts using C# and Silverlight 
·         Expert knowledge developing, administering and configuring WSS 3.0 and MOSS 2007 
·         Excellent troubleshooting and analytic skills 
·         Excellent SharePoint solution design and estimation skills 
·         Development experience:  ASP .Net/C#, JavaScript, JQuery, AJAX 
·         Technical knowledge of network, PC, and platform operating systems utilizing the latest versions of Microsoft Windows 

desktop and server 
·         Skill to create technical specifications, functional requirements, documentation and product support documentation for 

requested features and enhancements 
·         Ability to create use cases of QA and User Acceptance testing 
·         Proactively participate in design sessions, code reviews, and architectural reviews to ensure the overall success of the feature 

enhancement and work with end users to gather feedback on product functionality and deliver accurate LOE’s 

Qualifications : 
Education Requirement: 
 
Baccalaureate Degree in Computer Science, Information Systems, Business Administration, Mathematics or a related field.  
 
Experience Requirement: (Must be displayed on Work History/Resume) 
 
Three years of current professional Information Technology experience in full life cycle development of business applications. Experience Must 
include: 
 
* A minimum of three (3) years development experience with C# and ASP.NET.  
 
* A minimum of One (1) year of custom SharePoint Application development. 
 
Equivalency: 
  
A Baccalaureate Degree in an unrelated field plus 30 semester hours of course work in Information Technology will substitute for the 
educational requirement. OR Appropriate education and experience may substitute for the minimum education and experience requirement on 
a year per year basis. 

Additional Information : 
We offer a very competitive benefits package including:  



 
������������	��
��
���� ����������	
���
�������������
��������������������� �������������� ��!�"�#$% %����&&'��� ��!�"�#$%%�%�� �(((�)�����*�����*+,�-	 �

Page 64 of 68 
 

 

 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Flex Time  
On-site perks such as mail service and a variety of stores 
Wellness Center & Classes (Webb Building location)  
Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, VP fingerprinting, part of which is a criminal history. 

Classification Title:  Sr. IT Developer 
Working/Functional Title:  Sharepoint Developer 
Pay Grade:  813-I  
Compensation Range:  $68,139 - $108,729 
Agency:  Denver International Airport (DIA)  
Testing:  100% Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Probationary Period:  The successful candidate will be required to complete at least a six-month probationary period prior to attaining career 
status with the City & County of Denver. Benefits are active during probation.  
Recruiters:  TS 

 
Sports Official-On-Call - Non Certified On Call Regular $13.59 - $18.55 hourly  12/30/09 Continuous  

Job Description : 
The City and County of Denver is seeking Non Certified Sports Officials to officiate recreational activities and provide assistance to the 
recreation supervisor and staff. 

Job Responsibilities : 
Job responsibilities include: Officiating at sports events including volleyball, basketball, softball, baseball, soccer, and flag football, which may 
include leagues of youth, young adult, adult, coed, men’s, women’s, and seniors to maintain that game rules are observed.  
 
Communicates with other sporting officials, coaches, facility managers, subordinates or the public by telephone, in written form, e-mail, or in 
person in order to provide information, coordinate activities and discuss problems.  
 
Inspects playing surface or field to ensure that it meets the regulations of the sanctioning body and is safe for the players. Inspects sporting 
equipment and/or examine participants in order to ensure compliance with event and safety regulations.  
 
Signals participant or other officials to make them aware of infractions or to otherwise regulate play. Maintains control of players, coaches and 
spectators. Explains disputed calls to players and coaches. 

Qualifications : 
Education:  Graduation from high school or possession of a GED Certificate desirable. 
 
Experience:  One season of officiating experience in a recreational official league.  

Additional Information : 

Please apply online at http://www.denvergov.org/jobs 
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 



 
������������	��
��
���� ����������	
���
�������������
��������������������� �������������� ��!�"�#$% %����&&'��� ��!�"�#$%%�%�� �(((�)�����*�����*+,�-	 �

Page 65 of 68 
 

 

including the completion of a background check, part of which is a criminal history.

