OUTSIDE EMPLOYMENT
City employees must disclose and obtain written permission from their appointing authorities before engaging in outside employment or outside business activity. This is to avoid possible conflicts of interest and time-conflicts and to assure that supervisors are aware of other jobs in case of city emergencies. The permission must be renewed on an annual basis. Section 2-63 of the Code of Ethics provides:

Sec. 2-63. Contemporaneous or outside employment.

(a) 
All officers other than elective officers and all employees shall report existing or proposed outside employment or other outside business activity annually in writing to their appointing authorities and obtain his or her appointing authority's approval thereof prior to accepting initial employment or outside business activity. All officials shall immediately report any change in employment status to their appointing authorities which could give rise to a conflict of interest.


(b) 
If the appointing authority or the officer, official or employee believes that there is a potential conflict of interest between the person's public responsibility and his or her possible outside employment or outside business activity, he, she or they are encouraged to consult the board of ethics.


(c) 
An officer or employee who has received the written permission of the appointing authority may engage in outside employment or other outside business activity. 

