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Crime Prevention and Control Commission (CPCC) Intern/Volunteer
February, 2010
This internship/volunteer position reports to the CPCC staff.  The CPCC works on a number of criminal justice issues.  The position includes the following areas of responsibility: 
Program Support
· Work with CPCC staff to coordinate, organize, prepare for and perform follow-up of committee meetings and related working groups including: making copies, distributing materials, follow-up as requested on various action items
· Assist with CPCC communications materials including website materials, newsletters, annual report

· Other duties as assigned

Research and Evaluation Support
· Conduct literature reviews and summarize findings

· Document criminal justice and data collection processes 

· Prepare data for review and analysis

· Other duties as assigned

QUALIFICATIONS 

Work experience or educational background in the areas of: Criminal Justice, Public Administration, Sociology, Political Science, or a related field.
Excellent English written and verbal communication skills are required.

Proficiency in and experience using Microsoft Excel and Access is strongly preferred
Bilingual ability to write/speak both English/Spanish is a plus.

MINIMUM COMMITMENT
6 months

CRIMINAL HISTORY

While a criminal background does not preclude a volunteer/intern position with the CPCC, applicants will undergo a background check as a condition of this position due to the confidential nature of certain data and issues that the intern/volunteer may work with.

Please contact Shelley Siman at 720-913-6608, Shelley.siman@denvergov.org or Kristin Hyser at 720-913-7535, kristin.hyser@denvergov.org for more information or to apply.




Crime Prevention and Control Commission





To create and execute an evidence-based, accountable, and efficient public safety strategy to reduce crime and delinquency in Denver.














