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                      DENVER SHERIFF DEPARTMENT          

Denver County Jail Life Skills Intern/Volunteer

Next Placement in the Fall 2010
This internship/volunteer position reports to the Denver County Jail’s Life Skills staff.  
This position will focus primarily on jail to community reentry, program support and inmate intakes and assessments; however, it is not limited to these areas of work.  The position includes the following areas of responsibility: 
Program Support

· Conducted within the Denver County Jail, work with Life Skills staff to complete inmate risk and need screens and assessments 

· Assist staff with preparation for class activities and instructional support

· Assist staff with client interviews and intakes

· Perform data entry of client information as directed

· Compile and summarize reports on inmate screening and assessment results

· Other duties as assigned

QUALIFICATIONS 
Work experience or educational background in the areas of: Social Work, Criminal Justice, Public Administration, Sociology, Psychology or a related field.

Excellent English written and verbal communication skills are required.

Proficiency in and experience using Microsoft Excel is strongly preferred

Bilingual ability to write/speak both English/Spanish is a plus.

MINIMUM COMMITMENT

6 months

CRIMINAL HISTORY
While a criminal background does not preclude a volunteer/intern position with the Life Skills program, applicants will undergo a background check as a condition of this position due to the confidential nature of certain data and issues that the intern/volunteer may work with.

TRAINING REQUIREMENT

If accepted as an intern/volunteer with the Life Skills program, the intern/volunteer will be required to attend and complete training through the Denver Sheriff Department regarding work in a locked facility PRIOR to starting their position.
Please contact Nancy Cota-Montanez at 720-913-3705, nancy.cota-montanez@denvergov.org or Shirley Beye at 720-913-3713, Shirleyann.beye@denvergov.org for more information or to apply
































































