Classification Title:  Sports Official On-Call- Non Certified CLASS#RG2121 
Pay Grade:  115-Z  
Agency:  Denver Parks & Recreation 
Testing:  100% Scored Supplemental 
Recruiters:  TA  

 
Sr. IT Developer/Java - DIA Unlimited Regular $68,139.00 - $108,729.00  12/21/11 Continuous  

Job Description : 

Denver International Airport's (DIA) Technologies Services Division is currently seeking a talented Senior IT Developer/Java  to support the 
enhancement and continued maintenance for critical financial systems utilized across the Airport. 
 
This position will primarily be responsible for support, maintenance, and refactoring of the Advantage Financial Management System . There 
is also a heavy amount of maintenance and design of Business Objects  reports based upon the Advantage data. This is an excellent 
opportunity for someone who enjoys a robust development role . The selected individual will have the opportunity to perform a variety of 
functions in the development lifecycle including: systems analysis, programming, configuration, testing, change management, maintenance 
and user communication tasks to deliver new solutions and to enhance existing solutions that have been delivered to City agencies. 
 
Our ideal candidate has broad technical knowledge of the full software development life cycle, and hands-on experience with state of the art 
software development processes and tools. We seek a senior developer who understands coding standards and source code development 
standards, and will use that knowledge to develop code that is clean, understandable, maintainable and solid. Experience developing and 
implementing solid test plans to accurately test application code, functions, modules and program is required. Additionally, maintaining 
detailed and accurate documentation per all project standards is required. 
 
DIA is the 5th-busiest airport in the nation and the 10th-busiest in the world. As the nation's newest major airport, DIA has the capacity to 
double in size and is poised for future growth. DIA is a major hub airport, serving as the port for the Rocky Mountain region, and is essential in 
linking Denver's people and products to the world. DIA's 16,000-foot runway is the longest commercial runway in North America. Our central 
location in the United States positions us ideally to handle future growth in international air traffic. Join the team at DIA and be part of the 
future for the world's most exciting and forward-thinking airport. Learn more about DIA at www.flydenver.com.  

Job Responsibilities : 

Designs, develops, tests, implements and documents both new and existing systems to automate end user files and records.  

Independently writes or modifies software programs including analysis, writing specifications and complete program tasks.  

Independently consults with information technology staff about user problems and agenda for enhancement of current information technology 
systems including system emulation, compatibility and configuration.  

Integrates and implements software packages and coordinates necessary training for users.  

Performs lead work or project management duties.  

Performs systems analysis, including system design, sufficient to be able to maintain current systems and implement new systems.  

Some positions may perform database administration duties including database organization, storage, updates and establishment of rules 
relating to database security.  

Applies knowledge of database theory and concepts and Database Manipulation Language (DML), including development of database 
structures and objects.  

Applies knowledge of data processing sufficient to be able to review program specifications, design programs and write or modify code.  

Applies knowledge of project management and coordination techniques and methodologies sufficient to be able to plan and control project 
activity.  

Applies knowledge of information technology sufficient to be able to develop initial and recurring training  

The formal job description is listed under Job Specifications on our website: www.denvergov.org/jobs 
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Qualifications : 

Required Skills  (MUST be demonstrated on resume or work history): 

Three (3) years of current, professional experience in Java development including:  
 
* Strong understanding and experience with XML  
 
* Red Hat Linux or comparable operating system  
 
* MySQL, Oracle or Microsoft SQL database development  
 
* Previous Web Services experience 
 
Required Education  (must be demonstrated on application): 

Bachelors Degree in Computer Science, Information Systems, Business Administration, Mathematics or a related field.  

Equivalency:  

Additional appropriate type and level of experience may be substituted for the minimum education requirement on a one year for one 
year basis.  

Additional appropriate type and level of education may be substituted for the minimum experience requirement on a one year for one 
year basis.  

Preferred Skills  (please demonstrate on application, if relevant): 
 
* Advantage Financial Management System 
 
* Business Objects 
 
* leadership/Mentorship experience. 
 
* Spring Framework / Hibernate / Swing experience. 
 
* Java application server administration.  
 
* Experience in an AGILE development environment, especially SCRUM.  
 
* Experience with Enterprise Service Bus (ESB) in a Service Oriented Architecture (SOA).  
 
* Building, testing and deploying web services.  
 
* Experience with Front End technologies such as AJAX, JSTL, JSP, HTML, DHTML,  JavaScript and CSS.  
 
* Solid communications skills, both at a technical level with other technology.  
 
professionals and at a business level with agency customers. 

Additional Information : 
We offer a very competitive benefits package including:  
 
Medical, Dental & Vision Plans (multiple programs)  
Paid Time Off (combined vacation/sick leave)  
Paid Holidays  
Retirement (Pension Plan & 457 Deferred Comp Plan)  
Flex Spending Account  
RTD EcoPass Discounts  
Parking Flex Cash  
Life Insurance; Short-term and Long-term Disability Insurance  
Flex Time  
Wellness Center & Classes (Webb Building location)  
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Education & Training Classes (Webb Building location)  
On-site perks such as dry cleaning, mail service and lobby convenience stores  
 
Relocation Assistance will not be available.  
 
The successful candidate will be required to pass a background check and complete a minimum six month probationary period (benefits will 
be active during this time) prior to attaining career status with the City.  
 
Please apply online at http://www.denvergov.org/jobs  
 
Job offers are contingent on the verification of credentials and other information required by law and City and County of Denver policies, 
including the completion of a background check, drug and alcohol test, FBI fingerprinting, part of which is a criminal history. 

Classification Title:  Senior IT Developer CI1452 
Working/Functional Title:  Senior Java Developer 
Pay Grade:  813-I  
Compensation Range:  $68,139 - $108,729 
Agency:  Aviation  
Testing:  100% Scored Supplemental  
To Apply:   Please select the apply button at the top of this posting / visit www.denvergov.org/jobs 
Background Check/Drug Testing: Candidates must pass a criminal background check, 10 year employment verification and education 
verification. Additional checks such as credit and drug testing may be required. 
Probationary Period : The successful candidate will be required to complete a minimum six month probationary period (benefits will be active 
during this time) prior to attaining Career Status with the City. 
Recruiters:  TS 

 
Unpaid Internship - Office of Economic Development Intern See Position Description  02/07/12 Continuous  

Job Description : 
DO NOT APPLY ON-LINE TO THIS POSTING.  IF INTERESTE D IN THIS POSTING PLEASE SEE BELOW ADDITIONAL INFOR MATION. 
 
Denver Office of Economic Development – Youth Services has internship openings in his office for the Spring/Summer 2012 session. As a 
City Agency, OED – Youth Services serves the entire City and County of Denver. This internship provides the opportunity to learn about city 
government while enabling those who participate to be of service to their community.  

Job Responsibilities : 

Interns will learn and participate in the full range of duties in the Office of Economic Development – Youth Services Workforce Center. They 
will assist with a variety of duties including case management, youth and employer recruitment, research, data entry, payroll services, , and 
assisting the Youth Services Team with special projects. Some administrative tasks are also part of the internship such as answering phones 
and other clerical duties. 

Qualifications : 
Qualifications include, but are not limited to: 
 
Must be currently enrolled in an Undergraduate or Graduate degree program.  
 
* Strong writing skills  
 
* Professional demeanor  
 
* Strong organizational skills, demonstrated experience with detail oriented work requiring follow up through completion. 
 
* Excellent interpersonal skills include dependability and ability to maintain confidentiality. 
 
* Work experience with youth (14-21) 
 
* Case Management experience 

Additional Information : 

Each internship will last through September 2012  (or until you return to school). Each intern is required to commit to at least 20 hours per 
week. Internships are unpaid but college and graduate students may be able to receive credit. 
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If interested please send a letter of intent, resume and references to: 
 
Internship Program  
Denver Office of Economic Development – Youth Services 
1391 Speer Blvd, Suite 520 
Denver, CO 80204 
 
-OR- 

youthservices@denvergov.org (Write Internship Program as the Subject) 

 


